
VIP SERVICES 
2 0 1 2  L o u i s i a n a  S t r e e t  
H o u s t o n ,  T e x a s  7 7 0 0 2  

713-659-8472   1 -800-856-8472   Fax  713-659-3767 
W e b s i t e :  www.vippassports.com E m a i l :  i n f o @ v i p p a s s p o r t s . c o m  

Specializing in Visas, Passports, Document Legalization and Translations 

  
        WORK ORDER REQUEST FORM 

   
  (RETURN THIS FORM WITH EACH REQUEST) 

 
BILLING INFORMATION:    RETURN DOCUMENTS TO: 
 
CONTACT: _____________________________  CONTACT: ______________________ 
 
COMPANY: _____________________________  COMPANY: ______________________ 
 
ADDRESS: _____________________________  ADDRESS: ______________________ 
 
    _____________________________      ______________________ 
 
PHONE:   _____________________________  PHONE:   ______________________ 
 
FAX:    _____________________________  FAX:     ______________________ 
       
EMAIL:   _____________________________  EMAIL:   ______________________ 
 
BILLING INSTRUCTIONS:      CREDIT CARD INFORMATION:  
 
AMOUNT ENCLOSED FOR DEPOSIT: _________  TYPE OF CARD: _________________ 
 
         CARD #:________________________ 
 
YO
 
UR COMPANY P.O. OR REF#: ___________  EXPIRATION DATE: ______________ 

AUTHORIZED AMOUNT TO CHARGE MY   SIGNATURE OF CARD HOLDER 
CREDIT CARD: US$______________________   REQUIRED: _____________________ 
    
 
STATE WHERE THE BIRTH OCCURRED: _________________________________ 
 
WILL YOU REQUIRE THE BIRTH CERTIFICATE TO BE LEGALIZED BY THE EMBASSY? IF 
SO WHICH COUNTRY WILL THE DOCUMENT BE USED IN: ___________________________ 
 
NUMBER OF ORIGINAL COPIES REQUIRED: ______________________________________ 
 
RE
 
TURN THE COMPLETED DOCUMENT BACK VIA: __________________________________ 

DATE YOU NEED THE COMPLETED DOCUMENT: ____________________________________ 
 
PURPOSE FOR THE BIRTH CERTIFICATE:________________________________________ 
  
SPECIAL INSTRUCTIONS: ____________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
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Specializing in Visas, Passports, Document Legalization and Translations 

  
  BIRTH CERTIFICATE INSTRUCTION SHEET 

 
A P P L I C A T I O N  ( S )  R E Q U E S T E D  F O R : B I R T H  C E R T I F I C A T E – S T A T E  O F  F L O R I D A   

 
D O C U M E N T S  R E Q U I R E D :  

 
V A L I D  P A S S P O R T :  N / A   A P P L I C A T I O N  ( S ) :  1   
P A S S P O R T  T Y P E  P H O T O  ( S ) :  N / A   I T I N E R A R Y / T I C K E T :  N / A   
C O M P A N Y  L E T T E R :  N / A   D R I V E R S  L I C E N S E :  1 - C O P Y   
C O P Y  O F  I N V I T A T I O N :  N / A   R E L E A S E  L E T T E R :  1 - N O T A R I Z E D   
O T H E R :  P L E A S E  O N L Y  C O M P L E T E  T H E  “ R E G I S T R A N T  I N F O R M A T I O N ”  O N  T H E   

 A P P L I C A T I O N .   
  

 
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  A B O V E  R E Q U I R E M E N T S  T O  T H E  A B O V E  
L I S T E D  A D D R E S S  

 
F E E S  P E R  P E R S O N :  

 

S T A T E  F E E :   $ 9 . 0 0  

V I P  S E R V I C E  F E E :  $ 7 5 . 0 0  

M O N E Y  O R D E R  F E E :  $ 3 . 0 0  

 * *   S P E C I A L  H A N D L I N G :  ( L E S S  T H A N  4  D A Y S )   

O T H E R  F E E S :     

* A D D  R E T U R N  D E L I V E R Y :   

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   
 
 
 
* F E D E R A L  E X P R E S S  F E E S :    * * V I S A  P R O C E S S I N G  T I M E  
  

P R I O R I T Y  L E T T E R  $ 2 9 . 0 0  R E G U L A R  P R O C E S S I N G  T I M E :    4 - 7  D A Y S  

2 - D A Y  L E T T E R  $ 2 3 . 5 0  
 
P L E A S E  M A R K  T H E  A P P R O P R I A T E  B O X  I F  Y O U  N E E D  
T O  H A V E  T H E  B I R T H  C E R T I F C A T E  I S S U E D  O N  A  R U S H  
P R O C E S S  ( $ 2 0 . 0 0  S P E C I A L  H A N D L I N G  F E E ) .  
 
 
 

3 - D A Y  L E T T E R  $ 1 9 . 5 0  

S A T U R D A Y  L E T T E R  $ 4 1 . 5 0  
 

C O M M E N T S :   D O  N O T  S I G N  T H E  A P P L I C A T I O N .  I F  Y O U  H A V E  A N Y  Q U E S T I O N S  
 P L E A S E  C O N T A C T  O U R  O F F I C E .  
  
  

 
R E V I S E D :   1 2 - 1 8 - 0 8  J E N  
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Specializing in Visas, Passports, Document Legalization and Translations 

 

                       STATE OF:____COLORADO________________________       COUNTY OF:____________________________________ 
 

AFFIDAVIT TO RELEASE A BIRTH CERTIFICATE 
By law, Birth Certificates can be issued only to the registrant (the child’s named on the record) if of the legal 
age (18) or emancipated, parent, guardian, or legal representative of one of these persons or by court order. 

 
NOTE: To obtain a birth certificate under a false or fraudulent purpose is a third degree felony, punishable by 

the terms and conditions of the state. 
 

BEFORE ME, the undersigned authority, personally appeared __Deanna Martinez, c/o VIP Services__ 
                            (Print Name of Person Giving Affidavit) 
who after being duly sworn and deposes: 
 
My name is __Deanna Martinez, c/o VIP Services__. I am authorized by law to receive the birth certificate 
    (Print Name of Person Giving Affidavit) 
of _____________________________________. I am the (check applicable box). 
  (Print Registrant’s Full Name) 
         

Child named on birth certificate. 
        Parent(s) listed on child’s birth certificate. 
        Legal guardian of the child named on the birth certificate. 
        Legal representative of the person applying for birth certificate. 
 

I hereby authorize the Department of Health, Office of Vital Statistics to issue the birth certificate of: 
 
 

______________________________________     to   ______Deanna Martinez, c/o VIP Services__________ 
 

FURTHER AFFIANT SAYETH NAUGHT 
I hereby swear or affirm the above statements are true and correct.           
                Child named on birth certificate. 
                Parent(s) listed on child’s birth certificate. 

Relationship to REGISTRANT:    Legal guardian of the child named on the birth certificate. 
Legal representative of the child or parent named on the 
birth certificate. 

 
____________________________________________ 

(Signature of person authorized to release birth certificate) 
 

Subscribed and sworn to before me this ________ day of ____________________________, 20________by 
 

___________________________________________, who is:      Personally Known by me or      Produced 
              (Print Name of Authorized individual) 
Identification ______________________________________. My Commission expires:_________________. 
 
________________________________________              _________________________________________             
                            (Signature of Notary Public)      (Print, Type or Stamp Commissioned Name of Notary Public) 
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