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        WORK ORDER REQUEST FORM     

   
  (RETURN THIS FORM WITH EACH REQUEST) 

 
BILLING INFORMATION:    RETURN DOCUMENTS TO: 
 
CONTACT: _____________________________  CONTACT: ______________________ 
 
COMPANY: _____________________________  COMPANY: ______________________ 
 
ADDRESS: _____________________________  ADDRESS: ______________________ 
 
    _____________________________      ______________________ 
 
PHONE:   _____________________________  PHONE:   ______________________ 
 
FAX:    _____________________________  FAX:     ______________________ 
       
EMAIL:   _____________________________  EMAIL:   ______________________ 
 
BILLING INSTRUCTIONS:         CREDIT CARD INFORMATION:  
 
AMOUNT ENCLOSED FOR DEPOSIT: _________  TYPE OF CARD: _________________ 

 
  CARD #:________________________ 
   

YO
 
UR COMPANY P.O. OR REF#: ___________  EXPIRATION DATE: ______________ 

AUTHORIZED AMOUNT TO CHARGE MY   SIGNATURE OF CARD HOLDER 
CREDIT CARD: US$______________________   REQUIRED: _____________________ 
 

VISA PROCESSING     AND     CONSULATE FEES: 
LIST COUNTRIES      AND     CONSULATE FEES:  

 
      _______________      -      $______________ 
 
                _______________      -      $______________ 
 
                _______________  -      $______________ 
 
      _______________      -      $______________ 
 
      _______________      -      $______________              
    
 
TRAVELERS NAME: ______________________  DATE OF USA DEPARTURE: ________  
 

 DATE YOU NEED PASSPORT: _______  
 
SPECIAL INSTRUCTIONS: ____________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
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VISA INSTRUCTION SHEET 

 
A P P L I C A T I O N  ( S )  R E Q U E S T E D  F O R : K A Z A K H S T A N  B U S I N E S S - N O N  U S A  P P T   

 
D O C U M E N T S  R E Q U I R E D :  

 
V A L I D  P A S S P O R T :  1   A P P L I C A T I O N  ( S ) :  1  
P A S S P O R T  T Y P E  P H O T O  ( S ) :  1   I T I N E R A R Y / T I C K E T :  1 - C O P Y  
I N T ’ L  H E A L T H  C E R T I F I C A T E :  N / A   C O M P A N Y  L E T T E R :  1  
C O P Y  O F  I N V I T A T I O N :  1   R E L E A S E  L E T T E R :  N / A  
     
O T H E R :  S E E  N E X T  P A G E  F O R  M O R E  D E T A I L E D  I N S T R U C T I O N S .  

  
 
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  A B O V E  R E Q U I R E M E N T S  T O  T H E  A B O V E  
L I S T E D  A D D R E S S  

 
 

F E E S  P E R  P E R S O N :  
 

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 7 5 . 0 0  

C O N S U L A T E  F E E :  ( S E E  N E X T  P A G E )   

M O N E Y  O R D E R :  $ 3 . 0 0  

* *  □  S P E C I A L  H A N D L I N G  F E E :  ( 4 8 - 7 2  H O U R  R U S H  P R O C E S S )    

O T H E R  F E E S :   
 

 

* A D D  R E T U R N  F E D E R A L  E X P R E S S  F E E :   

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   
 
 
* F E D E R A L  E X P R E S S  F E E S :    * * V I S A  P R O C E S S I N G  T I M E

 

P R I O R I T Y  L E T T E R  $ 2 9 . 0 0   R E G U L A R  P R O C E S S S I N G  T I M E :  5 - 7  D A Y S  

2 - D A Y  L E T T E R  $ 2 3 . 5 0   

3 - D A Y  L E T T E R  $ 1 9 . 5 0   

S A T U R D A Y  L E T T E R  $ 4 1 . 5 0   
   

 
P L E A S E  M A R K  T H E  A P P R O P R I A T E  B O X  I F  Y O U  N E E D  
T O  H A V E  T H E  V I S A  I S S U E D  O N  A  4 8 - 7 2  H O U R  R U S H  
P R O C E S S  F R O M  W H E N  W E  S U B M I T  Y O U R  
A P P L I C A T I O N  ( $ 2 0 . 0 0  S P E C I A L  H A N D L I N G  F E E ) .   

 
 

C O M M E N T S :  T H E  C O N S U L A T E  I S  C L O S E D  O N  W E D N E S D A Y S .  
  
  
  

 
R E V I S E D :  5 - 2 1 - 2 0 0 9  ( E L )  
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KAZAKHSTAN 

 
          PLEASE SUBMIT THE FOLLOWING REQUIREMENTS 
 
 BUSINESS VISA: 
    1.) PASSPORT (MINIMUM OF 6 MONTHS REMAINING VALIDITY) 
    2.) (1) ONE PASSPORT-TYPE PHOTOGRAPH (2x2) 
    3.) (1) ONE COMPLETED APPLICATION 
    4.) HAVE YOUR SPONSOR IN KAZAKHSTAN APPLY FOR 
        A VISA APPROVAL AT THE MINISTRY OF FOREIGN 
        AFFAIRES. HAVE YOUR SPONSOR FAX YOU CONFIRMATION 
        THAT INDICATES THE 5-6 DIGIT APPROVAL NUMBER. THE  

   CONSULATE WILL ISSUE A 30 DAY SINGLE ENTRY WITHOUT AN  
   INVITATION AS LONG AS YOU SUBMIT A GOOD DETAILED  
   LETTER FROM YOUR EMPLOYER OUTLINING THE EXACT PURPOSE  
   OF YOUR VISIT. 

    5.) A COMPANY LETTER OF GUARANTEE 
    6.) COPY OF YOUR TRAVEL ITINERARY 
 
CONSULATE FEES:                        
 
SINGLE ENTRY VISA VALID UP TO THREE MONTHS   

        NON-RUSH PROCESS  - $60.00 
DOUBLE ENTRY VISA VALID UP TO THREE MONTHS    
                            NON-RUSH PROCESS  - $90.00 
TRIPLE ENTRY VISA VALID UP TO THREE MONTHS  

   NON-RUSH PROCESS  - $105.00 
MULTIPLE ENTRY VISA VALID UP TO (1) ONE YEAR   
                            NON-RUSH PROCESS  - $200.00 
MULTIPLE ENTRY VISA VALID UP TO (2) TWO YEARS  
        NON-RUSH PROCESS  - $380.00 
     

*IF YOUR ARE STAYING LONGER THAN (90) NINETY DAYS OR  
 APPLYING FOR A MULTIPLE ENTRY, PLEASE PROVIDE A COPY OF   
 A CURRENT HIV CERTIFICATE. 

 
 
REVISED: 5-21-2009 (EL) 



VISA REQUIREMENTS  
 
Under the new procedure of issuing visas of the Republic of Kazakhstan, from 
February 15, 2004, single entry business, tourist and private (up to one month) 
visas will be issued to citizens of 28 developed nations, including the United 
States of America, without invitations from Kazakhstan, on the basis of their 
personal or  companies' written statements submitted to the Consular Section of 
the Embassy of Kazakhstan in Washington, DC. (ALL OTHERS WILL BE 
REQUIRED TO HAVE AN OFFICAIL INVITATION FROM EITHER THEIR 
SPONSOR OR HOTEL IN KAZAKHSTAN) 
 
The full list of such countries includes: Australia, Austria, Belgium, Canada, 
Denmark, Finland, France, Germany, Greece, Italy, Ireland, Iceland, Japan, 
Liechtenstein, Luxemburg, Malaysia, Monaco, the Netherlands, New Zealand, 
Norway, Portugal, Singapore, South Korea, Spain, Sweden, Switzerland, the 
United Kingdom of Great Britain and Northern Irelande, and the USA.  
 
 
SINGLE ENTRY BUSINESS, TOURIST AND PRIVATE VISAS 
 
In order to apply for Kazakhstan single entry business, tourist and private visas, 
you will need to provide the following documents: 
 
1.A letter with a request to issue a visa addressed to the Consular Section of the 
Embassy of Kazakhstan. Please, indicate the purpose of your trip, your contact in 
Kazakhstan, the dates of your planned trip, and places to be visited.  
2.A completed visa application form (one per person). All fields must be 
completed, otherwise your application can be refused. 

3. A valid passport (a photocopy will not  be accepted) which should have at 
least one clear page for a visa. Your passport must be valid for at least 60 days 
longer than the validity of the requested visa.  

4. One passport size photo of the applicant which should be stapled to the 
marked space in the upper right hand corner of the application form.  

5. A money order payable to the Embassy of Kazakhstan for visa processing 
fee (no cash, company or personal checks). 
 
NOTE: A tourist visa cannot be extended in Kazakhstan. 
 
 
 

http://www.kazakhembus.com/visa_anketa.doc


VIP SERVICES 
2 0 1 2  L o u i s i a n a  S t r e e t  
H o u s t o n ,  T e x a s  7 7 0 0 2  

713-659-8472   1 -800-856-8472   Fax  713-659-3767  
W e b s i t e :  www.vippassports.com E m a i l :  i n f o @ v i p p a s s p o r t s . c o m  

  

Specializing in Visas, Passports, Document Legalization and Translations 

EXAMPLE OF A COMPANY LETTER OF GUARANTEE 
 

DATE: _____________ 
 
EMBASSY/CONSULATE OF: ________________ 
 
GENTLEMEN: 
 
 MR./MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS  
 
ENGAGED AS A(N) (POSITION) FOR (COMPANY NAME).  MR./MRS.  
 
(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED  
 
EXPLINATION OF TRIP) WITH  (COMPANY TO VISIT). 
 
 MR./MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON  
 
(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP). OUR COMPANY,  
 
(EMPLOYEER), WILL GUARANTEE MR./MRS. (TRAVELER) MAINTENANCE  
 
AND WILL BE RESPONSIBLE FOR HIS/HER WELFARE WHILE IN YOUR  
 
COUNTRY.  HE/SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS/HER   
 
STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED  
 
STATES. 
 
 WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR./MRS.  
 
(TRAVELER) THE APPROPRIATE  (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA  
 
AT YOUR EARLIEST CONVENIENCE.  
 
 
THANK YOU, 
 
(SUPERVISORS SIGNATURE) 
 
 
PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS 
LETTER. THE TRAVELER SHOULD NOT SIGN THIS LETTER. DO NOT ATTENTION  
THIS LETTER TO VIP SERVICES. 
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