VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: WWW.Vippassports.com Email: info@vippassports.com
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WORK ORDER REQUEST FORM

(RETURN THIS FORM WITH EACH REQUEST)

BILLING INFORMATION: RETURN DOCUMENTS TO:
CONTACT: CONTACT:
COMPANY : COMPANY :
ADDRESS: ADDRESS:
PHONE : PHONE :
FAX: FAX:
EMAIL: EMAIL:
BILLING INSTRUCTIONS: CREDIT CARD INFORMATION:
AMOUNT ENCLOSED FOR DEPOSIT: TYPE OF CARD:
CARD #:
YOUR COMPANY P.O. OR REF#: EXPIRATION DATE:
AUTHORIZED AMOUNT TO CHARGE MY SIGNATURE OF CARD HOLDER
CREDIT CARD: US$ REQUIRED:
VISA PROCESSING AND CONSULATE FEES:
LIST COUNTRIES AND CONSULATE FEES:
- $
- $
- $
TRAVELERS NAME: DATE OF USA DEPARTURE:

DATE YOU NEED PASSPORT:

SPECIAL INSTRUCTIONS:

HOW DID YOU HEAR ABOUT VIP?

REPEAT CUSTOMER _ INTERNET  REFERRED BY WALK-IN

Specializing in Visas, Passports, Document Legalization and Translations
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VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767

Website: WWW.Vippassports.com Email: info@vippassports.com

VISA INSTRUCTION SHEET

APPLICATION (S) REQUESTED FOR: VIETNAM ENTRY VISA-NON U.S. PASSPORT

DOCUMENTS REQUIRED:

VALID PASSPORT: 1 APPLICATION (S): 1
PASSPORT TYPE PHOTO (S): 2 TRAVEL ITINERARY: 1-COPY
COMPANY LETTER: N/A EXPIRED PASSPORT: N/A
COPY OF INVITATION: SEE COMMENTS BELOW RELEASE LETTER: N/A

OTHER: NOTARIZED COPY OF PERMAMENT RESIDENCE CARD (GREEN CARD) OR

THE ORIGINAL USA VISA AND I-94 (STUDENTS ORIGINAL I-20). SEE NEXT

PAGES FOR MORE DETAILED INSTRUCTIONS.

PLEASE FORWARD THIS SHEET AND ALL THE ABOVE REQUIREMENTS TO THE ABOVE
LISTED ADDRESS

FEES PER PERSON:

VIP SERVICE FEE: (REGULAR PROCESS) $75.00
CONSULATE FEE: (SEE NEXT PAGE)
MONEY ORDER: $3.00

** [] SPECIAL HANDLING FEE: (2 TO 3 DAY RUSH PROCESS)

OTHER FEES:

*ADD RETURN FEDERAL EXPRESS FEE:

TOTAL: (NO PERSONAL CHECKS PLEASE)

*FEDERAL EXPRESS FEES: **\V|SA PROCESSING TIME

PRIORITY LETTER $29.00 REGULAR PROCESSING TIME: 4 TO 7 DAYS

2-DAY LETTER $23.50 PLEASE MARK THE APPROPRIATE BOX IF YOU NEED
VIP TO REQUEST TO HAVE THE VISA ISSUED WITH IN

3-DAY LETTER $19.50 2 TO 3 DAYS RUSH PROCESS FROM THE DAY WE
SUBMIT YOUR APPLICATION ($20.00 SPECIAL

SATURDAY LETTER $41.50 HANDLING FEE).

COMMENTS: IF YOU WILL BE STAYING LONGER THEN 30 DAYS OR YOU NEED THE
VISA TO BE A MULTIPLE ENTRY VALID FOR MORE THAN 6 MONTHS,
YOU WILL NEED TO SUBMIT A COPY OF THE OFFICIAL INVITATION
FROM YOUR SPONSOR IN VIETNAM.

REVISED: 09-16-2011 (KS)

Specializing in Visas, Passports, Document Legalization and Translations


http://www.vippassports.com/�

VIP SERVICES

2012 Louisiana Street
Houston, Texas 77002
713-659-8472 1-800-856-8472 Fax 713-659-3767
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VI ETNAM
PLEASE SUBM T THE FOLLOW NG REQUI REMENTS
ENTRY VI SA:

PASSPORT (M NI MUM OF 6 MONTHS VALI DI TY)

(2) TWO PASSPORT - TYPE PHOTOGRAPHS (2x2)

(1) ONE COVPLETED APPLI CATI ONS

A COPY OF YOUR TRAVEL | TI NERARY

COPY OF | NVI TATION (I F AVAI LABLE)

NOTARI ZED COPY OF PERMANENT RESI DENCE CARD (U.S. GREEN

CARD) OR ORIG NAL U.S. VISA AND I|-94

CONSULATE FEE:
$ 70.00 — SI NGLE ENTRY
$ 90.00 - SINGLE ENTRY
$240. 00 — SI NGLE ENTRY
$120. 00 — MULTI PLE ENTRY
$150. 00 — MULTI PLE ENTRY
$260. 00 — MULTI PLE ENTRY

SOhLNE
N N N N N N

N
N—r

ONE MONTH VALI DI TY
THREE MONTH VALI DI TY
SI X MONTH VALI D TY
ONE MONTH VALI DI TY
THREE MONTH VALI DI TY
SI X MONTH VALI D TY

RUSH PROCESSI NG WHEN REQUESTI NG THE VI SA TO BE | SSUED ON A
RUSH PRCOCESS THE CONSULATE CHARGES THE
ADDI TI ONAL CONSULATE FEES:
$30. 00 - LESS THEN 4 DAYS PROCESSI NG

SPECI AL NOTE: | F APPLYING FOR A SI X (6) MONTH MJULTI PLE ENTRY VI SA
YOU WLL NEED TO SUBM T AN OFFI Cl AL | NVI TATI ON FROM
THE M NI STRY | N VI ETNAM

PLEASE NOTE: | F YOUR PASSPORT | NDI CATES THAT YOUR PLACE COF BIRTH I'S VI ETNAM
YOU ARE REQUI RED TO COVPLETE AN ADDI TI ONAL APPLI CATI ON. PLEASE
CALL VIP SO WE CAN GET YOU THE CORRECT APPLI CATI ON.

VALI DI TY: THE CONSULATE WLL | SSUE THE VI SA ACCORDI NG TO THE DATES LI STED
ON YOUR VI SA APPLI CATI ON.

SINGLE ENTRY: WLL ALLOW YQOU TO ENTER AND EXIT ONE TI ME FOR A STAY UP TO 30
CONSECUTI VE DAYS.

MULTI PLE ENTRY: MJLTI PLE ENTRY VI SA CAN BE | SSUED VALI D FROM 30 DAYS TO 6 MONTHS
(AS LI STED ON THE VI SA APPLI CATION). | F YOU NEED TO STAY LONGER
THEN 30 CONSECUTI VE DAYS OR | F YOU NEED THE VI SA TO BE VALI D FOR
MORE THAN 6 MONTHS - YOU WLL BE REQUIRED TO SUBM T A COPY OF THE
CFFI CI AL | NVI TATI ON FROM THE M NI STRY | N VI ETNAM

REVI SED: 09-16- 2011 (KS)
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Check list: Before submitting, make sure you have included:

Visa Approval/Reference Number (if any):

EMBASSY OF VIETNAM
1233 20™ Street, NW, Suite 400
Washington, D.C. 20036

Name (in block letters):

(2 inches x 2 inches)
APPLICATION Glued photo here
(FOR NON-VIETNAMESE
PASSPORT HOLDERS)

Family name First name Middle name

Date of birth:................... [, [oinil ..

Date/ Month / Year

10. Name, address of your contact (sponsor, host,
hotel...) in Vietnam (if any)

Male: [ Female []

Place of birth:........cccoo s
Nationality at birth: .............................................................................................................
Nationality at present:..........cccoooiinis I
Passport number: ..............................................................................................................
Date of iSSU€:.......ccccceves eveiieins et e,
Date of eXPiry:........cc. cocoeeiees evvcrerees e 11. Proposed date of entry:

Profession: ................................................................. / ............... / ..............

Place of employment:..................cccco.ue..... Date  /Month /Year
................................................................. Proposed date of exit:

Telephone (Office):.....c...cocveiieveiieinne Date /Month /Year

Present mailing address: (P.O Box Not
Accepted for USPS express mail)

* Telephone :.........cccoooviieiiiiiieeeee
Purpose of visit to Vietnam:

O Original Passport
O Completed and signed Application with One Photo glued or stapled;
O VisaFee: Money Order (or Cashier’s Check); and
O Prepaid USPS Express Mail or FedEx Slip, (if you want your visa be returned by mail).

* Required for further contact

12. Requesting a visa good for:
e Timesof entries:

- Sngle (one time) visit ]
- Multiple visits ]
e Length of stay:
- One month ]
- 03 months ]
- Less than 6 Months O
- Uptooneyear (with an approval only) O
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