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        WORK ORDER REQUEST FORM     

   
  (RETURN THIS FORM WITH EACH REQUEST) 

 
BILLING INFORMATION:    RETURN DOCUMENTS TO: 
 
CONTACT: _____________________________  CONTACT: ______________________ 
 
COMPANY: _____________________________  COMPANY: ______________________ 
 
ADDRESS: _____________________________  ADDRESS: ______________________ 
 
    _____________________________      ______________________ 
 
PHONE:   _____________________________  PHONE:   ______________________ 
 
FAX:    _____________________________  FAX:     ______________________ 
       
EMAIL:   _____________________________  EMAIL:   ______________________ 
 
BILLING INSTRUCTIONS:         CREDIT CARD INFORMATION:  
 
AMOUNT ENCLOSED FOR DEPOSIT: _________  TYPE OF CARD: _________________ 

 
  CARD #:________________________ 
   

YO
 
UR COMPANY P.O. OR REF#: ___________  EXPIRATION DATE: ______________ 

AUTHORIZED AMOUNT TO CHARGE MY   SIGNATURE OF CARD HOLDER 
CREDIT CARD: US$______________________   REQUIRED: _____________________ 
 

VISA PROCESSING     AND     CONSULATE FEES: 
LIST COUNTRIES      AND     CONSULATE FEES:  

 
      _______________      -      $______________ 
 
                _______________      -      $______________ 
 
                _______________  -      $______________ 
 
      _______________      -      $______________ 
 
      _______________      -      $______________              
    
 
TRAVELERS NAME: ______________________  DATE OF USA DEPARTURE: ________  
 

 DATE YOU NEED PASSPORT: _______  
 
SPECIAL INSTRUCTIONS: ____________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 

www.vippassports.com
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VISA INSTRUCTION SHEET 

 
A P P L I C A T I O N  ( S )  R E Q U E S T E D  F O R :  U N I T E D  K I N G D O M  T O U R I S T  V I S A  

 
D O C U M E N T S  R E Q U I R E D :  

 
V A L I D  P A S S P O R T :  1   O N L I N E  A P P L I C A T I O N  ( S ) :  1 - S I G N E D  
P A S S P O R T  T Y P E  P H O T O  ( S ) :  1   T R A V E L  I T I N E R A R Y :  1 - C O P Y  
E M P L O Y E R  L E T T E R :  1   H O T E L  C O N F I R M A T I O N :   1 - C O P Y  
B I O M E T R I C S  D A T A  R E C E I P T :   1   B A N K  S T A T E M E N T :  1 - C O P Y  
  
O T H E R :  O R I G I N A L  G R E E N  C A R D  O R  T H E  O R I G I N A L  I - 9 4  A N D  T H E  U S A  V I S A  

 A L O N G  W I T H  A L L  O R I G I N A L  U S A  I M M I G R A T I O N  D O C U M E N T S .  B E  S U R E   
 T O  S E N D  T H E  O R I G I N A L  B I O M E T R I C S  D A T A  R E C E I P T .  

 
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  A B O V E  R E Q U I R E M E N T S  T O  T H E  A B O V E  
L I S T E D  A D D R E S S  

 
FE E S  PE R  P E R S O N :  

 

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 7 5 . 0 0  

C O N S U L A T E  F E E :  ( P A I D  O N L I N E  B Y  C R E D I T  C A R D )   

* *  □  S P E C I A L  H A N D L I N G  F E E :  ( 4 8  T O  7 2  H O U R  R U S H  P R O C E S S )    

F E D E R A L  E X P R E S S  F E E S :  (  T O  A N D  F R O M  L A )  $ 5 8 . 0 0  

O T H E R  F E E S :  
F E D  E X  1 S T  O V E R N I G H T  D E L I V E R Y  T O  L O S  
A N G E L E S  W H E N  R E Q U E S T I N G  R U S H  S E R V I C E  

 
 

* A D D  R E T U R N  F E D E R A L  E X P R E S S  F E E :   

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   
 
 
* F E D E R A L  E X P R E S S  F E E S :    * * V I S A  P R O C E S S I N G  T I M E  
  

P R I O R I T Y  L E T T E R  $ 2 9 . 0 0   R E G U L A R  P R O C E S S S I N G  T I M E :   4 - 7  D A Y S  

2 - D A Y  L E T T E R  $ 2 3 . 5 0   
 
P L E A S E  M A R K  T H E  A P P R O P R I A T E  B O X  I F  Y O U  N E E D  
T O  H A V E  T H E  V I S A  I S S U E D  W I T H I N  4 8  T O  7 2  H O U R S  
F R O M  T H E  D A Y  T H A T  W E  S U B M I T  Y O U R  
A P P L I C A T I O N  ( $ 5 0 . 0 0  S P E C I A L  H A N D L I N G  F E E ) .   

3 - D A Y  L E T T E R  $ 1 9 . 5 0   

S A T U R D A Y  L E T T E R  $ 4 1 . 5 0   
   

 
C O M M E N T S :  S I N C E  T H E  A P P L I C A T I O N  H A S  T O  B E  S U B M I T T E D  B E F O R E  1 0 : 0 0 A M  O N  
                      A N Y  G I V E N  B U S I N E S S  D A Y - T H E R E  C O U L D  B E  A  O N E  D A Y  D E L A Y  I N  
  S U B M I T T I N G  Y O U R  A P P L I C A T I O N - T H E R E  W I L L  B E  A N  A D D I T I O N A L   
 D E L I V E R Y  F E E  O F  $ 4 6 . 0 0  W H E N  R E Q U E S T I N G  R U S H  S A M E  D A Y  S E R V I C E  
 T O  C O V E R  T H E  E X P E N S E  O F  F E D E X  1 S T  O V E R N I G H T  D E L I V E R Y  T O  L A .  

 
R E V I S E D :   0 5 - 3 1 - 2 0 1 0  ( S D L )  

http://www.vippassports.com/�
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UNITED KINGDOM  

 
          PLEASE SUBMIT THE FOLLOWING REQUIREMENTS 
 
TOURIST VISA: 
 

1.) PASSPORT (MINIMUM OF 6 MONTHS VALIDITY) 
2.) (2) TWO PASSPORT-TYPE PHOTOGRAPHS (2x2) 
3.) CLICK HERE TO COMPLETE THE APPLICATION ONLINE-

FAILURE TO DO SO WILL CAUSE A DELAY IN 
PROCESSING THE APPLICATION 

4.) HARD COPY OF THE COMPLETED ONLINE APPLICATION 
5.) BIOMETRIC DATA RECEIPT-CLICK HERE TO FIND THE 

LOCATION THAT SERVICES YOUR AREA 
6.) ORIGINAL GREEN CARD OR I-94 AND USA VISA 
7.) LETTER FROM EMPLOYER (COPY IS OK) 
8.) *LETTER OF INVITATION/PROOF OF HOTEL  
     CONFIRMATION (COPY IS OK) 
9.) COPY OF MOST CURRENT BANK STATEMENT 
10.) CONFIRMED TRAVEL ITINERARY OR COPY OF  

               AIRLINE TICKETS 
11.) CONSULATE FEES THAT WERE PAID ONLINE:  

                  $132.00 – SINGLE/6 MONTH MULTIPLE ENTRY VISA 
                  $420.00 – ONE TO FIVE YEAR MULTIPLE ENTRY       
  
               
* SPECIAL NOTE: 

 
- PLEASE BE ADVISED THAT IF YOU ARE NOT STAYING IN A 

HOTEL YOU WILL NEED A COPY OF THE U.K. PASSPORT OR 
PASSPORT AND U.K. VISA FROM THE PERSON WHO INVITED 
YOU. IF YOU ARE BEING INVITED THE HOTEL CONFIRMATION 
IS NOT NECESSARY. 

 
 
 
REVISED: 05-31-2010 (SDL) 

http://www.visa4uk.fco.gov.uk/
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=52a46c854523d010VgnVCM10000048f3d6a1RCRD&vgnextchannel=52a46c854523d010VgnVCM10000048f3d6a1RCRD




1. Subject to paragraph 2 below the following persons need a visa for the United Kingdom: 

(a) Nationals or citizens of the following countries or territorial entities: 

Afghanistan 
Albania 
Algeria 
Angola 
Armenia 
Azerbaijan 
Bahrain 
Bangladesh 
Belarus 
Benin 
Bhutan 

Bolivia (see memo below) 
Bosnia Herzegovina 
Burkina Faso 
Burma 
Burundi 
Cambodia 
Cameroon 
Cape Verde 
Central African Republic 
Chad 
People's Republic of China (except those referred to in sub-paragraphs 2(d) and (e) of this Appendix) 
Colombia 
Comoros 
Congo 
Cuba 
Democratic Republic of the Congo 
Djibouti 
Dominican Republic 
Ecuador 
Egypt 
Equatorial Guinea 
Eritrea 
Ethiopia 
Fiji 
Gabon 
Gambia 
Georgia 
Ghana 
Guinea 
Guinea Bissau 
Guyana 



Haiti 
India 
Indonesia 
Iran 
Iraq 
Ivory Coast 
Jamaica 
Jordan 
Kazakhstan 
Kenya 
Korea (North) 
Kuwait 
Kyrgyzstan 
Laos 
Lebanon 

Lesotho (see memo below) 
Liberia 
Libya 
Macedonia 
Madagascar 
Malawi 
Mali 
Mauritania 
Moldova 
Mongolia 
Morocco 
Mozambique 
Nepal 
Niger 
Nigeria 
Oman 
Pakistan 
Peru 
Philippines 
Qatar 
Russia 
Rwanda 
Sao Tome e Principe 
Saudi Arabia 
Senegal 
Sierra Leone 
Somalia 

South Africa (see memo below) 
Sri Lanka 



Sudan 
Surinam 

Swaziland (see memo below) 
Syria 
Taiwan 
Tajikistan 
Tanzania 
Thailand 
Togo 
Tunisia 
Turkey 
Turkmenistan 
Uganda 
Ukraine 
United Arab Emirates 
Uzbekistan 

Venezuela (see memo below) 
Vietnam 
Yemen 
Zambia 
Zimbabwe 
The territories formerly comprising the socialist Federal Republic of Yugoslavia 

(b) Persons who hold passports or travel documents issued by the former Soviet Union or by the 
former Socialist Federal Republic of Yugoslavia. 

(c) Stateless persons. 

(d) Persons who hold non-national documents. 

 
2. The following persons do not need a visa for the United Kingdom: 

(a) those who qualify for admission to the United Kingdom as returning residents in accordance with 
paragraph 18; 

(b) those who seek leave to enter the United Kingdom within the period of their earlier leave and for 
the same purpose as that for which that leave was granted, unless it 

(i) was for a period of six months or less; or 

(ii) was extended by statutory instrument or by section 3C of the Immigration Act 1971 (inserted by 
section 3 of the Immigration and Asylum Act 1999); 

(c) DELETED 



(d) those nationals or citizens of the People's Republic of China holding passports issued by Hong 
Kong Special Administrative Region; or 

(e) those nationals or citizens of the People's Republic of China holding passports issued by Macao 
Special Administrative Region. 

(f) those who arrive in the United Kingdom with leave to enter which is in force but which was given 
before arrival so long as those in question arrive within the period of their earlier leave and for the 
same purpose as that for which leave was granted, unless that leave - 

(i) was for a period of six months or less, or 

(ii) was extended by statutory instrument or by section 3C of the Immigration Act 1971 (inserted by 
section 3 of the Immigration and Asylum Act 1999). 

 

 

Beginning on 3-3-2009 the following rules will be imposed: 

Visa checks are to be introduced for five countries after they failed to pass the United Kingdom's strict 
new Visa Waiver Test. 

Following the Government's first global review of who needs a visa to come to the United Kingdom, 
visas will now be required for visitors from Bolivia, Lesotho, South Africa, Swaziland and Venezuela. 

Already, three-quarters of the world's population need to apply for a visa if they want to visit the United 
Kingdom. 

Widening the visa net is part of the Government's action to tighten border security. There is now a 
triple ring of security protecting the United Kingdom: fingerprint visas that lock people to one identity, a 
high-tech electronic borders system which checks people against watchlists, and identity cards for 
foreign nationals. 

The Visa Waiver Test reviewed all non-European countries and regions to determine the risk their 
citizens potentially posed to the United Kingdom - in terms of illegal immigration, crime and security - 
by not having to apply for a visa before they travelled. 

In July 2008 the UK Border Agency found that 11 countries fell short of the required standard. Over the 
past six months, the Agency and the Foreign and Commonwealth Office have worked closely with 
those countries to improve their passport and border control systems. It has now been decided that 
visa checks are required for five of them in order to stop fraudulent attempts to enter the United 
Kingdom. 

Nationals of Bolivia, Lesotho, South Africa, Swaziland and Venezuela already need a visa to work or 
settle in the United Kingdom, as do all nationals of countries outside the European Economic Area. 



Now they will need to apply for a visa even if they are visiting the United Kingdom for less than six 
months. In the case of Venezuela, visitors who have new secure fingerprint passports issued since 
2007 will be allowed to enter the United Kingdom without applying for a visa. 

Border and Immigration Minister Phil Woolas said: 

"The Government said it would get tough and we meant it. Already our shake-up of border security is 
delivering results, with three million fingerprints taken from visa applicants and 3,000 people caught 
trying to hide their identity. 

"Today's announcement sees these tough checks extended to a further five countries. 

"The message is clear - we will not shy away from widening the visa net further wherever we think 
there's a risk to the UK." 

Additionally, anyone wishing to travel from Bolivia, Lesotho, South Africa, Swaziland or Venezuela to 
another country via the United Kingdom will now need a transit visa. The same transit visa 
requirements have been extended to Jamaican nationals wanting to pass through the United Kingdom. 

Everyone applying for a visa to enter the United Kingdom is now fingerprinted, locking them to one 
identity, and checked against Government watchlists. They are then screened and counted in and out 
of the United Kingdom using the UK Border Agency's e-Borders system. 

First-time visitors to the United Kingdom from South Africa will need to apply for visas from 3 March 
2009, with the full visa regime there and in the other countries coming into effect by mid-2009. 

The visa regime for Taiwanese passport holders wil be lifted as a result of the Visa Waiver Test. This 
will take effect from 3 March 2009. 

 



United Kingdom Introduces Biometric Data 
Collection for All Visa Applicants  

UK Visas, 11/26/2007  

Effective December 3, 2007, the British government will 
introduce biometric data collection (10-finger scans and a digital 
photograph) as part of a world-wide biometric identification 
process, designed to protect an individual’s identity, facilitate 
future entry to the UK, combat visa fraud and abuse of the UK’s 
immigration and asylum systems.  

From December 3, 2007, all visa applicants, irrespective of 
nationality, will be required to provide their biometric data when 
they apply for a visa for the United Kingdom.   

To enable visa applicants to do this UKvisas have established an 
arrangement whereby the United States Citizenship and 
Immigration Services (USCIS) collect the biometric data of 
applicants for UK visas from their network of 129 Application 
Support Centers (ASCs). This arrangement with the Department 
of Homeland Security (DHS) will provide wide coverage of 
biometric collection points in the USA.  

As of December 3, all UK visa applicants will need to schedule an 
online appointment to visit one of 129 USCIS Application Support 
Centers (ASCs) where they will be required to provide their 
fingerscans and a digital photograph in support of their 
application.  

Unless otherwise advised, all visa applicants must provide their 
biometric data. The application cannot be processed if an 
applicant refuses, or cannot provide, acceptable biometric data. 

Fingerscans will be collected from each applicant by using an 
electronic scanner. No ink, liquid or chemical will be used. A 
digital photograph will be taken at the same time and the whole 
biometric capture procedure should take no more than 10 
minutes to complete.  

Note: 
All applicants should ensure that their fingertips are free from 
any forms of decoration (henna, for example), abrasions or other 
markings, and that any facial cuts and bruises have healed or 
disappeared prior to providing their biometric data as these may 
affect their ability to provide acceptable fingerscans and 
photographs. Digital photographs cannot be taken with 
applicants wearing head coverings that hide the face, dark 
glasses, face or neck coverings.  

For further information about the application process, visit 
www.britainusa.com or call the WorldBridge user pay phone 
service at 1-900-656-5000 ($3.00 per minute) or 212-796-5773 
($12 per call, regardless of length).  
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