| PRINT | | RESET |

VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: WWW.Vippassports.com Email: info@vippassports.com

WORK ORDER REQUEST FORM

(RETURN THIS FORM WITH EACH REQUEST)

BILLING INFORMATION:

CONTACT :

COMPANY :

ADDRESS:

PHONE:

FAX:

EMAIL:

BILLING INSTRUCTIONS:

AMOUNT ENCLOSED FOR DEPOSIT:

YOUR COMPANY P.0O. OR REF#:

AUTHORIZED AMOUNT TO CHARGE MY

RETURN DOCUMENTS TO:

CONTACT :

COMPANY :

ADDRESS:

PHONE:

FAX:

EMAIL:

CREDIT CARD INFORMATION:

TYPE OF CARD:

CARD #:

EXPIRATION DATE:

SIGNATURE OF CARD HOLDER

CREDIT CARD: US$ REQUIRED:

STATE WHERE THE BIRTH OCCURRED:

WILL YOU REQUIRE THE BIRTH CERTIFICATE TO BE LEGALIZED BY THE EMBASSY? IF
SO WHICH COUNTRY WILL THE DOCUMENT BE USED IN:

NUMBER OF ORIGINAL COPIES REQUIRED:

RETURN THE COMPLETED DOCUMENT BACK VIA:

DATE YOU NEED THE COMPLETED DOCUMENT:

PURPOSE FOR THE BIRTH CERTIFICATE:

SPECIAL INSTRUCTIONS:

Specializing in Visas, Passports, Document Legalization and Translations



VIP Services

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 - Fax 713-659-3767

Website: Www.vippassports.com Email: info@vippassports.com

BIRTH CERTIFICATE INSTRUCTION SHEET

APPLICATION (S) REQUESTED FOR: BIRTH CERTIFICATE-STATE OF ALABAMA

DOCUMENTS REQUIRED:

VALID PASSPORT: N/A APPLICATION (S): 1
PASSPORT TYPE PHOTO (S): N/A ITINERARY/TICKET: N/A
COMPANY LETTER: N/A DRIVERS LICENSE: 1-COPY
COPY OF INVITATION: N/A RELEASE LETTER: 1-NOTARIZED
OTHER:

PLEASE FORWARD THIS SHEET AND ALL THE ABOVE REQUIREMENTS TO THE ABOVE
LISTED ADDRESS

FEES PER PERSON:

STATE FEE: (SEE COMMENTS BELOW)

VIP SERVICE FEE: $75.00

MONEY ORDER FEE: $3.00

**JSPECIAL HANDLING: (4-7 DAYS RUSH)

OTHER FEES:

*ADD RETURN DELIVERY:
TOTAL: (NO PERSONAL CHECKS PLEASE)

*FEDERAL EXPRESS FEES: **VISA PROCESSING TIME

PRIORITY LETTER $29.00 REGULAR PROCESSING TIME: 2 WEEKS

2-DAY LETTER $23.50 PLEASE MARK THE APPROPRIATE BOX IF YOU NEED
TO HAVE THE RUSH PROCESS ($20.00 SPECIAL

3-DAY LETTER $19.50 HANDLING FEE).

SATURDAY LETTER $41.50

COMMENTS: THE FEE FOR A BIRTH CERTIFICATE ON A REGULAR PROCESS REQUEST
IS $12.00. IF YOU ARE REQUESTING A RUSH PROCESS, THE STATE FEE
IS $22.00. PLEASE CONTACT OUR OFFICE IF YOU HAVE ANY QUESTIONS.

REVISED: 12-18-08 JEN

Specializing in Visas, Passports, Document Legalization and Translations



USE ONLY FOR A VITAL EVENT WHICH OCCURRED IN ALABAMA

The fee for a birth, death, marriage or divorce record search is $12.00, which includes the cost of one certified copy OR Certificate of Failure to Find. For
additional copies of the same record ordered at the same time, the fee is $4.00 each. For information on how to expedite a document, call 334-206-5418.
Amendments, adoptions, legitimations, and delayed certificates must be processed through the Center for Health Statistics. The fee is $15.00 to amend
a record, $20.00 to prepare a new certificate of birth after adoption or legitimation or to file a delayed certificate, which also covers the cost of one
certified copy of the record. Make check or money order payable to the ""State Board of Health." Fees are non-refundable. Do not request two different
types of certificates on the same form. PRINT ALL INFORMATION LEGIBLY. You must complete & sign the applicant section or your request cannot
be processed.

TAKE THIS FORM TO ANY COUNTY HEALTH DEPARTMENT IN ALABAMA OR MAIL THIS FORM TO:
Alabama Department of Public Health, Center for Health Statistics, P.O. Box 5625, Montgomery, Alabama 36103-5625
For information on ordering a vital record via the Internet, visit our web site at: http: //www.adph.org

APPLICANT SECTION (THIS SECTION MUST BE COMPLETED) Birth certificates less than 125 years old and death
certificates less than 25 years old are restricted records. You must be an immediate family member OR
demonstrate a legal right to the record in order to obtain a copy of the record (8 22-9A-21). Anyone falsely
applying for a record is subject to a penalty upon conviction of up to three months in the county jail or a fine of up
to $500. Code of Ala. 1975, 8 13A-10-109. By sidning, you are certifying you have a legal right to the record
requested.

Your Signature Date
Print Your Name Address
City State Zip Daytime Phone ( )

Your Relationship to Person Whose Record is Being Requested

Reason for Request (if not immediate family)

| allow the following individual to pick up the certificate (s)

BIRTH: NUMBER OF COPIES AMOUNT PAID $

FULL NAME AS ON
BIRTH CERTIFICATE

FIRST MIDDLE LAST

DATE OF BIRTH SEX
COUNTY OF BIRTH HOSPITAL
FULL MAIDEN NAME OF MOTHER

FIRST MIDDLE LAST
FULL NAME OF FATHER

FIRST MIDDLE LAST
DEATH: NUMBER OF COPIES AMOUNT PAID $
LEGAL NAME OF DECEASED

FIRST MIDDLE LAST
DATE OF DEATH COUNTY OF DEATH SEX
SSN DATE OF BIRTH OR AGE RACE
NAME OF SPOUSE

FIRST MIDDLE LAST

NAME OF PARENTS

STARTING WITH 1991 DEATHS, CERTIFICATES MAY BE ISSUED WITHOUT A CAUSE OF DEATH. Indicate the number of copies of each type of certificate

you want: WITH CAUSE OF DEATH WITHOUT CAUSE OF DEATH
Q MARRIAGE OR Q DIVORCE: NUMBER OF COPIES AMOUNT PAID $
FULL NAME OF HUSBAND

FIRST MIDDLE LAST
FULL MAIDEN NAME OF WIFE

FIRST MIDDLE LAST
DATE OF MARRIAGE (OR) DATE OF DIVORCE

IF MARRIAGE, COUNTY WHERE LICENSE WAS ISSUED

IF DIVORCE, COUNTY OF DIVORCE

COUNTY REGISTRAR SIGNATURE DATE COUNTY HEALTH DEPARTMENT RECEIPT NO.



http://www.adph.org

VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: WWW.Vippassports.com Email: info@vippassports.com

RELEASE LETTER

VITAL RECORDS OFFICE

I, , AUTHORIZE YOUR VITAL RECORDS OFFICE TO
DISCUSS THE STATUS OF THE BIRTH CERTIFICAT FOR WITH
“VIP SERVICES”, AS THEY WILL BE EXPEDITING MY SERVICE.

| AM THE:
[ JCHILD LISTED ON THE BIRTH CERTIFICATE
[ |BIOLOGICAL MOTHER LISTED ON BIRTH CERTIFICATE
[ |BIOLOGICAL FATHER LISTED ON BIRTH CERTIFICATE

[ ]LEGAL REPRESENTATIVE OF THE CHILD/MOTHER/FATHER LISTED ON BIRTH
CERTIFICATE

[ ]OTHER: (SPECIFY/SHOW RELATIONSHIP)

SINCERELY,

SIGNATURE

NAME-PRINT

THIS SIGNATURE WAS WITNESSED BEFORE ME ON
THIS OF 20

NOTARY SIGNATURE & SEAL

Specializing in Visas, Passports, Document Legalization and Translations
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