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WORK ORDER REQUEST FORM 

TRAVELER INFO:  
TRAVELER NAME  
TRAVELER DATE OF BIRTH  
DATE OF U.S. DEPARTURE  
DATE PASSPORT IS NEEDED  
VIP FILE LOCATOR NUMBER  
  

  
BILLING INFORMATION   (CHECK BOX IF SAME AS SHIPPING) 
CONTACT & COMPANY NAME  

ADDRESS (STREET, CITY, STATE, ZIP)  

PHONE NUMBER  

CELL NUMBER  

EMAIL  

P.O. OR BILLING REF#:  
RETURN SHIPPING INFORMATION   (CHECK BOX TO WAIVE SIGNATURE)             
CONTACT & COMPANY NAME ************************************************************************* 

ADDRESS (STREET, CITY, STATE, ZIP) ************************************************************************* 

PHONE NUMBER ************************************************************************* 

CELL NUMBER ************************************************************************* 

EMAIL ************************************************************************* 

METHOD OF PAYMENT 

 CREDIT CARD CARD NUMBER EXP. DATE CVV CODE 

SIGNATURE OF CARD HOLDER AUTH. AMOUNT $________ 

 MONEY ORDER   CASHIER’S CHECK    COMPANY CHECK   

SPECIAL INSTRUCTIONS: ___________________________________________________________________ 

DON’T FORGET  

TO EMAIL YOUR 
DOCUMENTS TO OUR 

OFFICE FOR OUR 
COMPLIMENTARY 
PASSPORT/VISA  

PRE-CHECK! 

http://www.vippassports.com/
mailto:info@vippassports.com
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MALAYSIA WORK E-VISA 

U.S .  PASS PORT  HOLDER  
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  R E Q U I R E M E N T S  T O  T H E  A D D R E S S  L I S T E D  
A B O V E  

 

PROCESSING FEES 
(PER APPLICANT) 

 

  R E G U L A R  P R O C E S S  T I M E :  5  T O  1 5  D A Y S  

T H E  C O M P L E T E D  E V I S A  W I L L  B E  
E M A I L E D  B A C K  T O  T H E  R E Q U E S T E R  
U N L E S S  A L T E R N A T E  E M A I L  I S  
P R O V I D E D  O N  W O R K  O R D E R  
R E Q U E S T  F O R M .  P L E A S E  B E  S U R E  
T H E  C O R R E C T  E M A I L ( S )  A R E  
L I S T E D  T O  E N S U R E  N O  D E L A Y S  I N  
T H E  R E T U R N  O F  T H E  C O M P L E T E D  
E V I S A .  

 
 
 

 

 
  

 

 
 

C O M M E N T S :   
  
   
  
  

 
 
 
 
 
 
 
R E V I S E D :  1 0 - 2 4 - 2 0 2 3  ( E L )  
 

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 1 9 5 . 0 0  

C O N S U L A T E  F E E :  ( S E E  N E X T  P A G E )     

M O N E Y  O R D E R :  $ 6 . 0 0  

O T H E R  F E E S :   
 

 

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   

http://www.vippassports.com/
mailto:info@vippassports.com
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MALAYSIA WORK E-VISA 
U.S. PASSPORT HOLDER 

 
PLEASE SEND THE REQUIRED DOCUMENTS BELOW TO OUR OFFICE, VIA EITHER EMAIL OR 
COURIER/SHIPPING. ONCE PROCESSED AND COMPLETED, WE WILL SEND A CONFIRMATION EMAIL 
CONTAINING THE ELECTRONIC VISA TO THE EMAIL LISTED ON THE WORK ODER.  
 

1.) COLOR COPY OF THE SIGNED U.S. PASSPORT (MINIMUM OF 1 YEAR REMAINING 
VALIDITY)- JPEG FORMAT 

2.) ONE (1) RECENT PASSPORT-TYPE PHOTOGRAPH (2x2) – JPEG FORMAT 
3.) ONE (1) COMPLETED APPLICATION 
4.) ONE (1) COMPANY LETTER OF GUARANTEE 
5.) ONE (1) COPY OF ROUND-TRIP TICKET(S) OR FLIGHT ITINERARY SHOWING 

DEPARTURE FROM THE U.S. 

6.) ONE (1) COPY OF INVITATION 
7.) WORK VISA APPROVAL/AUTHORIZATION  - ALL VISA WITH REFERENCE (VDR) 

FOR EXPATRIATES STARTING WITH REFERENCE NUMBER – ESD, BPP, BPR, RPT, 
RPM, AND PASS TYPE: EMPLOYMENT PASS, PROFESSIONAL VISIT PASS (TALENT), 
RESIDENT PASS (TALENT). DEPENDENT PASS AND SOCIAL VISIT PASS 
(TEMPORARY EMPLOYMENT) FOR DOMESTIC HELPER MUST BE APPLIED VISA 
EVISA ONLY. 

8.) CONSULATE FEE: $3.00  
 

         NOTE: 
             DOCUMENTS CAN BE SENT TO OUR OFFICE EITHER ELECTRONICALLY (INFO@VIPPASSPORTS.COM) OR BY               

SHIPPING TO OUR OFFICE. IF THE DOCUMENTS ARE EMAILED, PLEASE BE SURE THE PHOTO IS IN .JPEG FORMAT  
       AND ALL OTHER DOCUMENTS ARE IN .PDF FORMAT. 

 
 SPECIAL NOTE: 
    ALL APPLICANTS WITH PASSPORTS FROM THE AFRICAN OR SOUTH/CENTRAL AMERICAN COUNTRIES WILL 
     ALSO NEED TO SUBMIT THEIR INTERNATIONAL HEALTH CERTIFICATES INDICATING THEY HAVE BEEN IMMUNIZED  
     FOR YELLOW FEVER.  

 
REVISED: 10-24-2023 (EL) 
                             

http://www.vippassports.com/
mailto:info@vippassports.com
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                      YELLOW FEVER VACCINATION REQUIREMENT 

A YELLOW FEVER VACCINATION CERTIFICATE IS REQUIRED FROM ALL VISITORS OR 
DELEGATES (MALAYSIANS AND FOREIGNERS) COMING FROM/GOING TO OR 

THROUGH YELLOW FEVER ENDEMIC COUNTRIES AS LISTED BELOW: 

ANGOLA BENIN BURKINA FASO 

BURUNDI CAMEROON CENTRAL AFRICA REPUBLIC 

CHAD REPUBLIC OF CONGO DEMOCRATIC REP. OF 
CONGO 

COTE D’IVOIRE ETHIOPIA GABON 

GAMBIA GHANA GUINEA 

GUINEA BISSAU EQUATORIAL GUINEA KENYA 

LIBERIA MALI MAURITANIA 

NIGER NIGERIA RWANDA 

SENEGAL SIERRA LEONE 

SUDAN TOGO UGANDA 

SAO TOME & 
PRINCIPE 

BOLIVIA BRAZIL 

COLOMBIA ECUADOR FRENCH GUIANA 

GUYANA TANZANIA PANAMA 

PERU SURINAME TRINIDAD AND TOBAGO 

VENEZUELA  

 

REVISED: 8-30-2023 (EL)                                   

http://www.vippassports.com/
mailto:info@vippassports.com


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            

 

JABATAN IMIGRESEN MALAYSIA
BORANG PERMOHONAN VISA 

VISA APPLICATION FORM 

*Jenis Permohonan  
 Type of Application 

A. MAKLUMAT PEMOHON 
PARTICULARS OF APPLICANT

1. Nama Penuh (Huruf Besar) 
Full Name (Capital Letter) 

 
Gambar 

Pemohon 
Photograph Of 

Applicant 
(3.5 cm  5.0 

cm) 

2.   *Jantina  
       Gender 

Lelaki 
Male 

Perempuan 
Female

3.  Tempat/Negara Lahir 
     Place/Country of Birth 

4.  **Tarikh Lahir 
        Date of Birth 

hari      bulan      tahun
day       month     year

5.  Warganegara 
   Nationality

B. MAKLUMAT PASPORT PERJALANAN / DOKUMEN PERJALANAN
PARTICULARS OF PASSPORT / TRAVEL DOCUMENT

IM. 47– Pin. 1/97 

• Borang ini hendaklah ditaip. Tandakan (x) dalam petak yang berkenaan. 
This form should be typed. Mark (x) in the appropriate box. 

** Format Tarikh 99/99/9999 
Date Format DD/MM/YYYY 

Dalam Malaysia     
 In Malaysia 

Seberang Laut 
Oversea

7.  Alamat 
      Address 

6.  Pekerjaan 
     Occupation 

8.  Taraf Perkahwinan 
      Marital Status 

 Belum Berkahwin 
 Single 

 Berkahwin 
 Married 

9.  Jenis Dokumen Perjalanan 
      Type Of Travel Document 

11.  Tempat / Negara DiKeluarkan 
       Place/ Country Of Issue  

10.  Nombor 
      Number

 12. **Sah Sehingga 
         Valid Until 

hari      bulan      tahun
day       month     year



            
       

• Borang ini hendaklah ditaip. Tandakan (x) dalam petak yang berkenaan. 
             This form should be typed. Mark (x) in the appropriate box. 

** Format Tarikh 99/99/9999 
Date Format DD/MM/YYYY 

Tarikh 
Date        

Tandatangan Pemohon / Penganjur 
Signature of Applicant / Sponsor            

C. BUTIR-BUTIR PENGANJUR DI MALAYSIA 
PARTICULARS OF SPONSOR IN MALAYSIA

13. Nama Penuh ( Huruf Besar) 
      Ful Name(Capital Letter) 

14. No.Kad Pengenalan 
      NRIC 

16. Alamat 
      Address 

15. No Telefon 
     Telephone No. 

Negeri 
State 

D. BUTIR-BUTIR PERMOHONAN
DETAIL OF APPLICATION

17. Tempoh Tinggal Yang Dicadangkan 
      Duration Of Proposed Stay 

18. *Tujuan Perjalanan 
       Purposed Of Journey 

Bercuti 
Holiday 

Bekerja 
Employment 

Belajar 
Study 

Transit 
Transit

Lain-lain (Nyatakan) 
Other Specify

Persidangan 
Conference

Bulan 
Month 

Melawat Saudara Mara / Kawan
VisitingFriends / Relatives

Urusan Rasmi 
Official Trip

Urusan Perniagaan 
Business 
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EXAMPLE OF A COMPANY LETTER OF GUARANTEE 

DO NOT ATTENTION THIS LETTER TO VIP PASSPORT SERVICES, INC! 

 

DATE: _____________ 

EMBASSY/CONSULATE OF: ________________ 

GENTLEMEN: 

 MR. / MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS  

ENGAGED AS (POSITION) FOR (COMPANY NAME).  MR. / MRS.  

(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED 

EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED). 

 MR. / MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON  

(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP).  OUR COMPANY,  

(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE 

AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR  

COUNTRY.  HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER   

STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED STATES. 

 WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS. (TRAVELER) 
THE APPROPRIATE (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA AT YOUR EARLIEST 
CONVENIENCE.  

 

THANK YOU, 

(SUPERVISORS SIGNATURE)  

 

PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS LETTER. THE TRAVELER 
SHOULD NOT SIGN THIS LETTER. 

http://www.vippassports.com/
mailto:info@vippassports.com
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