
VIP SERVICES 
2 0 1 2  L o u i s i a n a  S t r e e t  
H o u s t o n ,  T e x a s  7 7 0 0 2  

713-659-8472   1 -800-856-8472   Fax  713-659-3767  
W e b s i t e :  www.vippassports.com E m a i l :  i n f o @ v i p p a s s p o r t s . c o m  

Specializing in Visas, Passports, Document Legalization and Translations 

  
        WORK ORDER REQUEST FORM     

   
  (RETURN THIS FORM WITH EACH REQUEST) 

 
BILLING INFORMATION:    RETURN DOCUMENTS TO: 
 
CONTACT: _____________________________  CONTACT: ______________________ 
 
COMPANY: _____________________________  COMPANY: ______________________ 
 
ADDRESS: _____________________________  ADDRESS: ______________________ 
 
    _____________________________      ______________________ 
 
PHONE:   _____________________________  PHONE:   ______________________ 
 
FAX:    _____________________________  FAX:     ______________________ 
       
EMAIL:   _____________________________  EMAIL:   ______________________ 
 
BILLING INSTRUCTIONS:         CREDIT CARD INFORMATION:  
 
AMOUNT ENCLOSED FOR DEPOSIT: _________  TYPE OF CARD: _________________ 

 
  CARD #:________________________ 
   

YO
 
UR COMPANY P.O. OR REF#: ___________  EXPIRATION DATE: ______________ 

AUTHORIZED AMOUNT TO CHARGE MY   SIGNATURE OF CARD HOLDER 
CREDIT CARD: US$______________________   REQUIRED: _____________________ 
 

VISA PROCESSING     AND     CONSULATE FEES: 
LIST COUNTRIES      AND     CONSULATE FEES:  

 
      _______________      -      $______________ 
 
                _______________      -      $______________ 
 
                _______________  -      $______________ 
 
      _______________      -      $______________ 
 
      _______________      -      $______________              
    
 
TRAVELERS NAME: ______________________  DATE OF USA DEPARTURE: ________  
 

 DATE YOU NEED PASSPORT: _______  
 
SPECIAL INSTRUCTIONS: ____________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 

www.vippassports.com
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VISA INSTRUCTION SHEET 

A P P L I C A T I O N  ( S )  R E Q U E S T E D  F O R :  K O R E A  T O U R I S T - N O N  U S A  P A S S P O R T  
 

 
D O C U M E N T S  R E Q U I R E D :  

V A L I D  P A S S P O R T :  1 - S I G N E D   A P P L I C A T I O N  ( S ) :  1  
P A S S P O R T  T Y P E  P H O T O  ( S ) :  1   I T I N E R A R Y / T I C K E T :  1 - C O P Y  
C O M P A N Y  L E T T E R :    H O T E L  C O N F I R M A T I O N :    
P R O O F  O F  R E S I D E N C Y :  1 - N O T A R I Z E D   B A N K  S T A T E M E N T :   
  
O T H E R :  P L E A S E  S E N D  A  N O T A R I Z E D  C L E A R  C O P Y  O F  T H E  F R O N T  A N D  B A C K  O F    

 Y O U R  G R E E N  C A R D  O R  T H E  O R I G I N A L  I - 9 4  A N D  U S A  W O R K I N G  C L A S S  
 V I S A .  T H E  C O N S U L A T E  W I L L  N O T  I S S U E  Y O U  A  V I S A  I F  Y O U  E N T E R E D   
 T H E  U S A  O N  A  B - 1  O R  A  B - 2  U S A  V I S A .  

 
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  A B O V E  R E Q U I R E M E N T S  T O  T H E  A B O V E  
L I S T E D  A D D R E S S  

 

 
FE E S  PE R  P E R S O N :  

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 7 5 . 0 0  

C O N S U L A T E  F E E :   ( S E E  N E X T  P A G E )   

M O N E Y  O R D E R :  $ 3 . 0 0  

* *  □  S P E C I A L  H A N D L I N G  F E E :  ( 4 8 - 7 2  H O U R  R U S H  P R O C E S S )    

* A D D  R E T U R N  F E D E R A L  E X P R E S S  F E E :   

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   
 
 
* F E D E R A L  E X P R E S S  F E E S :    * *
  

V I S A  P R O C E S S I N G  T I M E  

P R I O R I T Y  L E T T E R  $ 2 9 . 0 0   R E G U L A R  P R O C E S S S I N G  T I M E :   4 - 7  D A Y S  

2 - D A Y  L E T T E R  $ 2 3 . 5 0   
 
P L E A S E  M A R K  T H E  A P P R O P R I A T E  B O X  I F  Y O U  N E E D  
T O  H A V E  T H E  V I S A  I S S U E D  O N  A  4 8  T O  7 2  H O U R  
R U S H  P R O C E S S  ( $ 2 0 . 0 0  S P E C I A L  H A N D L I N G  F E E ) .   3 - D A Y  L E T T E R  $ 1 9 . 5 0   

S A T U R D A Y  L E T T E R  $ 4 1 . 5 0   
   

 
C O M M E N T S :  I N  T H E  E V E N T  T H A T  Y O U  A R E  R E Q U E S T I N G  S P E C I A L  H A N D L I N G  O R  
                      I F  Y O U  W A N T  T H E  A P P L I C A T I O N  T O  B E  S U B M I T T E D  T H E  D A Y  W E   
  R E C E I V E  T H E  R E Q U E S T ,  P L E A S E  S E N D  Y O U R  P A C K A G E  B Y  A N  
 O V E R N I G H T  C O U R I E R  T H A T  O F F E R S  A N  8 : 0 0 A M  E A R L Y  M O R N I N G  
 D E L I V E R Y .   

 
R E V I S E D :  0 1 - 0 5 - 2 0 1 0  ( S D L )  

http://www.vippassports.com/�


 

1. General Visa Information 

Welcome to the Visa Service Section of the Korean Consulate General.  

• On November 17, 2008, the Republic of Korea joined the U.S. Visa Waiver Program (VWP). As a result, on 
reciprocity, U.S. citizens can visit the Republic of Korea without a visa for duration of up to 90 days of less if the 
purpose of the trip is for tourism, business, attendance at a conference or visiting families or relatives. (Extension of 
stay is not permitted)  

• A U.S. citizen, who wishes to work, or to engage in profit making activities, is kindly requested to apply for an 
appropriate entry visa.  

More visa information is as follows: 

▷ Making a transit in the Republic of Korea 
 
A transit traveler may be granted visa-free entry to the Republic of Korea as long as he/she possesses a confirmed onward flight 
ticket for departure within 30 days after entering the Republic of Korea, in addition to having no record of criminal offence 
such as illegal stay in the five countries listed below, and falls under either of the following two categories.  
 
(1) If he/she has a visa or re-entry permit for U.S., Japan, Canada, Australia, or New Zealand (five countries) and is traveling to 
any of these countries through the Republic of Korea; OR  
 
(2) If he/she is traveling from any one of the five countries mentioned above and his/her final destination is not the Republic of 
Korea.  
 
*NOTE: This exception does not apply to citizens of Cuba and Macedonia. 

≫ For U.S. citizens and Korean-Americans, a five year valid multiple entry C-3 (Short-term visitors) Visa is issued. This visa 
holder can stay up to 90 days each time he/she visits the Republic of Korea until their visa expire. 

(1) General requirements for Visa Application 

• A valid passport  
• A completed visa application 
• Passport size photo (2”x 2” color)  
• Fee: $45 for American citizens (Cash or money order only; Pay to the Order: Korean Consulate General)  

Citizens of other countries must pay a visa processing fee $30 (Single entry less than 90 days), $50 (Single entry more than 90 
days), $80 (Multiple entry) 
Citizens of other countries must submit their US permanent resident card or valid U.S. visa and I-94 

  

 

 
 



3. Countries Under Visa Exemption Agreements (No visa is required for  the following passport holders) 
                                                                                    

Region Country Period 

Americas 

Antigua & Barbuda 
Bahamas 
Barbados  
Brazil 
Colombia 
Commonwealth of Dominica 
Costa Rica 
Dominican Republic 
El Salvador 
Grenada 
Haiti 
Jamaica 
Mexico 
Nicaragua 
Panama 
Peru 
St. Lucia 
St. Kitts & St. Nevis  
Vincent & the Grenadines 
Surinam 
Trinidad & Tobago 
United States 

90 days 
90 days 
90 days  
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days  
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days  

Asia & Oceania 

Malaysia 
New Zealand 
Singapore 
Thailand 
Bangladesh 

90 days 
90 days 
90 days 
90 days 
90 days 

Europe 

Austria 
Belgium 
Bulgaria 
Czech Republic 
Denmark  
Estonia 
Finland 
France 

90 days 
90 days 
90 days 
90 days 
90 days  
90 days 
90 days 
90 days 



Greece 
Germany 
Hungary 
Iceland 
Ireland 
Italy 
Latubia 
Liechtenstein 
Lithuania 
Luxembourg 
Malta 
Netherlands 
Norway 
Portugal 
Poland 
Romania 
Spain 
Slovak Republic 
Sweden 
Switzerland 
Turkey 
United Kingdom 

90 days 
90 days 
90 days 
90 days 
90 days 

* 60 days  
90 days 
90 days  
90 days 
90 days 
90 days 
90 days 
90 days 

* 60 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 
90 days 

Middle East & 
Africa 

Israel 
Lesotho 
Liberia 
Morocco 
Tunisia 

90 days 
* 60 days 
90 days 
90 days 

* 30 days 
 

 



[별지 제17호 서식] 

                     대 한 민 국         Republic of Korea 
  사증발급신청서   APPLICATION FOR VISA 

공관(신청) 번호 :                              사증발급인정번호(Confirmation of Visa Issuance No.) :                      
1. Surname (As in Passport) 

2. Given Names (As in Passport) Photo 
2" X 2" 

 
glue photo here 

3. Date Of Birth (yyyy/mm/dd) 

 

4. Sex 

□ M  □ F 

5. Nationality 6. Place of Birth (City, Country) 

 

7. Passport Number 8. Classification 
□ DP  □ OF  □ OR(P) 

9. Date of Issue (yyyy/mm/dd) 10. Place of Issue 11. Issuing Authority 12. Expiry Date (yyyy/mm/dd)

13. Marital Status 
□ married      □ single 

14. Spouse’s Name (Full Name) 15. Spouse’s Nationality 

16. Occupation 17. Name and Address of Present Employer 18. Business Phone Number 

19. Purpose of Entry (explain fully) 20. Probable Date of Entry 
 

21. Desired Length of Stay 

22. Home Address (Street, City, State and Zip)                                                           Phone No. 
 
23. Address in Korea                                                 Phone No. 24. Previous Visit (If Any) 

25. Have You Ever Been Issued a Korean Visa?      When?                Where?                             What Type of Visa ?
   □  Yes   □ No 

26. Have You Ever Been Refused a Korean Visa?    When?                Where?                             What Type of Visa ?
   □  Yes   □ No 

27. Who Will Pay For Your Trip? 28. Has Your Korean Visa Ever Been Cancelled or Revoked? 
   □  Yes   □ No 

29. Countries Where You Have Lived or Travelled During The Past 5 Years 

Nationality Name Sex Date of Birth 

    

30. Accompanying Family 

    

Name Address Phone No. Relationship 31. Guarantor or Reference  

in Korea     

I declare that the statements made in this application are true and correct to the best of my knowledge and belief,  that I will observe the provisions of the 
Immigration Law of the Republic of Korea and that I will not engage in any activities  irrelevant to the purpose  of entry stated herein. Besides, I am fully 
aware that any false or misleading  statement may result in the refusal of a visa, and that possession of a visa does  not entitle the bearer to enter the  
Republic of Korea  upon arrival at the port of entry if  he/she is found inadmissible. 

Date of Application (yyyy/mm/dd) Signature of Applicant 

공 용 란   FOR OFFICIAL USE ONLY 

접 수 번 호  접수일시  

승 인 번 호  처 리 과  

사 증 종 류   복수 ∙ 단수    

 

담 당 자  

결

재
  

체 류 자 격  

체 류 기 간  

 

고 지 사 항  

 

KCGHU20050607 
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