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WORK ORDER REQUEST FORM 

TRAVELER INFO:  
TRAVELER NAME  

TRAVELER DATE OF BIRTH  

DATE OF U.S. DEPARTURE  

DATE PASSPORT IS NEEDED  

VIP FILE LOCATOR NUMBER  

BILLING INFORMATION:    

CONTACT & COMPANY NAME  

ADDRESS (STREET, CITY, STATE, ZIP)  

PHONE NUMBER  

CELL NUMBER  

EMAIL ADDRESS  

P.O. OR BILLING REF#:  

PLEASE LIST THE EMAIL ADDRESS WHERE THE COMPLETED E-VISA IS TO BE 
EMAILED, IF DIFFERENT FROM THE ONE LIST ABOVE: 

EMAIL ADDRESS  

METHOD OF PAYMENT 

 CREDIT CARD CARD NUMBER 

 

EXP. DATE CVV CODE 

 

SIGNATURE OF CARD HOLDER AUTH. AMOUNT $________ 

 MONEY ORDER   CASHIER’S CHECK    COMPANY CHECK   

SPECIAL INSTRUCTIONS: ___________________________________________________________________ 

DON’T FORGET  

TO EMAIL YOUR 
DOCUMENTS TO OUR 

OFFICE FOR OUR 
COMPLIMENTARY 
PASSPORT/VISA  

PRE-CHECK! 

http://www.vippassports.com/
mailto:info@vippassports.com


Visa-exempt (eTA eligible) travellers 
The following travellers need an Electronic Travel 
Authorization (eTA) to board their flight to Canada. However, 
these travellers do not need an eTA if entering by land or sea – for 
instance driving from the U.S. or coming by bus, train, or boat, 
including cruise ship. 

• Andorra 
• Australia 
• Austria 
• Bahamas 
• Barbados 
• Belgium 
• British citizen 
• British National (Overseas) 
• British overseas citizen (re-admissible to the United 

Kingdom) 
• British overseas territory citizen with citizenship through 

birth, descent, naturalization or registration in one of the 
British overseas territories of: 

o Anguilla 
o Bermuda 
o British Virgin Islands 
o Cayman Islands 
o Falkland Islands (Malvinas) 
o Gibraltar 
o Montserrat 
o Pitcairn Island 
o Saint Helena 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta.html


o Turks and Caicos Islands 
• British Subject with a right of abode in the United Kingdom 
• Brunei Darussalam 
• Bulgaria 
• Chile 
• Croatia 
• Cyprus 
• Czech Republic 
• Denmark 
• Estonia 
• Finland 
• France 
• Germany 
• Greece 
• Hong Kong Special Administrative Region of the People’s 

Republic of China, must have a passport issued by Hong 
Kong SAR. 

• Hungary 
• Iceland 
• Ireland 
• Israel, must have a national Israeli passport 
• Italy 
• Japan 
• Republic of Korea 
• Latvia 
• Liechtenstein 
• Lithuania 
• Luxembourg 
• Malta 
• Monaco 
• Netherlands 



• New Zealand 
• Norway 
• Papua New Guinea 
• Poland 
• Portugal 
• Romania (electronic passport holders only) 
• Samoa 
• San Marino 
• Singapore 
• Slovakia 
• Slovenia 
• Solomon Islands 
• Spain 
• Sweden 
• Switzerland 
• Taiwan, must have an ordinary passport issued by the 

Ministry of Foreign Affairs in Taiwan that includes the 
personal identification number 

• United Arab Emirates 
• Vatican City State, must have a passport or travel document 

issued by the Vatican. 

 

 

 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/entry-requirements-country.html#epassport


  eTA exemptions 

Foreign nationals with official Canadian documents 

• Travellers with a valid Canadian visa. 
• Travellers with valid status in Canada (e.g. visitor, student or 

worker) who re-enters Canada after only visiting the United 
States or St. Pierre and Miquelon. 

Foreign nationals in the following situations 

• French citizens who live in Saint Pierre and Miquelon and are 
flying directly to Canada from St. Pierre and Miquelon. 

• Foreign nationals who are passengers destined to, or coming 
from, the United States on a flight that stops in Canada solely 
to refuel and 

• have proper documents to enter the United States, or 
• were lawfully admitted to the United States. 
• Foreign nationals who are passengers on a flight that makes 

an unscheduled stop in Canada. 
• Foreign nationals who transit through a Canadian airport 

under the Transit Without Visa or China Transit Program. 

Travel and official representatives 

• Flight crew, civil aviation inspectors, accident investigators 
who are or will be working while in Canada. 

• Members of Armed Forces (not including the civilian 
component of an armed forces) of a country designated 
under the Visiting Forces Act coming to Canada to carry out 
official duties. 

• Diplomats accredited by the Government of Canada. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/transit/without-visa/eligibility.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/visitors/china-transit-program.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/visitors/countries-designated-purposes-visiting-forces-act.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/visitors/countries-designated-purposes-visiting-forces-act.html


                                                                                  
Who can apply 

You are eligible to apply for an eTA if you meet all 3 
requirements: 

• you’ve held a Canadian visitor visa (temporary resident visa) 
in the past 10 years or currently hold a valid United States 
(U.S.) nonimmigrant visa 

o Your U.S. nonimmigrant visa must be valid on the day 
you apply for your eTA, but doesn’t need to be valid 
when you travel to Canada. 

• you’re coming to Canada for a short visit, business or tourist 
activity (normally for stays of up to 6 months) 

• you’re flying to or transiting through a Canadian 
airport using a valid passport from one of the eligible visa-
required countries 

Eligible visa-required countries 

• Antigua and Barbuda 
• Argentina 
• Brazil 
• Costa Rica 
• Mexico 
• Morocco 
• Panama 
• Philippines 
• St. Kitts and Nevis 
• St. Lucia 
• St. Vincent and the Grenadines 

https://travel.state.gov/content/visas/en/visit/visitor.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html#countries
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html#countries


• Seychelles 
• Thailand 
• Trinidad and Tobago 
• Uruguay 

You need a visitor visa to come to Canada by 
car, bus, train or boat 
Travellers with a passport from one of the eligible countries still 
need a valid visitor visa (temporary resident visa) if 

• driving to Canada from the U.S. by car or 
• arriving by bus, train or boat, including a cruise ship (even if 

they are not leaving the ship) 

If you do not meet all of the requirements, you need a visitor 
visa (temporary resident visa) to travel to Canada. For this service 
you will have to apply through the Canada Consulate in New York 
directly.  

Visa-required travellers 
The following travellers need a visa to come to Canada by any 
method of travel—plane, car, bus, train or cruise ship. 

Note: Holders of a foreign national passport and stateless 
individuals need a visa to visit or transit through Canada. 

• Afghanistan 
• Albania 
• Algeria 
• Angola 

https://ircc.canada.ca/english/visit/apply-how.asp
https://ircc.canada.ca/english/visit/apply-how.asp


• Antigua and Barbuda (Some citizens of Antigua and Barbuda 
may be eligible for an eTA if they meet certain requirements.) 

• Argentina (Some citizens of Argentina may be eligible for an 
eTA if they meet certain requirements.) 

• Armenia 
• Azerbaijan 
• Bahrain 
• Bangladesh 
• Belarus 
• Belize 
• Benin 
• Bhutan 
• Bolivia 
• Bosnia-Herzegovina 
• Botswana 
• Brazil (Some citizens of Brazil may be eligible for an eTA if 

they meet certain requirements.) 
• Burkina Faso 
• Burundi 
• Cambodia 
• Cameroon, Republic of 
• Cape Verde 
• Central African Republic 
• Chad 
• China, People's Republic of 
• Colombia 
• Comoros 
• Congo, Democratic Republic of 
• Congo, Republic of 
• Costa Rica, Republic of (Some citizens of Costa Rica may be 

eligible for an eTA if they meet certain requirements.) 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html


• Cuba 
• Djibouti 
• Dominica 
• Dominican Republic 
• Ecuador 
• Egypt 
• El Salvador 
• Equatorial Guinea 
• Eritrea 
• Eswatini 
• Ethiopia 
• Fiji 
• Gabon 
• Gambia 
• Georgia 
• Ghana 
• Grenada 
• Guatemala 
• Guinea 
• Guinea-Bissau 
• Guyana 
• Haiti 
• Honduras 
• India 
• Indonesia 
• Iran 
• Iraq 
• Israel, must have a valid Israeli “Travel Document in lieu of 

National Passport” 
• Ivory Coast 
• Jamaica 



• Jordan 
• Kazakhstan 
• Kenya 
• Kiribati 
• Korea, North 
• Kosovo 
• Kuwait 
• Kyrgyzstan 
• Laos 
• Lebanon 
• Lesotho 
• Liberia 
• Libya 
• Macao Special Administrative Region 
• Madagascar 
• Malawi 
• Malaysia 
• Maldives Islands 
• Mali 
• Marshall Islands 
• Mauritania 
• Mauritius 
• Mexico (Some citizens of Mexico may be eligible for an eTA if 

they meet certain requirements.) 
• Micronesia, Fed. States 
• Moldova 
• Mongolia 
• Montenegro 
• Morocco (Some citizens of Morocco may be eligible for an 

eTA if they meet certain requirements.) 
• Mozambique 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html


• Myanmar 
• Namibia 
• Nauru 
• Nepal 
• Nicaragua 
• Niger 
• Nigeria 
• North Macedonia 
• Oman 
• Pakistan 
• Palau 
• Palestinian Authority 
• Panama (Some citizens of Panama may be eligible for an eTA 

if they meet certain requirements.) 
• Paraguay 
• Peru 
• Philippines (Some citizens of the Philippines may be eligible 

for an eTA if they meet certain requirements.) 
• Qatar 
• Romania (holder of a non-electronic passport, such as a 

temporary passport) 
• Russia 
• Rwanda 
• Sao Tomé e Principe 
• Saudi Arabia, Kingdom of 
• Senegal 
• Serbia 
• Seychelles (Some citizens of the Seychelles may be eligible 

for an eTA if they meet certain requirements.) 
• Sierra Leone 
• Somalia 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html


• South Africa 
• South Sudan 
• Sri Lanka 
• St. Kitts and Nevis (Some citizens of St. Kitts and Nevis may 

be eligible for an eTA if they meet certain requirements.) 
• St. Lucia (Some citizens of St. Lucia may be eligible for an eTA 

if they meet certain requirements.) 
• St. Vincent and the Grenadines (St. Vincent) (Some citizens of 

St. Vincent and the Grenadines may be eligible for an eTA if 
they meet certain requirements.) 

• Sudan 
• Surinam 
• Syria 
• Taiwan, must have a passport other than an ordinary 

passport issued by the Ministry of Foreign Affairs in Taiwan 
that includes their personal identification number 

• Tajikistan 
• Tanzania 
• Thailand (Some citizens of Thailand may be eligible for an 

eTA if they meet certain requirements.) 
• Timor-Leste 
• Togo 
• Tonga 
• Trinidad and Tobago (Some citizens of Trinidad and Tobago 

may be eligible for an eTA if they meet certain requirements.) 
• Tunisia 
• Türkiye 
• Turkmenistan 
• Tuvalu 
• Uganda 
• Ukraine 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html


• Uruguay (Some citizens of Uruguay may be eligible for an 
eTA if they meet certain requirements.) 

• Uzbekistan 
• Vanuatu 
• Venezuela 
• Vietnam 
• Yemen 
• Zambia 
• Zimbabwe 

 

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/eta/eligibility/eta-x.html
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CANADA ELECTRONIC TRAVEL AUTHORIZATION (ETA) 

EL IG I BLE  COUNT R IES  
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  R E Q U I R E M E N T S  T O  T H E  A D D R E S S  L I S T E D  
A B O V E  

 

PROCESSING FEES 
(PER APPLICANT) 

 

  R E G U L A R  P R O C E S S  T I M E :  1  T O  2  D A Y S  

T H E  C O M P L E T E D  E V I S A  W I L L  B E  
E M A I L E D  B A C K  T O  T H E  R E Q U E S T E R  
U N L E S S  A L T E R N A T E  E M A I L  I S  
P R O V I D E D  O N  W O R K  O R D E R  
R E Q U E S T  F O R M .  P L E A S E  B E  S U R E  
T H E  C O R R E C T  E M A I L ( S )  A R E  
L I S T E D  T O  E N S U R E  N O  D E L A Y S  I N  
T H E  R E T U R N  O F  T H E  C O M P L E T E D  
E V I S A .  

 
 
 

 

 
  

 

 
 

C O M M E N T S :   
  
   
  
  

 
 
 
 
 
 
 
R E V I S E D :  5 - 2 8 - 2 0 2 4  ( E L )  
 

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 1 5 0 . 0 0  

C O N S U L A T E  F E E :  ( S E E  N E X T  P A G E )     

M O N E Y  O R D E R :  $ 6 . 0 0  

O T H E R  F E E S :   
 

 

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   

http://www.vippassports.com/
mailto:info@vippassports.com
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CANADA ELECTRONIC TRAVEL AUTHORIZATION (ETA) 
ELIGIBLE COUNTRIES 

 
THE ETA (ELECTRONIC TRAVEL AUTHORITY) IS REQUIRED FOR ENTRY FOR ALL VISA-
EXEMPT COUNTRIES TRAVELING BY AIR INTO CANADA. 
 
IF YOU WOULD LIKE TO HAVE OUR COMPANY APPLY FOR THE ETA ON YOUR 
BEHALF, PLEASE PROVIDE THE FOLLOWING DOCUMENTS: 
 

1.) ONE COPY OF THE INFORMATIONAL PAGE OF VALID PASSPORT (SIGNED & 
MINIMUM OF 6 MONTHS REMAINING VALIDITY) 

2.) ONE COMPLETED APPLICATION  

3.) COPY OF TRAVEL ITINERARY (IF AVAILABLE) 

4.) COMPANY LETTER OF GUARANTEE (IF APPLICABLE)  

5.) CONSULATE FEE - $7.00 
 

PLEASE NOTE: THE EMBASSY/CONSULATE WILL USUALLY ISSUE AN ETA VALID FOR UP TO 
FIVE (5) YEARS, OR UNTIL THE PASSPORT EXPIRES – WHICHEVER OCCURS FIRST.  

 
 
 
 
 
 

REVISED: 5-28-2024 (EL)                     

http://www.vippassports.com/
mailto:info@vippassports.com
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EXAMPLE OF A COMPANY LETTER OF GUARANTEE 

DO NOT ATTENTION THIS LETTER TO VIP PASSPORT SERVICES, INC! 

 

DATE: _____________ 

EMBASSY/CONSULATE OF: ________________ 

GENTLEMEN: 

 MR. / MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS  

ENGAGED AS (POSITION) FOR (COMPANY NAME).  MR. / MRS.  

(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED 

EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED). 

 MR. / MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON  

(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP).  OUR COMPANY,  

(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE 

AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR  

COUNTRY.  HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER   

STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED STATES. 

 WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS. (TRAVELER) 
THE APPROPRIATE (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA AT YOUR EARLIEST 
CONVENIENCE.  

 

THANK YOU, 

(SUPERVISORS SIGNATURE)  

 

PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS LETTER. THE TRAVELER 
SHOULD NOT SIGN THIS LETTER. 

http://www.vippassports.com/
mailto:info@vippassports.com


EVISA REQUEST FORM TOURIST BUSINESS 

ALL FIELDS MUST BE COMPLETED WITH REQUESTED INFORMATION (WHEN APPLICABLE). 

INCOMPLETE REQUEST FORMS MAY CAUSE A DELAY IN PROCESSING. 

FULL NAME (AS LISTED IN PASSPORT) 

PREVIOUS NAME USED (WHEN APPLICABLE) 

PLACE OF BIRTH (CITY, STATE, COUNTRY) 

CURRENT NATIONALITY 

PREVIOUS NATIONALITY (WHEN APPLICABLE) 

HOME ADDRESS (STREET, CITY, STATE, ZIP) 

HOME PHONE NUMBER 

MOBILE PHONE NUMBER 

EMAIL ADDRESS 

MARITAL STATUS 

SPOUSE FULL NAME & NATIONALITY 

MOTHER’S NAME & NATIONALITY 

FATHER’S NAME & NATIONALITY 

PRIMARY PURPOSE OF TRAVEL 

DATE OF ENTRY INTO CANADA 

DATE OF EXIT FROM CANADA 

CONTACT IN CANADA (FULL ADDRESS, PHONE 
NUMBER, EMAIL) 

ADDRESS OF STAY IN CANADA 

OCCUPATION 

EMPLOYER CONTACT INFO (NAME OF COMPANY, 
FULL ADDRESS, PHONE NUMBER, EMAIL) 

HAVE YOU EVER BEEN REFUSED A VISA OR PERMIT, 
DENIED ENTRY TO, OR ORDERED TO LEAVE 
CANADA OR ANY OTHER COUNTRY OR TERRITORY? 

  YES  NO 

HAVE YOU EVER COMMITTED, BEEN ARRESTED FOR, 
BEN CHARGED WITH, OR CONVICTED OF ANY 
CRIMINAL OFFENCE IN ANY COUNTRY/TERRITORY? 

  YES  NO 

IN THE PAST TWO YEARS, WERE YOU DIAGNOSED 
WITH TUBERCULOSIS, OR HAVE YOU BEEN IN CLOSE 
CONTACT WITH ANY PERSON WITH TUBERCULOSIS? 

  YES  NO 
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