| PRINT I| EMAIL I| RESET FORM I

VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: www.vippassports.com Email: info@vippassports.com

WORK ORDER REQUEST FORM

(RETURN THIS FORM WITH EACH REQUEST)

BILLING INFORMATION:

CONTACT :

COMPANY :

ADDRESS:

PHONE:

FAX:

EMAIL:

BILLING INSTRUCTIONS:

AMOUNT ENCLOSED FOR DEPOSIT:

YOUR COMPANY P.0O. OR REF#:

AUTHORIZED AMOUNT TO CHARGE MY
CREDIT CARD: US$

VISA PROCESSING
LIST COUNTRIES

AND
AND

TRAVELERS NAME:

SPECIAL INSTRUCTIONS:

RETURN DOCUMENTS TO:

CONTACT :

COMPANY :

ADDRESS:

PHONE:

FAX:

EMAIL:

CREDIT CARD

INFORMATION:

TYPE OF CARD:

CARD #:

EXPIRATION DATE:

SIGNATURE OF CARD HOLDER

REQUIRED:

CONSULATE FEES:

CONSULATE FEES:

$

$
$
$
$

DATE OF USA DEPARTURE:

DATE YOU NEED PASSPORT:

Specializing in Visas, Passports, Document Legalization and Translations



VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: www.vippassports.com Email: info@vippassports.com

VISA INSTRUCTION SHEET

APPLICATION (S) REQUESTED FOR: HONG KONG BUSINESS VISA

DOCUMENTS REQUIRED:

VALID PASSPORT: 1 APPLICATION (S): 2
PASSPORT TYPE PHOTO (S): 2 ITINERARY/TICKET: 1COPY
COMPANY LETTER: 1 EXPIRED PASSPORT: N/A
COPY OF INVITATION: 1 RELEASE LETTER: N/A

OTHER: SEE NEXT PAGE FOR MORE DETAILED INSTRUCTIONS.

PLEASE FORWARD THIS SHEET AND ALL THE ABOVE REQUIREMENTS TO THE ABOVE
LISTED ADDRESS

FEES PER PERSON:

VIP SERVICE FEE: (REGULAR PROCESS) $75.00
CONSULATE FEE: (SEE NEXT PAGE)

MONEY ORDER: $3.00

*% [] SPECIAL HANDLING FEE: (SAME DAY PROCESS)
#*#% [] SPECIAL HANDLING FEE: (NEXT DAY PROCESS)

OTHER FEES:

*ADD RETURN FEDERAL EXPRESS FEE:

TOTAL: (NO PERSONAL CHECKS PLEASE)

*FEDERAL EXPRESS FEES: **VISA PROCESSING TIME

PRIORITY LETTER $29.00 REGULAR PROCESSSING TIME: 3-5 DAYS

2-DAY LETTER $23.50 PLEASE MARK THE APPROPRIATE BOX IF YOU NEED
TO HAVE THE VISA ISSUED THE SAME DAY THAT WE

3-DAY LETTER $19.50 SUBMIT YOUR APPLICATION ($50.00 SPECIAL
HANDLING) OR HAVE THE VISA ISSUED ON A NEXT

SATURDAY LETTER $41.50 DAY RUSH PROCESS ($20.00 SPECIAL HANDLING
FEE).

COMMENTS: IN THE EVENT YOU ARE REQUESTING SPECIAL HANDLING, PLEASE
SEND YOUR PACKAGE BY AN OVERNIGHT COURIER THAT OFFERS AN
8:00 AM EARLY MORNING DELIVERY.

REVISED: 01-01-2012 (KS)

Specializing in Visas, Passports, Document Legalization and Translations



VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: www.vippassports.com Email: info@vippassports.com

HONG KONG

THERE 1S NO VISA REQUIRED FOR U.S. CITIZENS TRAVELING TO HONG
KONG STAYING LESS THAN (90) NINETY DAYS. FOR A STAY LONGER
THAN (90) NINETY DAYS PLEASE SUBMIT THE FOLLOWING
REQUIREMENTS:

TOURIST VISA:
1.) U.S. PASSPORT (MINIMUM OF 6 MONTHS VALIDITY)
2.) (2) TWO PASSPORT-TYPE PHOTOGRAPH (2x2)

3.) (2) TWO COMPLETED APPLICATION
(APPLICATION CAN BE COPIED)

4.) A COPY OF YOUR TRAVEL ITINERARY (IF DOUBLE
ENTRY 1S NEEDED, YOUR ITINERARY MUST SHOW IT)

5.) CONSULATE FEE:
$30.00 - SINGLE ENTRY (REGULAR PROCESS)
$50.00 — SINGLE ENTRY (NEXT DAY PROCESS)
$60.00 — SINGLE ENTRY (SAME DAY PROCESS)
$40.00 - DOUBLE ENTRY (REGULAR PROCESS)
$60.00 — DOUBLE ENTRY (NEXT DAY PROCESS)
$70.00 — DOUBLE ENTRY (SAME DAY PROCESS)

BUSINESS VISA:

U.S. PASSPORT (MINIMUM OF 6 MONTHS VALIDITY)
(2) ONE PASSPORT-TYPE PHOTOGRAPH (2x2)
(2) ONE COMPLETED APPLICATION
(APPLICATION CAN BE COPIED)

AN INVITATION FROM YOUR SPONSOR IN

HONG KONG

A COMPANY LETTER OF GUARANTEE

A COPY OF YOUR TRAVEL ITINERARY
CONSULATE FEE:

$30.00 - SINGLE ENTRY (REGULAR PROCESS)
$50.00 — SINGLE ENTRY (NEXT DAY PROCESS)
$60.00 — SINGLE ENTRY (SAME DAY PROCESS)
$40.00 - DOUBLE ENTRY (REGULAR PROCESS)
$60.00 — DOUBLE ENTRY (NEXT DAY PROCESS)
$70.00 — DOUBLE ENTRY (SAME DAY PROCESS)

B WN P
o/ &/ \/ o/ o o/ \/

~N O Ol

VALIDITY: THE VALIDITY, DURATION OF STAY, AND NUMBER OF
ENTRIES OF THE VISA IS ISSUED AT THE DISCRETION OF
THE CONSULATE/EMBASSY .

REVISED: 8-31-2009 (EL)

Specializing in Visas, Passports, Document Legalization and Translations



VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: www.vippassports.com Email: info@vippassports.com

EXAMPLE OF A COMPANY LETTER OF GUARANTEE

DATE:

EMBASSY/CONSULATE OF:

GENTLEMEN:
MR./MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS

ENGAGED AS (POSITION) FOR (COMPANY NAME). MR./MRS.

(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED

EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED).

MR./MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON

(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP). OUR COMPANY,

(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE
AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR
COUNTRY. HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER
STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED
STATES.

WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS.

(TRAVELER) THE APPROPRIATE (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA

AT YOUR EARLIEST CONVENIENCE.

THANK YOU,

(SUPERVISORS SIGNATURE)

PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS
LETTER. THE TRAVELER SHOULD NOT SIGN THIS LETTER. DO NOT ATTENTION
THISLETTER TO VIP SERVICES!

Specializing in Visas, Passports, Document Legalization and Translations



Immigration Department, Hong Kong
BEEAREBRE

HONG KONG VISA APPLICATION FORM
FAEBRRME

Notes: (i) Please read the ‘Guidance Notes (1.D.812A)’ carefully before completing this form.
L ARURBAFEFARRULERBY r WERALNEBID.SR2AK) J
(11) This form must be signed by the applicant. For a child under 16 years of age, this form
must be signed by the parent or legal guardian of the child.
LRBLAHPHFARE - +NBRUTHRENTHVAHZAENLT
FEEERARE -
(i) In crder to facilitate future correspondence, please complete all names and address in English.
BAEE®EIR  HER R LRt -
(iv) Please complete all sections in BLOCK LETTERS.
WALHEARSW -
(v) This form is issued free of charge.

HERBBAXR -

FOR OFFICIAL USE ONLY
St SR IR IR O R XX

Application reference barcode

N,

1. Personal Particulars {§ AR ¥

Mr Miss Mrs Ms
&k /N AR z+
Surmame
HE(Z 30
N O S O I A I O O B P T S T O | |

Other names in full

BIEX)
N I S N I A O

[ I T I

Name in Chinese (if applicable) Maiden surname (if applicable)
hIL & (A0 A E) MERTRE R (A E A E)
C. C. C. number (if available)
PXHELEBUES
(S Y T O I S O I I O ||
Date of birth Day H |Month Year &£ Place of birth
HEEH | | | | |Heew

Nationality at birth

HEFRE

Present nationality

BB

Travel documents held: (i.e. Passport, Re-entry Permit, Certificate of Identity, Affidavit, etc.)

AR SHRE (FWHER  EEE - - SNEVE  HESD

Type Number
B

Date and place of issue

S HHAFIH s

T = I

Applicant to fix one

Present address

BB (Tht

recent photograph here
B AT
i T B2

Permanent address (if different from above)

EE Fab G Bt A E)

Telephone no.

WMERS

Occupation

L

Marital status

Single

Married

Separated

HHERGR B5 B4 aiE

Divorced

30

;\;gwed

Length of residence in country of domicile

EH S E YRt

year(s)

Have you acquired permanent residence in your country of domicile?

FESEREEARCEBAAEGS 77

Yes
Z

No——

i |

o

Purpose of his journey

&rIE&EEN

Duration of proposed stay

REEWA

Date and address of previous visits (if any) to Hong Kong

FEEERE (MEHAEH R (EL

[] Tick as appropriate  FE7E:@ & HHEPAE L v 1 88
1D 812




2. Particulars of accompanyin

g children (Separate application form is required for any accompanying child who is not included in your travel document.)

BT F LRI BEARE OERNRAITF LM MERGKITRER  AAREMAR S —BRAR o)
Full name (Surname first) Place of birth Date of birth Sex
HEGERHE) HE HEEH el
Day H |{Month § Year £
a? | S MO FO
Day H | Month § Year £
I I I MO FO
I
Day H | Month § Year &£
a; I L1 1 ML PO
Day H | Month § Year £
on M D F !D
| | [ 1L
3. Particulars of Sponsor/Employer in Hong Kong EHEBRA/BETRHE
Mr Miss Mrs Ms
S & ZN:} AKX D Tt
Full name* Name in Chinese (if applicable)
EX24H PR (0E A E)
Date of birth | Day B |Month § Year £ Hong Kong identity card number Occupation
&4 841 FRESHARE J
l ! [ 11 | R T
Residential address Home telephone number
Eit FEEERS

Business address Office telephone number

BRI MAZBERS

4. Please complete this part for statistical purpose. 1% R ESEHZH-

Applicant’s educational attainment University Post-secondary Secondary Primary Below primary
FEABRE * B ¥ th a2 INBLUTF

5. Declaration 4 &g

I/We consent to the making of any enquiries necessary for the processing of my/our application.
HEMAEARERIA/RMNEETNETEAENES -

Date Signature of applicant

el AN <O

[ ] Tick as appropriate ZE7E@E HHAME L v 1 9
™ Please also state name of employing company if appropriate @B EFHFRE LT LHE

FOR OFFICIAL USE
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