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Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: WWW.Vippassports.com Email: info@vippassports.com

VISA INSTRUCTION SHEET
APPLICATION (S) REQUESTED FOR: UNITED KINGDOM-TIER 2 INTRA-COMPANY
TRANSFER-ENTRY CLEARANCE

DOCUMENTS REQUIRED:

VALID PASSPORT: 1 ONLINE APPLICATION (S): 1
PASSPORT TYPE PHOTO (S): 2 TRAVEL ITINERARY: 1-COPY
LAST 12 MONTHS PAY STUBS: ORIGINALS BIOMETRICS DATA RECEIPT: 1
COMPANY LETTER: ORIGINAL ORIGINAL BANK STATEMENTS: LAST 3

OTHER: SEE NEXT PAGE'S FOR MORE DETAILED INSTRUCTIONS. IF ALL THE

DOCUMENTS ARE NOT PERFECT THE CONSULATE WILL DENY THE VISA AND

ALL NEW DOCUMENTS WILL NEED TO BE RESUBMITTED TO BE CONSIDERED

FOR THE VISA.

PLEASE FORWARD THIS SHEET AND ALL THE ABOVE REQUIREMENTS TO THE ABOVE
LISTED ADDRESS

FEES PER PERSON:

VIP SERVICE FEE: (REGULAR PROCESS) $75.00
CONSULATE FEE: (SEE NEXT PAGE) $150.0
MONEY ORDER: $3.00

** [ SPECIAL HANDLING FEE: (4 DAY RUSH PROCESS)

OTHER FEES:

*ADD RETURN FEDERAL EXPRESS FEE:

TOTAL: (NO PERSONAL CHECKS PLEASE)

*FEEDERAL EXPRESS FEES: **VISA PROCESSING TIME

PRIORITY LETTER $29.00 REGULAR PROCESSING TIME: 5T0O 7 DAYS

2-DAY LETTER $23.50 PLEASE MARK THE APPROPRIATE BOX IF YOU NEED
VIP TO REQUEST TO HAVE THE VISA ISSUED WITHIN

3-DAY LETTER $19.50 4 DAYS FROM THE DAY THAT WE SUBMIT YOUR
APPLICATION ($50.00 SPECIAL HANDLING FEE).

SATURDAY LETTER $41.50

COMMENTS: SINCE THE APPLICATION HASTO BE SUBMITTED BEFORE 10:00 AM ON
ANY GIVEN BUSINESS DAY-THERE WILL BE A ONE DAY DELAY IN
SUBMITTING YOUR APPLICATION.

REVISED: 10-01-2011 (KS)
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PART 1: INTRODUCTION

1. This document provides guidance for the skilled workers tier of the points-based system.
Tier 2 is the route which enables UK employers to employ nationals from outside the
resident workforce to fill particular jobs which cannot be filled by settled workers. A skilled
worker in any Tier 2 category must not displace a suitable settled worker. Please note that
it reflects policy at the time of publication and is subject to change. In this guidance, ‘we’,
‘us’ and ‘our’ refer to the UK Border Agency. “You’ and ‘your’ refer to a Tier 2 applicant. It
should be read in conjunction with the relevant paragraphs of the Immigration Rules.

Categories in Tier 2

2. Tier 2 has four categories:

General - if you have an offer of a skilled job that cannot be filled by a settled worker.
This category includes applicants coming to the UK to fill shortage occupations.

Intra Company Transfer — if you are an employee of a multi-national company and
are being transferred to a UK based branch of the same organisation either on a
long term basis or for frequent short visits. You cannot use this route if you are an
employee of an overseas organisation that is not linked by common ownership or
control to the UK entity. There are 4 sub-categories of Intra-Company Transfer:

Long Term Staff -if you have been working for your organisation for at least 12
months directly prior to your transfer and are being transferred to a skilled job
in the UK to fill a post which cannot be filled by a settled worker for a period

of more than 12 calendar months, up to a maximum 60 calendar months.
However, this route can also be used for periods of less than 12 months; it is
up to you and your sponsor whether to use this sub-category or the Short Term
sub-category for periods of less than 12 months.

Short Term Staff - if you have been working for your organisation for at least 12
months directly prior to your transfer and are being transferred to a skilled job
in the UK to fill a post which cannot be filled by a settled worker for a maximum
period of 12 months.

Graduate Trainee — if you are a recent graduate recruit being transferred to a
UK branch of your organisation for the purpose of training. (This route must
not be used to fill long-term posts). You must be coming to the UK as part of
a structured graduate training programme with clearly defined progression
towards a managerial or specialist role within your organisation.

Skills Transfer — if you are employed overseas and are being transferred to

a UK branch of the same organisation to acquire the skills and knowledge
needed to perform your role overseas, or to impart your specialist skills to the
UK workforce. You are not required to have been employed for a minimum
period to qualify for this sub-category.

Sportsperson - if you are an elite sportsperson or coach whose employment will make
a significant contribution to the development of your sport at the highest level.

Minister of Religion - if you are a Minister of Religion undertaking preaching and
pastoral work, Missionary, or Member of a Religious Order, taking up employment, or a
post/role within your faith community in the UK.

3. You cannot apply under Tier 2 (General) or Tier 2 (Intra Company Transfer) if you are
applying for permission to work as a sportsperson or a minister of religion.
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Eligibility

4. You must have a job offer and a Certificate of Sponsorship from an organisation that is
a licensed sponsor in the UK. You can only have a job offer if you will not be displacing
a suitable settled worker. This means that employers cannot offer a job to a non-settled
worker if it means that a suitable settled worker will be turned down for the job or made
redundant.

5. The sponsor must meet the requirements for the category you are applying under and
accept certain responsibilities to help with immigration control. You must not own more
than 10% of your sponsor’s shares, if the sponsor is a limited company, unless you are
applying under the Intra Company Transfer category.

6. You must score a minimum of:

e 50 points for Attributes, which includes having a sponsor and a valid Certificate of
Sponsorship (Appendix A of the Immigration Rules); and

e 10 points for English language skills (except for certain Intra Company Transfers)
(Appendix B of the Immigration Rules); and

¢ 10 points for Maintenance (funds) (Appendix C of the Immigration Rules).

7. Even if you score the required 70 points your application will still be considered against the
General Grounds criteria and may lead to your application being refused (e.g. Because
of your previous immigration history). Please see our website for further information on
General Grounds for Refusal:

www.ukba.homeoffice.gov.uk/sitecontent/documents/policyandlaw/modernised/general-
grounds-refusing/

8. You must be at least 16 years old on the date that the application is decided.

Care Arrangements for Children

9. Under Section 55 of the Borders, Citizenship and Immigration Act 2009, the UK Border
Agency must have regard to the need to safeguard children and to promote their welfare.
All children working in the UK must have suitable care arrangements in place for their
travel, reception on arrival in the UK and living arrangements while here.

10.Please note that 16 and 17 year olds have the legal right to live independently in the UK,
and may therefore make their own arrangements for accommodation. If you are 16 or
17 years old on the date that your application is decided, you must have your parent(s)
or legal guardian(s) written consent to the arrangements that have been made in regard
of your application, travel, reception and care arrangements. You must submit a letter
from your parent of legal guardian giving their consent to you making this application and
to the arrangements for your care in the UK. The letter must be original (not a copy) and
must confirm if your parent(s) or legal guardian(s) have legal custody or sole responsibility
for you. If they have sole custody they must sign the letter. If they do not, the letter must
confirm that each parent or legal guardian agrees to the content of the letter and must be
signed by each parent or legal guardian.
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11. The letter must clearly show:

e the relationship between the parent(s) or legal guardian(s) and you;

e that your parent(s) or legal guardian(s) have given their consent to this application;

e that your parent(s) or legal guardian(s) agree to your living arrangements in the UK;
and

e your parent(s) or legal guardian(s) full name and address.

Private foster care arrangement

12.Children (under 16 years old or 18 years old if disabled) are privately fostered when they
are cared for on a full-time basis by adults, who are not their parents or a close relative, for
more than 28 days. It is the responsibility of the parent, carer, and anyone else involved in
making the private fostering arrangement (including the Tier 2 sponsor), to notify their UK
local authority of the private fostering arrangement.

13.In the UK local authorities are responsible for safeguarding and protecting children. They
must make sure that private foster carers are suitable and that they get any support and
guidance that they may need to help them care for a child. You must tell us if you are living
under local authority care in the UK. If you are in local authority care you must provide a
letter from the local authority that is caring for you confirming that you are currently in local
authority care. The letter must be original (not a copy) and be on official headed paper.

14.A close relative, parent or legal guardian caring for a child is not considered to be a private
foster carer and so will not need to register with a UK local authority. A close relative is a
grandparent, brother, sister, step-parent, uncle (brother or half-brother of the child’s parent)
or aunt (sister or half-sister of the child’s parent) who is aged 18 or over.

15.You must also not fall under the General Grounds for Refusal. This means that there
may be other reasons (such as your previous immigration history), that may lead to your
application being refused. Please see our website for further information on General
Grounds for Refusal: www.ukba.homeoffice.gov.uk/sitecontent/documents/policyandlaw/
modernised/general-grounds-refusing/
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Switching

16.You can apply from inside the UK if you have, or were last granted, leave in one of the
categories listed in the table below:

Switching into

Tier 2 (General),

Tier 2 (Sportsperson) and
Tier 2 (Minister of
Religion)

Any Tier 1 category;

Tier 2 (General);

Tier 2 (Intra-Company Transfer: Established Staff) if you
are applying to change sponsor?;

Tier 2 (Intra-Company Transfer), under the rules in place
before 6 April 2010 if you are applying to change sponsor’;
Tier 2 (Sportsperson);

Tier 2 (Minister of Religion);

Tier 4 (General) student?;

Tier 5 (Temporary Worker) in the Creative and Sporting
sub-category, for a job as a professional footballer
switching into Tier 2 (Sportsperson)only?;

Dependant partner of a Tier 4 student;

Highly Skilled Migrant Programme;

Innovator;

Fresh Talent: Working in Scotland Scheme;

International Graduates Scheme (or its predecessor the
Science and Engineering Graduate Scheme);

Business and Commercial work permits (except multiple
entry work permits) including Intra-Company Transfer work
permits;

Sports and Entertainment work permits (except multiple
entry work permits);

Jewish Agency Employee;
Member of the Operational Ground Staff of an Overseas-
owned Airline;

Minister of Religion, Missionary or Member of a Religious
Order;

Overseas Qualified Nurse or Midwife3;
Person Writing Up a Thesis?;
Postgraduate Doctor or Dentist?;
Representative of an Overseas Business;

Representative of an Overseas Newspaper, News Agency
or Broadcasting Organisation;

Student?;

Student Nurse3;

Student Re-Sitting an Examination?;
Student Union Sabbatical Officer®.
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Switching into Tier 2 e Tier 2 (Intra-Company Transfer: Established Staff), under
(Intra-Company Transfer: the rules in place before April 6 April 2011

Long Term Staff) e Tier 2 (Intra-Company Transfer), under the rules in place

before 6 April 2010

e Intra Company Transfer work permit holder (except
multiple entry work permits)

e Representative of an Overseas Business (this includes
representatives of overseas media companies)

In all cases, you must be still working for the same employer
named on your previous application.

1Please note that Tier 2 (Intra-Company Transfer) Long Term Staff granted leave, under the rules in place after 6 April 2011 cannot switch into Tier 2 (General).

2If you are unable to meet the Tier 2 requirements, including English language, you cannot switch. You must leave the UK when your leave expires and apply for re-entry under the relevant Tier

5 category.

3 If you cannot meet the requirements as in paragraph 17 below, you cannot switch. You must leave the UK when your leave expires and apply for re-entry under the relevant Tier 2 category.

Switching from a Tier 4 or Student category into Tier 2 (General), Tier 2
(Sportsperson) or Tier 2 (Minister of Religion)

17.1f you are switching from one of the following categories:

Tier 4 (General);

Student;

Student Nurse;

Student Re-Sitting an Examination;

Person Writing Up a Thesis;

Postgraduate Doctor or Dentist;

An Overseas Qualified Nurse or Midwife; or
Student Union Sabbatical Officer.

You can only switch into Tier 2 if you meet the following criteria:

e you must have current leave which has not expired in one of the eligible categories
listed above; and

e you must have successfully completed and passed a UK recognised bachelor or
postgraduate degree, Postgraduate Certificate in Education or Professional Graduate
Diploma of Education or have completed a minimum of 12 months study in the UK
towards a UK PhD during your current period of leave or a period of continuous leave
which includes your last grant of leave; and

e you studied for the eligible award at a UK institution that is a UK recognised or listed
body, or an education provider which holds a licence for sponsoring students under
Tier 4 of the Points-Based System; and

e you are applying from inside the UK.

18.You must provide an original degree certificate, academic transcript or an academic
reference on official headed paper of the institution must clearly show:

your name; and

the course title/award; and

the course duration; and

date of course completion unless you are studying a PhD course.

The academic reference must include all the information detailed above.
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19.You may have been sponsored in your studies by Her Majesty’s Government, your home
government, the British Council or any international company, university or Independent
School. For the purpose of this section of the guidance 'sponsored’ means wholly
supported by an award which covers both fees and living costs. If you have had such
sponsorship within the past 12 months, you must provide us with the Government or
international scholarship agency’s unconditional consent in writing, giving you their
permission to remain in or re-enter the UK.

Self-assessment using the points based calculator

20.The points-based calculator on our website shows whether you are likely to score enough
points. The calculator is available at: www.ukba.homeoffice.gov.uk/pointscalculator

21.The results of the points-based calculator show the possible points you might score but
does not guarantee that your application will be successful. The calculator may be subject
to change. If you have any doubt about how many points you will be awarded, you should
send as much of the evidence set out in this guidance as possible. We make a decision
after receiving your full application and the evidence to support it.

22.Any documentary evidence that you provide must be issued by an authorised official of the
issuing organisation and be:

e original (unless we say otherwise); and
¢ on the official letter-hneaded paper or stationery of the organisation.

PART 2: TIER 2 (INTRA-COMPANY TRANSFER)

Attributes

23.You must score 50 points in total for your attributes. The points you can score for attributes
are listed in the table below:

Criterion Points
Certificate of Sponsorship 30
Appropriate salary 20

Minimum skill level

24.To score points for sponsorship, you must have a valid Certificate of Sponsorship from a
licensed sponsor.

Applications for Entry Clearance

25.1f you are applying to work in the UK using a Certificate of Sponsorship assigned on or
after 6 April 2011 the Certificate of Sponsorship must confirm that the job is at NQF level
4 (or the equivalent in Scotland). This does not mean that you must be educated to that
level, it means that the job is at that level. The Certificate of Sponsorship must also confirm
that you will be paid at or above the appropriate rate for the job. These requirements
are set out in the codes of practice on our website at: www.ukba.homeoffice.gov.uk/
business-sponsors/points/sponsoringmigrants/employingmigrants/codesofpractice/ and
the Tier 2 & 5 Sponsor Guidance at www.ukba.homeoffice.gov.uk/sitecontent/documents/
employersandsponsors/pbsguidance/
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26.Please note that for those who had successful applications for leave in one of the following
categories:

a Tier 2 (Intra-Company Transfer) applicant in the Skills Transfer sub-category will

be granted leave for no longer than 6 months; at which point you must leave the UK
and you will not be able to re-apply for further leave under an Intra-Company Transfer
category (other than in the Long Term Staff sub-category) until 12 months after your
last leave as an Intra-Company Transfer expired.

a Tier 2 (Intra-Company Transfer) applicant in the Short Term Staff or Graduate
Trainee sub-categories will be granted leave for no longer than 12 months; at which
point you must leave the UK and you will not be able to re-apply for further leave
under an Intra-Company Transfer category (other than in the Long Term Staff sub-
category) until 12 months after your last leave as an Intra-Company Transfer expired.

a Tier 2 (Intra-Company Transfer) applicant in the Long Term Staff sub-category will
be granted leave up to 3 years with the possibility of extending for a further 2 years.
You will not be able to extend beyond 5 years and you will not be able to re-apply to
return to the UK under an Intra-Company Transfer category until 12 months after your
last leave as an Intra-Company Transfer expired.

27.These periods are based on the leave you were granted, not the time you spent in the UK.
For example if you successfully applied for 12 months leave in the Short Term Staff sub-
category, but did not actually come to the UK, you cannot be granted any more leave under
the Short Term Staff sub-category until 12 months after your previous leave expired.

Applications for Leave To Remain

28.If you are already in the UK and were last granted leave in one of the categories listed
below:

AND

Tier 2 (Intra-Company Transfer: Established Staff), under the Rules in place before 6
April 2011,

Tier 2 (Intra-Company Transfer), under the rules in place before 6 April 2010,
Intra-Company Transfer work permit holder (except multiple entry work permits),
Representative of an Overseas Business (this includes representatives of overseas
media companies)

You have not since been granted leave to remain, entry clearance or leave to enter in
any other route;

you can apply to extend your stay in the Long Term Staff sub-category and are
exempt from the Long Term Staff sub-category rule regarding the total length of
stay of 5 years. If you are applying for an extension in this way the job does not
need to be at NQF level 4 (or the equivalent in Scotland), nor do you need to meet
the minimum salary threshold of £40,000. However, the Certificate of Sponsorship
must confirm that the job is at or above NQF level 3 (or the equivalent in Scotland).
The Certificate of Sponsorship must also confirm that you will be paid at or above
the appropriate rate for the job. These requirements are set out in the codes of
practice on our website at: www.ukba.homeoffice.gov.uk/business-sponsors/points/
sponsoringmigrants/employingmigrants/codesofpractice/.

If you are already in the UK and were last granted leave after 6 April 2011in one of the
categories listed below:
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AND

Tier 2 (Intra-Company Transfer) Long Term Staff
Tier 2 (Intra-Company Transfer)Short Term Staff
Tier 2 (Intra-Company Transfer) Graduate Trainee
Tier 2 (Intra-Company Transfer)Skills Transfer

¢ You have not since been granted leave to remain, entry clearance or leave to enter in
any other route;

you can apply to extend your stay for the maximum amount of time allowed for your
specific sub-category. The Certificate of Sponsorship must confirm that the job is

at or above NQF level 4 (or the equivalent in Scotland) as stated in the codes of
practice. The Certificate of Sponsorship must also confirm that you will be paid at or
above the appropriate rate for the job. These requirements are set out in the codes of
practice on our website at: www.ukba.homeoffice.gov.uk/business-sponsors/points/
sponsoringmigrants/employingmigrants/codesofpractice/

Scoring Points for Sponsorship
Short Term and Long Term Staff

29.You will be awarded 30 points if you have been employed by your sponsoring organisation
for at least 12 months immediately before the date of your application in any combination

of:

e outside the UK; or
e inthe UK if you have, or were lasted granted leave to work for the sponsoring
organisation in the categories listed:

Tier 2 (Intra-Company Transfer: Short Term Staff)
Tier 2 (Intra-Company Transfer: Established Staff),
Tier 2 (Intra-Company Transfer), under the rules in place before 6 April 2010,

Intra-Company Transfer work permit holder (except multiple entry work
permits).

Representative of an Overseas Business (this includes representatives of
overseas media companies).

30.Time spent in the UK as a Tier 2 (Intra-Company Transfer: Graduate Trainee) or Tier 2
(Intra-Company Transfer: Skills Transfer) will not count towards the 12 months’ company
experience required for the Tier 2 (Intra-Company Transfer: Long Term Staff). However, if
you have worked for the company overseas for 6 months (for example) before coming to
the UK as a Tier 2 (Intra-Company Transfer: Graduate Trainee) or Tier 2 (Intra-Company
Transfer: Skills Transfer), then return and work for the company overseas for a further 6
months, we will allow you to add the two 6 month periods together.

31.1f you are applying in the Short Term or Long Term Staff sub-categories and you have been
absent from work on maternity, paternity or adoption leave or long term sick leave that
lasted for one month or longer during the last 12 months, we will accept evidence that you
have been working for any 12 months within the last 24 month period.

32.For example, if you worked for nine months, took 12 months maternity leave and then
returned to work for three months before applying, you can provide evidence of working for
the two periods, making 12 months in total.
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33. This exception applies for a maximum of 12 months maternity, paternity, adoption leave
or long term sick leave. It does not apply to other breaks in your working, for example
a period of study or a career break. You should confirm with your sponsor that it has
indicated whether it is sponsoring you in the Short Term Staff or Long Term Staff sub-
categories on your Certificate of Sponsorship.

34.The Short Term staff or Long Term Staff sub-categories are not intended to allow a sponsor
for whom you have been working for at least 12 months (Company A) to supply workers to
another organisation (Company B) on a contract basis.

35.However, Company A may have a contract with Company B to provide a time bound
service or deliver a time bound project. If you will work on that contract, you can be
sponsored by Company A for the period of that contract under the Intra Company
Transfer: Short Term staff or Long Term Staff sub-categories. Company A must have full
responsibility for your duties, functions, and outputs while you are working in the UK.

Company A cannot sponsor you if:
e you are being contracted as ‘agency’ labour to Company B; or
e you are being sponsored to undertake a routine role for Company B which is not
related to the delivery of a time bound service by Company A; or
e Company B has responsibility for your duties, functions and outputs while you are
working in the UK.

In these circumstances you must obtain a Certificate of Sponsorship from Company B
and apply under Tier 2 (General). Company B may need to carry out a resident labour
market test before they can assign you with a Certificate of Sponsorship.

Graduate Trainee

36. You will be awarded 30 points if you have been employed by your sponsoring organisation
as part of a graduate training programme for at least three months immediately before the
date of your application in any combination of:

e outside the UK
e and/or in the UK if you had leave to work for the sponsoring organisation as:
e aTier 2 (Intra Company Transfer) skilled worker before 6 April 2010.

Please note that any time you may have spent in the UK as a Tier 2 (Intra Company
Transfer: Graduate Trainee) will not count towards the 12 months experience required for
the Long Term Staff sub-category.

37.You should confirm with your sponsor that they have indicated Tier 2 (Intra-Company
Transfer: Graduate Trainee) on your Certificate of Sponsorship.

Skills Transfer

38.You will be awarded 30 points if you are employed overseas by your sponsoring
organisation immediately before the date of your application.

39.Your sole purpose of transfer to the UK branch of the multi-national company must be to
learn the skills and knowledge needed to perform your role overseas or to transfer skills
and knowledge to the sponsor’s UK workforce. Your appointment must be additional to
your sponsor’s UK staffing requirements; if it were not for the need for skills transfer, your
role in the UK would not exist.
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40.Please note that any time you may have spent in the UK as a Tier 2 (Intra-Company
Transfer: Skills Transfer) will not count towards the 12 months experience required for the
Long Term Staff sub-category.

41.You should confirm with your sponsor that it has indicated Tier 2 (Intra-Company Transfer:
Skills Transfer) on your Certificate of Sponsorship.

Appropriate salary and allowances

42.You will be awarded the following points for the appropriate salary offered by your sponsor.
These salary bands are before tax (gross) and yearly.

If your salary does not meet the appropriate rate set out in the Tier 2 codes of practice,
your application will be refused. The codes of practice are on our website at: www.ukba.
homeoffice.gov.uk/business-sponsors/points/sponsoringmigrants/employingmigrants/
codesofpractice/

Intra-Company Transfer: Long Term Staff |20 points
£40,000 and above and paid at least the
appropriate rate

Intra-Company Transfer: Short Term 20 points
Staff, Graduate Trainee or Skills Transfer
£24,000 and above and paid at least the
appropriate rate

In the UK as an Intra-Company Transfer 20 points
under the rules in place before 6 April 2011
and paid at least the appropriate rate

Under £24,000 0 points
If you will be working in the UK for less than 12 months, you will be awarded points for

your pro-rated yearly earnings. For example, if you will earn £15,000 on a six month
contract, you will be awarded points for the equivalent earnings of £30,000 per year.

43.1f you will be working part time, you will be awarded points for your actual earnings and not
for the equivalent full time earnings.

44.You should add acceptable allowances to your gross salary to work out the points you will
be awarded.

45.We will only award points for up to a maximum of 48 hours a week, even if you are working
more than this. For example, if you will earn £8 per hour, working 60 hours per week,
you must work out your equivalent earnings for a 48 hour week. This would be £19,968
(8x48x52) not £24,960 (8x60x52) so will therefore not be awarded points for appropriate
salary.

46.You should ask your sponsor to confirm the salary details on the Certificate of Sponsorship.
You do not need to send any other evidence of your appropriate salary. Your salary may
be paid in the UK or abroad. If you will be paid abroad in a currency other than pounds
sterling, the salary amount entered on your Certificate of Sponsorship will be based on the
exchange rate published on www.oanda.com on the day the Certificate of Sponsorship is
assigned.

47.The Certificate of Sponsorship must also confirm that you will be paid at or above
the appropriate rate for the job. These requirements are set out in the Tier 2 codes of
practice on our website at: www.ukba.homeoffice.gov.uk/business-sponsors/points/
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sponsoringmigrants/employingmigrants/codesofpractice/. The job must be paid at or above
the appropriate rate. When we assess the appropriate rate we will consider salaries and
allowances as follows:

We will consider:
e basic pay (excluding overtime); and
e allowances (including daily payments to cover the additional cost of living in the UK
but not including expenses to cover travel to and from your home country), provided
these allowances are part of your guaranteed salary package.
e bonuses, provided these are part of your guaranteed salary package.

48.However, if allowances made available are solely for the purpose of accommodation, and
you are applying in the Long Term Staff sub-category, we will only take allowances up
to 30% of the total gross salary package into account. This is whether such allowances
are made available in cash or in kind. This means that your salary and other (non-
accommodation allowances) must be at least 70% of the maximum package that we will
take into account. The examples below explain how we calculate this.

Example 1:
e accommodation allowances: £10,000

e salary and other (non-accommodation) allowances: £35,000
The total salary package that the sponsor has offered is:
£10,000 + £35,000 = £45,000
The salary and other (non-accommodation) allowances can be a maximum of 70% of the total
package we can take into account. This means that £35,000 is 70% of the maximum package
we can take into account. We calculate this maximum package by dividing £35,000 by 70% (or
0.7):
£35,000 + 0.7 = £50,000
In this example, the total package that the sponsor has offered is less than the maximum
package we can take into account. We will therefore take into account all of the package that
the sponsor has offered. We will use the total £45,000 when checking against the appropriate

rate, and we will award 20 points for salary.

Example 2:
e accommodation allowances: £20,000

e salary and other (non-accommodation) allowances: £24,500
The total salary package that the sponsor has offered is:
£20,000 + £24,500 = £44,500

We calculate the maximum package we can take into account by dividing the salary and other
(non-accommodation) allowances by 70% (or 0.7):

£24,500 + 0.7 = £35,000
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In this example, the total package that the sponsor has offered is more than the maximum
package we can take into account. We will therefore only take into account £35,000. As this is
below the £40,000 threshold for Long Term Staff, we will award no points for salary.

49.Due to the higher costs of short-term accommodation, we will take account of
accommodation allowances up to 40% of the gross salary if you are applying in either the
Short Term Staff, Graduate Trainee or Skills Transfer sub-categories. This means that your
salary and other (non-accommodation allowances) must be at least 60% of the maximum
package that we will take into account. This applies where either:

e You are applying from outside the UK with a Certificate of Sponsorship that has been
assigned for 12 months or less; or

e You are applying for an extension that will take your total stay in the UK to 12 months or
less.

For example:
e accommodation allowances: £10,000
e salary and other (non-accommodation) allowances: £18,000

The total salary package that the sponsor has offered is:
£10,000 + £18,000 = £28,000

This is a short-term transfer, so we calculate the maximum package we can take into account by
dividing the salary and other (non-accommodation) allowances by 60% (or 0.6) instead of 70%
(or 0.7):

£18,000 + 0.6 = £30,000

In this example, the total package that the sponsor has offered is less than the maximum
package we can take into account. We will therefore take into account all of the package that
the sponsor has offered. We will use the total £28,000 when checking against the appropriate
rate, and we will award 20 points for salary.

Documents we require as evidence of sponsorship

50. Your Certificate of Sponsorship reference number is used when we award points. If you
are awarded points in either the Tier 2 (Intra-Company Transfer): Short Term Staff or Long
Term Staff or Tier 2 (Intra-Company Transfer): Graduate Trainee sub categories, you must
provide additional evidence that you have worked for your sponsor for the specified period
(12 months for Short Term Staff or Long Term Staff or 3 months for Graduate Trainees).
You do not have to be in the same job for the specified period.

You must provide one of the following types of required documents
i) Payslips covering the full specified consecutive months

e The most recent payslip must be dated no earlier than 31 days before the date of the
application.

e These should be either original payslips or on company-headed paper. If your
payslips are not on headed paper or are printouts of online payslips, you must provide
a letter from your sponsor, confirming the authenticity of the payslips. This letter can
be posted, faxed or scanned and emailed to you. The letter must be on company
headed paper, and must be signed by a senior official.
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OR

ii) Personal bank or building society statements covering the full specified consecutive
months

The most recent statement must be dated no earlier than 31 days before the date of the
application.

The statements should clearly show:
e your name; and
your account number; and
the date of the statement; and
the financial institution’s name and logo; and
transactions between you and your sponsor covering the full specified period.

Ad hoc bank statements printed on the bank’s letterhead are acceptable as evidence (This
excludes mini-statements from Automatic Teller Machines (ATMs)).

Electronic bank statements from an online account are acceptable but must contain all of

the details listed above. In addition, you must provide a supporting letter from your bank, on
company headed paper, confirming the authenticity of the statements provided. Alternatively an
electronic bank statement bearing the official stamp of the bank on every page is acceptable.

OR
iii) Building society pass book

The building society pass book should clearly show:
e your name; and
e your account number; and
¢ the financial institution’s name and logo; and
e transactions between you and your sponsor covering the full specified period
immediately before the date of the application.
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Additional documents we require as evidence of maternity, paternity or adoption
leave

i. In addition to the evidence of 12 months working set out in paragraph 50 (i), (ii) and (iii)
above, you must provide the following specified documents for periods of maternity, paternity
or adoption leave: Original full birth certificate or original full certificate of adoption (as
appropriate) containing the names of the parents/adoptive parents of the child for whom the
leave was taken

AND at least one of the following:

ii. Original letter from you and your sponsor, on company headed paper, confirming the start
and end dates of your leave; and/or

iii. One of the types of documents set out in paragraph 50 (i), (ii) and (iii) above covering the
maternity, paternity or adoption payments

If the birth certificate or certificate of adoption is not available then you must provide both types
of documents specified at ii) and iii) above.

Additional documents we require as evidence of long term sick leave

51.1n addition to the evidence of 12 months working set out in paragraph 50 (i), (ii) and (iii)
above, you must provide the following specified documents for periods of long term sick
leave:

BOTH of the following:

i. Original letter from your sponsor, on company headed paper, confirming the start and end
dates of your leave; and

ii. One of the types of documents set out in paragraphs 50 (i), (i) and (iii) covering the entire
period of leave (as well as the 12 months working) showing your statutory sick pay and/or
sick pay from your health insurance.

52.1f you cannot provide two types of documents from those listed in paragraph 50 to 51
above, you may provide one alternative document listed below. This must be from an
official source and must be independently verifiable:

o official adoption papers issued by the relevant authority; or

e any relevant medical documents that you are content to let us see; or

e arelevant extract from a register of birth provided it is accompanied by an original
letter from the issuing authority.

53. You must still provide two types of evidence and at least one of these must be specified in
paragraph 50 to 51 above. You must fully explain the reasons why you cannot provide two
of the specified types of documents in paragraph 50 to 51 above. We will not accept other
documents.

54.We will not accept other alternative documents, such as personal letters of confirmation,
newspaper announcements, or other unofficial documents.
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PART 3: TIER 2 (GENERAL)

Tier 2 (General) Annual Limit

55.There is an annual limit on the number of Certificates of Sponsorship available under Tier
2 (General). This limit applies to Certificate of Sponsorship for those nationals seeking
entry clearance to the UK under the Tier 2 (General) category and those who are applying
to switch into Tier 2 (General) category from within the UK as a dependant of a Tier 4
(General) student. We refer to these as “restricted” Certificates of Sponsorship.

56. Those seeking admission to fill a vacancy with a salary of £150,000 or above and all other
in-country applications (other than Tier 4 dependant switchers) are not affected by the
limit. Certificates of Sponsorship for these applications are known as “unrestricted” and
sponsors can assign these without first applying for permission.

57.We will operate the annual limit by not allowing any sponsor to assign a “restricted”
Certificate of Sponsorship unless they first get permission to do so by using the monthly
allocation process. Further information on this can be found on our website at www.ukba.
homeoffice.gov.uk/sitecontent/documents/employersandsponsors/pbsguidance/

58. Allocation of a restricted Certificate of Sponsorship to a sponsor does not mean that we
have approved an application to bring a national from outside the resident workforce to the
UK.

59.You must still apply for entry clearance and meet the eligibility criteria.

60. If a sponsor is found to be issuing unrestricted Certificates of Sponsorship to Tier 2
applicants within the restricted category, their Tier 2 sponsor licence will be withdrawn.

Attributes

61.Whether you are applying in or out of the UK, on a restricted or unrestricted Certificate of
sponsorship you must score 50 points in total for your attributes. The points you can score
for attributes are listed in the table below. You can only score points for one entry in each
column.

Criterion Points

Assigned Certificate of Sponsorship 30
having met the requirements of:

e Shortage occupation; or

e Job offer with a salary of
£150,000 or more; or

e Completion of a resident labour
market test by the sponsor
(unless an exemption applies); or

e Extension - Continuing to work in
same job for the same Sponsor.

Appropriate salary 20
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Minimum skill level

62.To score points for sponsorship, you must have a valid Certificate of Sponsorship from a
licensed sponsor.

Applications for Entry Clearance or Switching into Tier 2 (General)

63. If you are applying to work in the UK the Certificate of Sponsorship must confirm that
the job is at NQF level 4 (or the equivalent in Scotland) as stated in the Tier 2 codes
of practice or appears on the list of shortage occupations. This does not mean that you
must be educated to this level, it means that the job is at that level. The Certificate of
Sponsorship must also confirm that you will be paid at or above the appropriate rate for
the job. These requirements are set out in the codes of practice on our website at: www.
ukba.homeoffice.gov.uk/business-sponsors/points/sponsoringmigrants/employingmigrants/
codesofpractice and the Tier 2 & 5 Sponsor Guidance at: www.ukba.homeoffice.gov.uk/
sitecontent/documents/employersandsponsors/pbsguidance/

64.Please note that successful Tier 2 (General) applications will be granted leave up to 3
years with the possibility of extending for a further 3 years. You will not be able to extend
beyond 6 years. You will not be able to re-apply to return to the UK under Tier 2 until 12
months after your last leave under Tier 2 expired. This will be the case even if you have
been in Tier 2 for less than 6 years. If you leave your job with your Tier 2 Sponsor early,
you should ensure that your Sponsor notifies us that you have left so that we can curtail
your leave. This is important as the 12 months is counted from the date that your leave
ends.

Applications for Leave To Remain
65.If you are already in the UK and were last granted leave in one of the categories below:

e Tier 2 (General) or Qualifying Work Permit Holder for a job which appeared on the
shortage occupation list at the time of your grant of leave; and

You have not since been granted leave to remain, entry clearance or leave to enter in
any other route; and

You are applying for the same job for either the same or different sponsor.

The job does not need to be at NQF 4 level (or the equivalent in Scotland). However, the
Certificate of Sponsorship must confirm that the job is at or above NQF level 3 (or the
equivalent in Scotland) unless your last grant of leave was as a senior care worker or
established entertainer. The Certificate of Sponsorship must also confirm that you will be
paid at or above the appropriate rate for the job. These requirements are set out in the
codes of practice on our website at: www.ukba.homeoffice.gov.uk/business-sponsors/
points/sponsoringmigrants/employingmigrants/codesofpractice/

e Or under one of the following categories:
e Tier 2 (General) under the Rules in place before 6 April 2011;or
e Qualifying Work Permit Holder; or
¢ Representative of an Overseas Newspaper, News Agency or Broadcasting
Organisation; or
e Member of the Operational Ground Staff of an Overseas-owned Airline; or
e Jewish Agency Employee; and

you have not since been granted leave to remain, entry clearance or leave to enter in
any other route.
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The job does not need to be at NQF 4 level (or the equivalent in Scotland). However,
the Certificate of Sponsorship must confirm that the job is at or above NQF level 3 (or
the equivalent in Scotland) unless your last grant of leave was as a senior care worker
or established entertainer. The Certificate of Sponsorship must also confirm that you
will be paid at or above the appropriate rate for the job. These requirements are set
out in the codes of practice on our website at: www.ukba.homeoffice.gov.uk/business-
sponsors/points/sponsoringmigrants/employingmigrants/codesofpractice/

e Tier 2 (General) under the Rules in place on or after 6 April 2011; and

you have not since been granted leave to remain, entry clearance or leave to enter in
any other route.

You can apply to extend your stay for the maximum period of 6 years. Please

note that you will not be able to extend beyond 6 years. You will not be able to re-
apply to return to the UK under Tier 2 until 12 months after your last leave under

Tier 2 expired. This will be the case even if you have been in Tier 2 for less than 6
years. If you leave your job with your Tier 2 Sponsor early, you should ensure that
your Sponsor notifies us that you have left so that we can curtail your leave. This

is important as the 12 months is counted from the date that your leave ends. The
Certificate of Sponsorship must confirm that the job is at or above NQF level 4 (or the
equivalent in Scotland). The Certificate of Sponsorship must also confirm that you will
be paid at or above the appropriate rate for the job. These requirements are set out
in the codes of practice on our website at: www.ukba.homeoffice.gov.uk/business-

sponsors/points/sponsoringmigrants/employingmigrants/codesofpractice/

Appropriate salary and allowances

66. You will be awarded the following points for the appropriate salary offered by your sponsor.
These bands are before tax (gross) and yearly.

£20,000 and above 20 points

For those who have or last had entry 20 points
clearance, leave to enter or leave
to remain in one of the following
categories:

e Tier 2 (General) under the Rules
in place before 6 April 2011; or

e Jewish Agency employee; or

e Member of the Operation Ground
Staff of an overseas-owned
airline; or

e Minister of Religion, Missionary
or Member of a Religious Order;
or

¢ Representative of an Overseas
newspaper, News Agency or
Broadcasting Organisation; or

e Work Permit holder.

Under £20,000 and the above does not 0 points
apply
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No points will be awarded for appropriate salary if the salary referred to above is less than
the appropriate rate for the job as stated in the codes of practice for Tier 2 Sponsors on our
website at: www.ukba.homeoffice.gov.uk/business-sponsors/points/sponsoringmigrants/
employingmigrants/codesofpractice/

67.1f you will be working in the UK for less than 12 months, you will be awarded points for your
pro-rated yearly earnings. For example, if you will earn £15,000 on a six month contract,
you will be awarded points for the equivalent earnings of £30,000 per year. If you will
be working part time, you will be awarded points for your actual earnings and not for the
equivalent full time earnings.

68. You should add acceptable allowances to your gross salary to work out the points you will
be awarded.

69. We will only award points for up to a maximum of 48 hours a week, even if you are working
more than this. For example, if you will earn £8 per hour, working 60 hours per week,
you must work out your equivalent earnings for a 48 hour week. This would be £19,968
(8x48x52) not £24,960 (8x60x52) so would therefore not be awarded points for appropriate
salary.

70.Your salary may be paid in the UK or abroad. If you will be paid abroad in a currency other
than pounds sterling, the salary amount entered on your Certificate of Sponsorship will be
based on the exchange rate published on www.oanda.com on the day the Certificate of
Sponsorship is assigned.

71.The Certificate of Sponsorship must also confirm that you will be paid at or above
the appropriate rate for the job. These requirements are set out in the Tier 2 codes of
practice on our website at:_ www.ukba.homeoffice.gov.uk/business-sponsors/points/
sponsoringmigrants/employingmigrants/codesofpractice/.When we assess the appropriate
rate, and when we award points for appropriate salary, we will consider salaries and
allowances as follows:

72.We will consider basic pay (excluding overtime) plus any allowances (such as
London weighting) or bonuses, which would also be paid to a settled worker in similar
circumstances, provided these allowances and or bonuses are part of your guaranteed
salary package.

73.We will not consider other benefits, such as incentive pay / or travel and subsistence
(including travel to and from your home country).

Points awarded for sponsorship

Job in shortage occupation

74.You will be awarded 30 points if your job was on the shortage occupation lists at the time
your Certificate of Sponsorship was assigned by your sponsor. The current shortage
occupation lists are published on our website at: www.ukba.homeoffice.gov.uk/business-
sponsors/points/sponsoringmigrants/employingmigrants/shortageoccupationlist/.

75.There is one list for the whole of the UK and a further additional list for Scotland. If you
want to be awarded points for a job on the shortage occupation list in Scotland, you must
be undertaking that job in Scotland.

76.The shortage occupation lists are recommended by the Migration Advisory Committee
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(MAC), and will be revised periodically.

77.1f you were last granted leave for a job in a shortage occupation that is not at NQF 4 level
(or the equivalent in Scotland) as stated in the Tier 2 codes of practice and the job is no
longer on the current shortage occupation list, you can still apply for an extension, or to do
the same job for another employer. The job will still be considered to meet the required skill
level for Tier 2. If you are changing employer in these circumstances, your new employer
will need to carry out a resident labour market test before they can sponsor you.

78.Your contracted working hours must be at least 30 hours a week.

79.You should confirm with your sponsor that it has indicated that your job is a shortage
occupation in the relevant field on the Certificate of Sponsorship. You should also confirm
with your sponsor that the SOC code and job description on the Certificate of Sponsorship
show that the job is one of those included on the shortage occupation list.

Offer of a job with a salary of £150,000 or more

80. You will be awarded 30 points if the gross annual salary package for the job stated on your
Certificate of Sponsorship assigned by your sponsor is £150,000 or more. Your sponsor
will be exempt from undertaking a resident labour market test.

Offer of job that passes the resident labour market test

81.You will be awarded 30 points if the sponsor has met the requirements of the resident
labour market test before assigning a Certificate of Sponsorship, or if an exemption from
the test applies. Your job will only have passed the test if there is no suitable settled worker
available to fill it.

82.You should confirm with your sponsor that they have indicated that a resident labour
market test has been completed on the Certificate of Sponsorship, or that an exemption
applies.

83. The resident labour market test does not apply if you have current leave to be in the UK
as a post-graduate doctor or dentist in further Speciality Training and you need to apply for
further leave under Tier 2 (General) so that you can complete your training or return to your
training after an out of programme experience.

84.You should also confirm that your sponsor has stated the Jobcentre Plus (or JobCentre
Online for jobs in Northern Ireland) vacancy reference number on the Certificate of
Sponsorship. Your sponsor does not need to do this if you are being sponsored to work in
one of the following jobs:

e where recruitment took place through milkround exercise; or
e where there are stock exchange disclosure requirements; or

e creative sector jobs where the code of practice states that advertising is not required
because you will be making an additional contribution to the UK labour market; or

e named researchers;

¢ where resident labour market test is not required.
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85.The requirements of the resident labour market test vary depending on the type of job
and are set out in the guidance for sponsors and the code of practice relevant to that
occupation. These are available from the UK Border Agency website at the following
links:www.ukba.homeoffice.gov.uk/sitecontent/documents/employersandsponsors/
pbsquidance/ and www.ukba.homeoffice.gov.uk/business-sponsors/points/
sponsoringmigrants/employingmigrants/codesofpractice/

Post-Study Work

86. You will be awarded 30 points if you have a Certificate of Sponsorship and are are applying
to switch into Tier 2 (General) and you have or had last been granted leave to enter or
remain under one of the following:

e Tier 1: Post Study category; or

e Fresh Talent: Working in Scotland Scheme; or

e International Graduate Scheme (or its predecessor, the Science and Engineering
Graduate Scheme).

Your sponsor will only be exempt from undertaking a resident labour market test if you
have current leave in one of the above categories on the date of your application. If you
do not have current leave on the date your application is submitted your sponsor will have
to meet the appropriate resident labour market test requirements.

Tier 4 (General) students/previous student categories

87.You will be awarded 30 points if you have a Certificate of Sponsorship and are applying to
switch into Tier 2 (General) and you have current entry clearance, leave to enter or remain
as a:

Tier 4 (General);

Student;

Student Nurse;

Student Re-Sitting an Examination;
Person Writing Up a Thesis;
Postgraduate Doctor or Dentist;
Overseas Qualified Nurse or Midwife;
Student Union Sabbatical Officer.

AND YOU MUST MEET ALL OF THE FOLLOWING REQUIREMENTS (FURTHER DETAILS
OF WHICH ARE GIVEN BELOW):

e you have current leave which has not expired in one of the eligible categories listed
above; and

e you have successfully completed and passed a UK recognised bachelor or
postgraduate degree; or UK Postgraduate Certificate in Education (PGCE) or
Professional Graduate Diploma of Education (PGDE); or you have completed a
minimum of 12 months study in the UK towards a UK PhD ; and

e your period of study and/or research towards your award was undertaken whilst you
had entry clearance, leave to enter or leave to remain in the UK and you were not
subject to a restriction preventing you from undertaking a course of study and/or
research; and

e you studied for the eligible award at a UK institution that is a UK recognised or listed
body, or holds a sponsor licence under Tier 4 of the Points-Based System; and

e you are applying from inside the UK.
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Your sponsor will be exempt from undertaking a resident labour market test.

UK recognised degree

88.For a qualification to be considered a UK recognised degree, it must have been awarded
by a UK recognised body. A qualification will have been deemed to have been ‘obtained’
on the date on which you were first notified in writing, by the awarding institution of the
award.

89.A UK recognised body is an institution which has been granted degree awarding powers
by a Royal Charter, an Act of Parliament or the Privy Council. All UK universities and some
higher education colleges are UK recognised bodies.

90. Further information on the UK recognised bodies can be found on the website of
the Department for Innovation, Universities and Skills (DIUS) at www.dcsf.gov.uk/
recognisedukdeqrees.

Qualifications that are not acceptable

91. Qualifications that cannot be used for the award of points include:

Foundation degrees;

Honorary degrees;

Qualifications awarded in the UK by overseas awarding bodies;
Qualifications undertaken solely at an overseas campus of UK institutions;
Postgraduate certificates and diplomas (except PGCE/PGDE).

Institution

92.You can only be awarded 30 points if you have undertaken a period of study for your
eligible qualification at an institution that:

e is a UK recognised or UK listed body; or

e holds a sponsor licence under Tier 4 of the Points-Based System. Please see
www.ukba.homeoffice.gov.uk/sitecontent/documents/employersandsponsors/
pointsbasedsystem/registerofsponsorseducation for a list of those who hold sponsor
licences.

93.Where the institution studied at is removed from one of the relevant lists or Tier 4 Sponsor
Register, any award obtained after the date the institution was removed will not be eligible
for the award of points for switching into Tier 2 and the evidence will be discounted.

Immigration Status in the UK during the period of study and /or research in the UK

94.You can only score 30 points if we can establish that the whole of your period of study in
the UK for the eligible qualification was completed whilst you had leave to enter or remain
that was not subject to a restriction preventing you from undertaking a course of study and/
or research.

95.No points will be awarded if your immigration status did not permit you to pursue a course
of study at any point during which you were studying in the UK towards the eligible
qualification.

96. You do not have to have remained in the UK throughout the entire period of your study. It
is reasonable to expect, for example, that you may have undertaken periods of overseas
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study and/or research whilst obtaining the eligible qualification.
Documents required

97.The specified evidence you must provide to demonstrate you meet this requirement is:

1. your original certificate of award. This must be your original certificate (not a copy)
and must clearly show:

e your name;

o title of the qualification; and

e the name of the awarding body.

We will not accept provisional certificates.

If the certificate has yet to be issued, you will be unable to provide the original certificate
of award. In these circumstances, you must provide:

2. an original academic transcript or an academic reference on official headed
paper from the institution at which you studied towards your eligible qualification.
It must have been issued by an authorised official and must confirm:

your hame;

title of the qualification;

date of the award ;

the body awarding the qualification;

the reason why you are unable to provide your original certificate of award; and
that the certificate will be issued.

PART 4: TIER 2 (SPORTSPERSON)

Points awarded for Sponsorship
98. You will be awarded 50 points for your Certificate of Sponsorship in this category.

99.1n order for a Certificate of Sponsorship to be issued, your sponsor will need to have
obtained an endorsement for you from the appropriate governing body for your sport. The
endorsement will confirm that:

e you are internationally established as a player or coach at the highest level, and

e you will make a significant contribution to the development of your sport at the highest
level in the UK; and

e you intend to be based in the UK for the duration of your permission to stay; and

e your post could not be filled by a suitable settled worker.

100. Alist of all approved governing bodies is available on our website at:
www.ukba.homeoffice.gov.uk/visas-immigration/working/tier2/sportsperson/.

101. If you are a football player sponsored by a club in the UK, you do not need to make a
new application if you move on loan to another club in the UK. You can continue to be
sponsored by your original club. You should check with both clubs that they have made
arrangements to manage the sponsorship duties.

102. If you are permanently transferred to another football club in the UK, or if you are moving
on loan from a club overseas to a club in the UK, then you must make a new application.
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You will need a new Certificate of Sponsorship and a new governing body endorsement.

103. You must also meet all of the requirements for maintenance (available funds) and English
language skKills.

Applications for Entry Clearance or Switching into Tier 2 (Sportsperson)

104. Please note that successful Tier 2 (Sportsperson) applications will be granted leave
up to 3 years with the possibility of extending for a further 3 years. You will not be able to
extend beyond 6 years. You will not be able to re-apply to return to the UK under Tier 2
until 12 months after your last leave under Tier 2 expired. This will be the case even if you
have been in Tier 2 for less than 6 years. If you leave your job with your Tier 2 Sponsor
early, you should ensure that your Sponsor notifies us that you have left so that we can
curtail your leave. This is important as the 12 months is counted from the date that your
leave ends.

PART 5: TIER 2 (MINISTER OF RELIGION)

Points awarded for Sponsorship
105. You will be awarded 50 points for your Certificate of Sponsorship in this category.

106. If your Certificate of Sponsorship was assigned before the 6 April 2012, you should
provide an official letter from your sponsor, which must be signed by someone with
authority within the sponsor organisation. The letter must give an outline of your duties,
details of remuneration, and an explanation of how the job passes the resident labour
market test. Your duties may include preaching, whether regularly or on a one off occasion,
and/or other pastoral duties.

107. If your Certificate of Sponsorship was assigned on or after 6 April 2012, you should
confirm with your sponsor that they have indicated that a resident labour market test has
been completed on the Certificate of Sponsorship, or that they have justified that the role
you will be undertaking is supernumerary and you will not be filling a vacant position that
could otherwise be filled by a settled worker and you intend to be based in the UK for the
duration of your permission to stay.

108. In order for a Certificate of Sponsorship to be assigned on or after the 6 April 2012,
your sponsor will need to have confirmed that they will support you through funds and/or
accommodation that is / are sufficient for you to maintain yourself throughout the period of
employment stated on your Certificate of Sponsorship, and that you will receive pay and
conditions at least equal to, or excess of those normally given to a settled worker in the
same role. This may be a traditional salary, stipend, customary offering, board and lodgings
or a combination of these.

109. Your salary may be paid in the UK or abroad. If you will be paid abroad in a currency
other than pounds sterling, the salary amount entered on your Certificate of Sponsorship
will be based on the exchange rate published on www.oanda.com on the day the
Certificate of Sponsorship is assigned.

110. You must also meet the English language requirements for this category.
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Applications for Entry Clearance or Switching into Tier 2 (Minister of Religion)

111. Please note that successful Tier 2 (Minister of Religion) applications will be granted
leave up to 3 years with the possibility of extending for a further 3 years. You will not be
able to extend beyond 6 years. You will not be able to re-apply to return to the UK under
Tier 2 until 12 months after your last leave under Tier 2 expired. This will be the case even
if you have been in Tier 2 for less than 6 years. If you leave your job with your Tier 2
Sponsor early, you should ensure that your Sponsor notifies us that you have left so that
we can curtail your leave. This is important as the 12 months is counted from the date that
your leave ends.

PART 6: POINTS AVAILABLE FOR ENGLISH LANGUAGE SKILLS

Introduction

112. You must score 10 points for your English language skills, unless you are applying
under Tier 2 (Intra-Company Transfer) and you are not applying to extend your leave
in this category beyond three years total stay in the UK. Any time you have spent as
an Intra Company Transfer work permit holder does not count towards the three years.
We calculate the three years from the date on which your most recent leave/visa/entry
clearance to enter the UK commenced as a Tier 2 (Intra-Company Transfer) applicant.

113. If you are unable to score 10 points for English language skills, your application will be
refused, even if you have scored 50 points or more for attributes and have met all the other
Tier 2 requirements.

114. English is the most widely spoken language of the UK. The ability to speak English well
enables success in the UK labour market and assists in integration.

115. If you are applying under the Tier 2 (General) category you must have a level of English
equivalent to level B1 on the Common European Framework of Reference (CEFR).

116. If you