VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

WORK ORDER REQUEST FORM
. DON'TFORGET

\\\\\\IHIII/,,//

TRAVELER NAME :
TRAVELER DATE OF BIRTH . TOEMAIL YOUR
DATE OF U.S. DEPARTURE B
DATE PASSPORT IS NEEDED . COMPLIMENTARY
VIP FILE LOCATOR NUMBER © PASSPORT/VISA
PRE-CHECK!

BILLING INFORMATION [ (CHECK BOX IF SAME AS SHIPPING) \

CONTACT & COMPANY NAME
ADDRESS (STREET, CITY, STATE, ZIP)
PHONE NUMBER

CELL NUMBER

EMAIL

P.O. OR BILLING REF#:

RETURN SHIPPING INFORMATION [l (CHECK BOX TO WAIVE SIGNATURE)

CONTACT & COMPANY NAME
ADDRESS (STREET, CITY, STATE, ZIP)
PHONE NUMBER

CELL NUMBER

EMAIL

METHOD OF PAYMENT
[ _]CREDIT CARD CARD NUMBER EXP. DATE CVV CODE
SIGNATURE OF CARD HOLDER AUTH. AMOUNT $
[_IMONEY ORDER [_] cASHIER’S CHECK [L] coOMPANY CHECK

SPECIAL INSTRUCTIONS:

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations


http://www.vippassports.com/
mailto:info@vippassports.com

VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

KOREA SHORT TERM WORK (C4) VISA
U.S. PASSPORT HOLDER

PLEASE FORWARD THIS SHEET AND ALL THE REQUIREMENTS TO THE ADDRESS LISTED
ABOVE

PROCESSING FEES
(PER APPLICANT)

VIP SERVICE FEE: (REGULAR PROCESS) $150.00
CONSULATE FEE: (SEE NEXT PAGE)
MONEY ORDER: $6.00

OTHER FEES:

ADD RETURN SHIPPING FEE: (SEE * BELOW)

TOTAL: (NO PERSONAL CHECKS PLEASE)
FEDEX LETTER RETURN SHIPPING T
FEES (SELECT ONE) PROCESS TIME: 10 TO 15 DAYS
| | PRIORITY OVERNIGHT $45.00 SEE THE JURISDICTION LIST PAGE
—— BELOW.
2-DAY $37.50
|| 3-DAY $27.50
__| SATURDAY $75.00
| 15T OVERNIGHT - CALL
|| LOCAL DELIVERY- CALL

*FEDEX WILL CHARGE ADDITIONAL FEES FOR ALL RESIDENTIAL DELIVERIES.

COMMENTS: THERE WILL BE AN ADDITIONAL $90.00 FEDEX (TO/FROM) FEE IF
THE CONSULATE IS NOT LOCATED IN HOUSTON, TX JURISDICTION.

REVISED: 05-30-2024 (EL)

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations


http://www.vippassports.com/
mailto:info@vippassports.com

Korean Consulates in U.S. and Areas of Jurisdiction - 5-30-2024

Consulate-General

Areas of Jurisdiction

District

Washington D.C.

Washington D.C., Maryland, Virginia, West Virginia

Philadelphia Delaware, Pennsylvania
New York New York, New Jersey, Connecticut

San Francisco

Colorado, Northern California, Utah, Wyoming

Los Angeles

Arizona, Nevada, New Mexico, South California

Boston—Can’t Assist

New Hampshire, Rhode Island, Maine, Massachusetts, Vermont

Illinois, Indiana, Iowa, Kansas, Kentucky, Michigan, Minnesota, Missouri, Nebraska, North

Chicago Dakota, Ohio, South Dakota, Wisconsin

Seattle Idaho, Montana, Oregon, Washington

Atlanta Alabama, Florida, Georgia, North Carolina, Puerto Rico, South Carolina, Tennessee, Virgin Islands
Houston Arkansas, Louisiana, Oklahoma, Mississippi, Texas (all except Dallas and Fort Worth)

Honolulu = Can’t Assist

American Samoa, Hawaii

Hagatna — Can’t Assist

Guam, Northern Mariana Islands

Anchorage — Can’t Assist

Alaska (Since 2008)

Dallas — Can’t Assist

Texas DFW (Dallas, Fort Worth)



http://usa-sanfrancisco.mofat.go.kr/english
http://usa-losangeles.mofat.go.kr/english
http://usa-boston.mofat.go.kr/english
http://usa-chicago.mofat.go.kr/english
http://usa-seattle.mofat.go.kr/english
http://usa-atlanta.mofat.go.kr/english
http://usa-houston.mofat.go.kr/english
http://usa-honolulu.mofat.go.kr/english
http://usa-hagatna.mofat.go.kr/english
http://usa-honolulu.mofat.go.kr/english
http://usa-honolulu.mofat.go.kr/english

VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

KOREA SHORT TERM WORK (C4) VISA
U.S. PASSPORT HOLDER

PLEASE SUBMIT THE FOLLOWING REQUIREMENTS:

1.) SIGNED U.S. PASSPORT (MUST BE VALID FOR A MINIMUM OF
6 MONTHS AND HAVE AT LEAST 1
BLANK VISA PAGE)

) (1) ONE CURRENT PASSPORT-TYPE PHOTOGRAPH (2x2)

) (1) ONE COMPLETED APPLICATION

.) CERTIFICATE OF EMPLOYMENT (FROM KOREA)

) DISPATCH ORDER OR A PROOF OF OVERSEAS ASSIGNMENT

) COPY OF THE BUSINESS CERTIFICATE OF REGISTRATION

FROM THE KOREAN COMPANY/SCHOOL NUMBER

CLEAR COPY OF THE SERVICE CONTRACT

8.) CLEAR COPY OF PROOF OF RESIDENCY (DRIVERS LICENSE OR

UTILITY BILL)

ol WN

N
-

9.) NOTARIZED PROOF OF RESIDENCY FORM - SEE BELOW
10.) U.S. COMPANY LETTER
11.) COPY OF THE TRAVEL ITINERARY
12.) CONSULATE FEE: $45.00

VALIDITY: MAXIMUM 90 DAYS SINGLE ENTRY. THE VISA IS VALID FOR
THE TIME PERIOD REQUESTED IN THE CONTRACT. THE LENGTH
OF VALIDITY AND THE LENGTH OF STAY IS DETERMINED BY
THE VISA OFFICER ON A CASE BY CASE SCENERIO.

REVISED: 5-30-2024 (EL)

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations
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[EX] M175MAl]

AFSHEZAIE M

VISA APPLICATION FORM

(M1% / Pagel)

<AIFM >

> AIEQI2 Aflo| 2715104 WHRIRl0l M AIEAE taslof it
» AEAAC] BE o et EHHE 52 EE Loz

» MEfAfEtE ST ZH ] okl | EAIZ MAI7| slich

> JlEF B MEE AT, AMUIBE JIMBHAI| Bl

<How to fill out this form>

» The applicant must fill out this form completely and correctly.

7|3 ok shef.

» The applicant must write in block letters either in English or Korean.

» For multiple-choice questions,
» |f the applicant selects ‘Other’

the applicant must check [ ] all that apply.
, please provide more information in the given space.

1. & A8t / PERSONAL DETAILS

PHOTO

o1HE AtZl

(35mmX45mm)
- B HiEo| ZAIE MK
Eﬂ-o 7HEI:1 AI—K|O§ _._LO:{OI
FE 67 2ol Z1tskx| glot

ofF &

A color photo taken within
the last 6 months (full fa
ce without hat, front vie
w against white or off-whi

te background)

1.1

ool 7|AM = G2 M™E/Full name in English (as shown in passport)

A Family Name

& Given Names

1.2 SR Y z=me 1.3 A& Sex

=M /Malel ] Oo{M/Femalel ]
1.4 M pate of Birth (yyyy/mn/dd) 1.5 =& Nationality
1.6 EM=7} Country of Birth 1.7 ZIMIESHS National Identity No.

1.8 O|Xol st=2of =AM S M Cl2 AHES AlR

HER| ol

Has the applicant ever used any other names to enter or depart Korea?

o No [ ]

(M Family Name

of Yes [ ]

— o M Al

, ™ Given Name

AHE I 1f

‘Yes’

)

, please provide details

1.9 2 22X 0o{E2 |s the applicant a citizen of more than one country ? ol No [ ] o Yes [ ]
— o MEi Al MMLE 7K If ‘Yes' , please write the countries ( )
2. & ALS HEH/ DETAILS OF VISA APPLICATION
2.1 A 7712 E-E7() Period of Stay(Long/Short-term) | 2.2 ®FAHA Status of Stay
902 O|AF EV|AF Long-term Stay over 90 days [ ]
902! o5t S| A& Short-term Stay less than 90 days [ ]
Z &2t FOR OFFICIAL USE ONLY
7| 2Are | MEXA H 77|12 AEER ch - Z5(23], 33 0|4)
HAret | gt HeHs SR
S|7tAtE | o7t AL AEHS DX A

Z2 X

210mm X 297mm [ 24 AHX| (80 g / m*)

cC
et

[
=

=
S

p|
=

x|(80g/m)]



(M 2% | Page?)

3.1 04 HE R/ Passport Type

QW Diplomatic [ ] g Official [ ]
gk Regular [ ] 7|Et Other [ ]
— 7|EF AMLHE |f ‘Other’ |, please provide details ( )
3.2 0{HHH S Passport No. 3.3 &2=7} Country of Passport 3.4 ZZX| Place of Issue
3.5 HZLX} Date of Issue 3.6 7|2t2t= 2! Date Of Expiry

3.7 2 o £AX| 045 Does the applicant have any other valid passports ? o2 No [ 1 o Yes [ ]
— o’ MEf Al ARMILHE Z|A If  ‘Yes' | please provide details

a) OJZE7F Passport Type

9w Diplomatic [ ] 28 official [ ]
At Regular [ ] 71E} Other [ ]
b) 0{HH S Passport No. c) &=2=7} Country of Passport d) 7|Zit=2 2 pate of Expiry

41 &= T2 Home Country Address of the applicant

;1.2 :% 74=X| Current Residential Address *& HFA[7} B3 F49} CIE 2 J|X| +Please write the current address if different
rom above

4.3 ELHXE} Cell Phone No. = EFM S} Telephone No. 4.4 MX2H E-mail

4.5 H|AA] 242E%] Emergency Contact Information

a) A™ Full Name in English b) 7413 =27} Country of Residence
c) MsHHS Telephone No. d) &7 Relationship to the applicant

5.1 &%y

ol

OIAFSt Current Marital Status
7|1Z Married [ ] 0|Z Divorced [ ] ol Single [ ]
5.2 BRI} QA S} Personal Information of the goolicant’ s Souse +7 1292 F7 [+ AR 7[R 1f Married please provide details of the spouse

a) A Family Name (in English) b) ™ Given Names (in English)
c) A pate of Birth (yyyy/mm/dd) d) =& Nationality
e) 74FX| Residential Address f) e=Hd Contact No.

5.3 AH{ 55 Does the applicant have children?
UAS No [ ] AUAS Yes [ ] KA == Number of children [ ]

6.1 ZZE2 What is the highest degree or level of education the applicant has completed ?

MAL/8EAL Master’ s /Doctoral Degree [ ] CHZ Bachelor’ s Degree [ ]
I1E High School Diploma [ ] 7|El Other [ 1]
— JIEF ME Al MMUE TIX If ‘Other’ , please provide details ( )
6.2 =103 Name of School 6.3 &t AR X| Location of School(city/province/country)

210mm X 297mm [ B AFX[ (80 g /m*) EE= FSEX|(80g/m) ]



(M3% / Page3d)

7. 2 / EMPLOYMENT
7.1 2 Current personal circumstances
AtA7t Entrepreneur [ ] AH AR Sel f-Employed [ ] ZZtol Employed [ ]
S5 Civil Servant [ ] st Student [ ] E| &Kt Retired [ ]
2 Unemployed [ ] 7|E} Other [ ]
— J|EF ME Al MMUWE JIX If ‘Other’ , please provide details ( )

7.2. A MMHEE Employment Details

a) &AHZ|2t/5 1 Name of Company/Institute/School b)

]

21/2FH Position/Course

c) B|AHZ|&/&m 4 Address of Company/Institute/School d)

=

sHHS Telephone No.

8. 22X H / DETAILS OF VISIT
8

1 ==2% Purpose of Visit to Korea

2t/ &3 Tourism/Transit [ ]  SAFEA /Meeting, Conference [ 1] o2 2 Medical Tourism [ ]
CH7|&+& Business Trip [ ] F8/ed% Study/Training [ ] USE Work [ ]

2o /EXHFM Trade/ Investment/Intra- 7F5 £ X2 Visiting Family/

< Z=ol2l
Corporate Transferee [ ] Relatives/Friends [ ] 20I% Marriage Migrant [ ]
°|m/Z% Diplomatic/Official [ ] 71EF Other [ ]
— ‘J|EPME Al MAMUE T[X If ‘Other’, please provide details ( )
8.2 | FOoIH7|Z} Intended Period of Stay 8.3 U=0IH Intended Date of Entry
8.4 MFHHEX|(=- ZEH Address in Korea (including hotels) 8.5 &= Ul 942kx| Contact No. in Korea

8.6 B}fH 57t St=g 4HESH Z2 Has the applicant travelled to Korea in the last 5 years ?
ofHE No [ ] o Yes[ 1 — ‘oM Al MMUE Z|XH If ‘Yes’, please provide details of any visits to Korea
( ) &l times,

=y p.d] - gh27|2F Period of Stay
LT==4 Purpose of Visit (yyyyimm/dd)~ (yyyy/mm/dd)

8.7 gi= 2lof| 2pH 57 043SH =7} Has the applicant travelled outside his/ner country of residence, excluding to Korea, in the
last 5 years?

o2 No [ 1 ol Yes[ 1 — ‘of’Med Al AMUE J|X If ‘Yes’, please provide details of these trips

' , o . 2-27(2k Period of Stay
od Fla=R=b| <
=72 Name of Country (in English) 2+22% Purpose of Visit (yyyy/mm/dd)~ (yyyy/mm/dd)

210mm X 297mm[ 84 &+ X| (80 g /m*) = SEX|(80g/m) ]



(M4 / Page4)
8.8. =} AF 7= FF Does the applicant have any family member(s) staying in Korea?
o2 No [ ] 04[ Yes [ ]

— o' ME Al MMILIE PR If “Yes', please provide details of the family member(s)
Md Full name in English qu'DmeofBMh

“Wyyy/mm/d

= A Relationship to the appl i
Nat%r?ality | o PRl

* A 7HFe| wel - iR, A4, 22, g
Note:

Scope of family members - Spouse children, parents, siblings of the applicant

8.9. ZHIZ JIE F5F Is the applicant travelling to Korea with any fam|ly member(s) ?
OH—Io No [ ] of Yes [ ] — ‘o’ MEd Al MMUE 7K If ‘Yes’, please provide details of the family
member(s) the applicant is travelling with

; ; Midalol Date of Birth =. A Relationship to
A™ Full name in English 4 = SyyyTama/30) ' Nat%r?allty 711e applolcar%?
* & 715l B9 - v AL, RHq, B2 WA
ote :

Scope of family menbers - Spouse children, parents, siblings of the applicant

9.1 Z=&ol/ZH3|A} Is there anyone inviting the applicant for the visa?
o No[ ] Ol Yes[ ] — ‘of MEH Al MMUE 7IX If Yes’ , please provide details
a) =HQI/ZFH3IAMHE Name of inviting person/organization (Korean

, foreign resident in Korea, company, or institute)

b) MAYA/AAXSEHS Date of Birth/Business Registration No.

c) A Relationship to the applicant
d) &2 Address

e) M3HHS Phone No.

N
y

10.1 SEZH[(0]= 2| 7|=) Estimated travel costs(in US dol lars)

10.2 &4

H|X|ZX}F Who will pay for the applicant’ s travel-related expenses? (A relevant persn including the goplicant and/or orgenization)
a) MY/S|AH M )Y Name of Person/Organization (Company)

b) ZtAl Relationship to the applicant
c) XI2Lf2 Type of Support

d) d2kx| Contact No.

11.1 0] MHEME st CHE ARl =32

E3S 2hFEU71? Did the applicant receive assistance in completing this
form? Of2No[ ] OlYes[ ] — ‘off MEA Al MMLIE 7|X If Yes' , please provide details of the person who assisted
the applicant

AiH2lQl Date of Birth ) A
PSP ol . N .
Full Name (yyyy/mm/dd) 1 Telephone No Relationship to the applicant

210mm X 297mm [ ¥ AMX[ (80 g /m*) EE= SAX|(80g/m)]



(M 5% / Page5))

F2| AFEF Notice

1. 2 7IMAtent 20 XpASH B2 HXIZ ML BE MEE FIIE MEE & ASH L
|f extra space is needed to complete any item, record on a separate sheet of paper or submit relevant documents
which could support the application.

2. Hghel= AFEE 52 F 24 EE Y& 5o ARE oS ME g2 dds, §
T ALE HEE o{HTEE ALSHME/7| 2ol SEaloF &t
I'f you received Korean visa approval, and have new passport issued thereafter in lieu of lost/damaged passpor
t, you must notify the concerned visa office of changes in your passport information.

3. AMEE WEERIHEIE Eitls T Al U=HE AT WAE Folle thisll=e=9| =0 &7i=X] &2 $= AUsH .
Possession of a visa does not entitle the bearer to enter the Republic of Korea upon arrival at the port of
entry if he/she is found inadmissible.

4. TEd=zaely AMAE, MoxMiE mel ¢ AY MSAXAs o= o HFAAS HEATE = st
Please note that category C visa holders are not able to change their status of stay after their entry into the Repu
blic of Korea in accordance with Article 9(1) of the Enforcement Regulations of the Immigration Act.

5. o{IAM TIH E= S/AMF HMEO| Eel=l= FRoils ARBEE - MFATE A=, FAKY - d=FX|2| ool E

T UASFHCH

ok

bet JHOIMEE Hhe

— o

T
ot

Providing false information or documents leads to revocation of a visa and permission to stay, and may result in
criminal punishments and an entry ban to the Republic of Korea.

6. AFSAA] st BH MF ME 270 WaX| e A, ASANAZE X[A=HL AEHo| 28 & £ AsHCH
Failure to submit all required documents may cause delay or denial of a visa.

7. MBS S A Zoe ‘THEhel= AR (www.visa.go.kr) OlA =ol«sof oto, AISUSHREEXIME ZME R
1At st dolle 2y S&s 4Esto] Aol ghct

« sol Wi ¢ BIRIEY VISR A5 mE|/UT - TYHEY 38 U B - WADH 2 MASD oiAUS, A2
o

|_

o

Al

; ©

o
=

[
i

= , ©

0

o2 ¥ x3|
Visa applicants must check online on the Korea Visa Portal websitex (www.visa.go.kr) for visa application
results. To receive the disapproval notice inwritten form, visa applicants must visit the diplomatic office
and apply in person.

* How to check results: click ‘Check Application Status’ located on the left side of the Visa Portal main display - click ‘Ch
eck Application Status & Print’ - select Diplomatic Office’ and input information in the blanks.

12. M2F / DECLARATION

20212 29| FolAtgtol|l s2lstnd, of AFEMo Z7|ZE &0 HA glo| MetstA AHMEASS kel
Sk 2202 tistoigel TEeizmael, M8 E5F Ae Moo
| declare that | agree with the terms of application including the contents of the notice provided above, that

statements made in this application are true and correct, and that | will comply with the Immigration Act of the
Republic of Korea.

/ / [ AMEUX} (A, & ) DATE OF APPLICATION (yyyy/mm/dd)
AEel Ny (RHEME)
Applicant Name SIGNATURE OF APPLICANT

# 17M| Dl2iRle] He Bo ws wEFAlS MYS JIAE X
# Signature of Parent or Legal Guardian is required for a person under 17 years of age
3 9| Myelol Zolo| M M2 IS ote 22 ABSYE0l SoiE = AU

% Failure to provide name and signature may result in your application being denied.

HEMR FE=nelY AlAE, HM7ezAM1E & Ex 50 e ABdE ME § HFMFE
ATTACHMENT
M| =Xt / Procedure
AHAM =Y % Al AL Z N =
Application > Re'geption > Review > Approval > Issuance
AlEo] X 2| 7] 2 X 2l 7| & H 2l 7| A el 7|
oy (He|sH) S zE) ==
Applicant Diplomatic Mission Diplomatic Mission Diplomatic Mission Diplomatic Mission

210mm X 297mm [ AHX| (80 g /m*) &= ZSAX|(80g/m)




PROOF OF RESIDENCY

Name

Date of Birth

Sex

Passport No

Current Address

Home Telephone No

Cell Phone
Applicant's Signature :
Date :
I , ANOTARY PUBLIC. DO HEREBY CERTIFY THAT ON THE
DAY OF . PERSONALLY APPEARED BEFORE ME, . WHO, BEING BY

ME FIRST DULY AWORN, DECLARED THAT HE(SHE) IS THE PERSON WHO SIGNED THE

FOREGOING STATEMENT AND THA THE STATEMENTS ARE TRUW AND CORRECT.

Notary Public in and For The State of TX, LA, OK, AR, MS

(Circle one)

PRINTED NAME

SEAL

COMMISSION NO

EXPIRY OF COMMISSION

TELEPHONE NO

ADDRESS

SIGNATURE




VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

ASSPORT

EXAMPLE OF A COMPANY LETTER OF GUARANTEE
DO NOT ATTENTION THIS LETTER TO VIP PASSPORT SERVICES, INC!

DATE:

EMBASSY/CONSULATE OF:

GENTLEMEN:
MR. / MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS

ENGAGED AS (POSITION) FOR (COMPANY NAME). MR. / MRS.

(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED

EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED).

MR. / MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON

(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP). OUR COMPANY,

(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE

AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR
COUNTRY. HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER
STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED STATES.

WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS. (TRAVELER)
THE APPROPRIATE C4 WORK VISA AT YOUR EARLIEST CONVENIENCE.

THANK YOU,

(SUPERVISORS SIGNATURE)

PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS LETTER. THE TRAVELER
SHOULD NOT SIGN THIS LETTER.

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations


http://www.vippassports.com/
mailto:info@vippassports.com
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