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        WORK ORDER REQUEST FORM     

   
  (RETURN THIS FORM WITH EACH REQUEST) 

 
BILLING INFORMATION:    RETURN DOCUMENTS TO: 
 
CONTACT: _____________________________  CONTACT: ______________________ 
 
COMPANY: _____________________________  COMPANY: ______________________ 
 
ADDRESS: _____________________________  ADDRESS: ______________________ 
 
    _____________________________      ______________________ 
 
PHONE:   _____________________________  PHONE:   ______________________ 
 
FAX:    _____________________________  FAX:     ______________________ 
       
EMAIL:   _____________________________  EMAIL:   ______________________ 
 
BILLING INSTRUCTIONS:         CREDIT CARD INFORMATION:  
 
AMOUNT ENCLOSED FOR DEPOSIT: _________  TYPE OF CARD: _________________ 

 
  CARD #:________________________ 
   

YO
 
UR COMPANY P.O. OR REF#: ___________  EXPIRATION DATE: ______________ 

AUTHORIZED AMOUNT TO CHARGE MY   SIGNATURE OF CARD HOLDER 
CREDIT CARD: US$______________________   REQUIRED: _____________________ 
 

VISA PROCESSING     AND     CONSULATE FEES: 
LIST COUNTRIES      AND     CONSULATE FEES:  

 
      _______________      -      $______________ 
 
                _______________      -      $______________ 
 
                _______________  -      $______________ 
 
      _______________      -      $______________ 
 
      _______________      -      $______________              
    
 
TRAVELERS NAME: ______________________  DATE OF USA DEPARTURE: ________  
 

 DATE YOU NEED PASSPORT: _______  
 
SPECIAL INSTRUCTIONS: ____________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
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VISA INSTRUCTION SHEET 

 
A P P L I C A T I O N  ( S )  R E Q U E S T E D  F O R : K Y R G Y Z S T A N  B U S I N E S S  V I S A   

 
D O C U M E N T S  R E Q U I R E D :  

 
V A L I D  P A S S P O R T :  1   A P P L I C A T I O N  ( S ) :  1  
P A S S P O R T  T Y P E  P H O T O  ( S ) :  1   I T I N E R A R Y / T I C K E T :  1 - C O P Y  
I N T ’ L  H E A L T H  C E R T I F I C A T E :  N / A   C O M P A N Y  L E T T E R :  1  
C O P Y  O F  I N V I T A T I O N :  N / A   R E L E A S E  L E T T E R :  N / A  
     
O T H E R :  S E E  N E X T  P A G E  F O R  M O R E  D E T A I L E D  I N S T R U C T I O N S .  

  
 
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  A B O V E  R E Q U I R E M E N T S  T O  T H E  A B O V E  
L I S T E D  A D D R E S S  

 
 

F E E S  P E R  P E R S O N :  
 

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 7 5 . 0 0  

C O N S U L A T E  F E E :  ( S E E  N E T  P A G E )   

M O N E Y  O R D E R :  $ 3 . 0 0  

* *  □  S P E C I A L  H A N D L I N G  F E E :  ( 4 8 - 7 2  H O U R  R U S H  P R O C E S S )    

O T H E R  F E E S :   
 

 

* A D D  R E T U R N  F E D E R A L  E X P R E S S  F E E :   

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   
 
 
* F E D E R A L  E X P R E S S  F E E S :    * * V I S A  P R O C E S S I N G  T I M E

 

P R I O R I T Y  L E T T E R  $ 2 9 . 0 0   R E G U L A R  P R O C E S S S I N G  T I M E :  1 0 - 1 5  D A Y S  

2 - D A Y  L E T T E R  $ 2 3 . 5 0   

3 - D A Y  L E T T E R  $ 1 9 . 5 0   

S A T U R D A Y  L E T T E R  $ 4 1 . 5 0   
   

 
P L E A S E  M A R K  T H E  A P P R O P R I A T E  B O X  I F  Y O U  N E E D  
T O  H A V E  T H E  V I S A  I S S U E D  O N  A  4 8 - 7 2  H O U R  R U S H  
P R O C E S S  F R O M  W H E N  W E  S U B M I T  Y O U R  
A P P L I C A T I O N  ( $ 2 0 . 0 0  S P E C I A L  H A N D L I N G  F E E ) .   

 
 

C O M M E N T S :   
  
  
  

 
R E V I S E D :  0 1 - 0 1 - 2 0 1 2  (KS )     
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KYRGYZSTAN 

 
 PLEASE SUBMIT THE FOLLOWING REQUIREMENTS 

 
BUSINESS VISA: 
          1.) U.S. PASSPORT (MINIMUM OF 6 MONTHS VALIDITY) 
          2.) (1) ONE PASSPORT-TYPE PHOTOGRAPHS (2x2) 
          3.) (1) ONE COMPLETED APPLICATION 
              (APPLICATION CAN BE COPIED) 
          4.) A COMPANY LETTER OF GUARANTEE 
          5.) IF APPLYING FOR A MULTIPLE ENTRY VISA OR IF YOU 
      WILL NEED TO STAY LONGER THEN 30 DAYS – YOU WILL 
         NEED AN APPROVAL FROM THE MINISTRY OF FOREIGN 
      AFFAIRS BEFORE THE VISA CAN BE ISSUED 
          6.) A COPY OF YOUR TRAVEL ITINERARY 
          7.) CONSULATE FEE: 
             $110.00 - SINGLE ENTRY VISA (1 MONTH VISA) 
                       (REGULAR PROCESS) 

   $220.00 - SINGLE ENTRY VISA (1 MONTH VISA) 
                       (48-72 HOUR RUSH PROCESS) 
             $120.00 - SINGLE ENTRY VISA (3 MONTHS VISA) 
                       (REGULAR PROCESS) 
             $240.00 - SINGLE ENTRY VISA (3 MONTHS VISA) 
                       (48-72 HOUR RUSH PROCESS) 
     $120.00 - DOUBLE ENTRY VISA (1 MONTH VISA) 
                       (REGULAR PROCESS) 
             $240.00 - DOUBLE ENTRY VISA (1 MONTH VISA) 
                       (48-72 HOUR RUSH PROCESS) 
     $140.00 – MULTIPLE ENTRY VISA (3 MONTHS VISA) 
           (REGULAR PROCESS) 
     $280.00 – MULTIPLE ENTRY VISA (3 MONTHS VISA) 
           (48-72 HOUR RUSH PROCESS) 
     $180.00 – MULTIPLE ENTRY VISA (6 MONTHS VISA) 
       (REGULAR PROCESS) 
     $360.00 – MULTIPLE ENTRY VISA (6 MONTHS VISA) 
       (48-72 HOUR RUSH PROCESS) 
             $240.00 - MULTIPLE ENTRY VISA (1 YEAR) 
                       (REGULAR PROCESS) 
          $480.00 – MULTIPLE ENTRY VISA (1 YEAR) 
              (48-72 HOUR RUSH PROCESS) 
 
REVISED: 9-28-2009 (EL) 
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EXAMPLE OF A COMPANY LETTER OF GUARANTEE 
 

DATE: _____________ 
 
EMBASSY/CONSULATE OF: ________________ 
 
GENTLEMEN: 
 
 MR. / MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS  
 
ENGAGED AS (POSITION) FOR (COMPANY NAME).  MR. / MRS.  
 
(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED  
 
EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED). 
 
 MR. / MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON  
 
(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP).  OUR COMPANY,  
 
(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE  
 
AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR  
 
COUNTRY.  HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER   
 
STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED  
 
STATES. 
 
 WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS.  
 
(TRAVELER) THE APPROPRIATE (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA  
 
AT YOUR EARLIEST CONVENIENCE.  
 
 
THANK YOU, 
 
(SUPERVISORS SIGNATURE)  
 
 
PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS 
LETTER. THE TRAVELER SHOULD NOT SIGN THIS LETTER. DO NOT ATTENTION  
THIS LETTER TO VIP SERVICES! 
 




	billing contact: 
	billing company name: 
	billing address: 
	billing address01: 
	billing phone number: 
	billing fax number: 
	billing email: 
	return contact: 
	return company: 
	return address: 
	return address01: 
	return phone number: 
	return fax number: 
	return email: 
	pre-paid amount: 
	purchase order: 
	card number: 
	exp: 
	 date: 

	authorized amount: 
	visa01: 
	REQUIRED: 
	cf01: 
	travelers name: 
	date of departure: 
	date need passport: 
	Text932: 
	Text933: 
	Text934: 
	Text935: 
	credit card type: 
	visa02: 
	visa03: 
	visa04: 
	visa05: 
	cf02: 
	cf03: 
	cf04: 
	cf05: 
	print: 
	submit: 
	reset form: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Radio Button52: Off
	Text53: 
	Text54: 
	Radio Button55: Off
	Text56: 
	Radio Button57: Off
	Radio Button58: Off
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 


