VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

WORK ORDER REQUEST FORM

TRAVELER INFO: DON’TFORGET

TRAVELER NAME

TRAVELER DATE OF BIRTH . TOEMAIL YOUR
DATE OF U.S. DEPARTURE D%‘;L’I"C"E“f;;g&”“
DATE PASSPORT IS NEEDED © COMPLIMENTARY
VIP FILE LOCATOR NUMBER © PASSPORT/VISA

: PRE-CHECK!

CONTACT & COMPANY NAME
ADDRESS (STREET, CITY, STATE, ZIP)
PHONE NUMBER

CELL NUMBER

EMAIL

P.O. OR BILLING REF#:

RETURN SHIPPING INFORMATION Q (CHECK BOX TO WAIVE SIGNATURE)

ADDRESS (STREET, CITY, STATE, Z’P) sk sk ok s o s o s o s o s o s ok s o s sk sk s sk sk sk sk ok s sk sk sk ks koo ok ok ok ok ok skok sk sk ok kst ko ko ko sk ok ko sk ok kR
PHONE NUMBER sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk skosk s s sk sk ok ko ok ok kok skok skokskok
CELL NUMBER sk sk ok s o s o s o s o s o s ok sk o sk sk sk sk sk sk sk sk ok s sk sk sk sk ko ook ok ok ok ok skok sk sk ok sk sk sk ok ko ok ok sk ok ko ko kR
EMAIL sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk skosk s sk sk ok ok kokkokskok skokskok

METHOD OF PAYMENT

|:| CREDIT CARD CARD NUMBER EXP. DATE CVV CODE
SIGNATURE OF CARD HOLDER AUTH. AMOUNT $
[ ]MONEY ORDER [ ] CASHIER’S CHECK [ ] cOMPANY CHECK

SPECIAL INSTRUCTIONS:

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations
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VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

PRSSPORTS

RWANDA E-VISA
U.S. PASSPORT HOLDER

PLEASE FORWARD THIS SHEET AND ALL THE REQUIREMENTS TO THE ADDRESS LISTED
ABOVE

PROCESSING FEES
(PER APPLICANT)

VIP SERVICE FEE: (REGULAR PROCESS) $150.00

CONSULATE FEE: (SEE NEXT PAGE)

MONEY ORDER: $6.00
OTHER FEES:
TOTAL: (NO PERSONAL CHECKS PLEASE)

REGULAR PROCESS TIME: 3 TO 5 DAYS

THE COMPLETED EVISA WILL BE
EMAILED BACK TO THE REQUESTER
UNLESS ALTERNATE EMAIL IS
PROVIDED ON WORK ORDER
REQUEST FORM. PLEASE BE SURE
THE CORRECT EMAIL(S) ARE
LISTED TO ENSURE NO DELAYS IN
THE RETURN OF THE COMPLETED
EVISA.

COMMENTS:

REVISED: 12-27-2023 (EL)

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations


http://www.vippassports.com/
mailto:info@vippassports.com

VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

RWANDA E-VISA
U.S. PASSPORT HOLDER

PLEASE SEND THE REQUIRED DOCUMENTS BELOW TO OUR OFFICE, VIA EITHER EMAIL OR
COURIER/SHIPPING. ONCE PROCESSED AND COMPLETED, WE WILL SEND A CONFIRMATION
EMAIL CONTAINING THE ELECTRONIC VISA TO THE EMAIL LISTED ON THE WORK ODER.

1.) COPY OF VALID SIGNED PASSPORT
e  MINIMUM OF 6 MONTHS VALIDITY BEYOND INTENDED DATES OF STAY
2.) COMPLETED REQUEST FORM
3.) COPY OF THE COMPANY LETTER OF GUARANTEE — ONLY BUSINESS
4.) COPY OF THE INVITATION FROM RWANDA CONTACT (IF AVAILABLE)

5.) ONE RECENT COLOR PASSPORT-TYPE PHOTO
e MUST BE A CLEAR, COLOR PHOTO ON A WHITE BACKGROUND

6.) COPY OF TRAVEL ITINERARY
e  MUST SHOW PORTS OF ENTRY AND EXIT IN RWANDA

7.) ONE (1) COPY OF INTERNATIONAL HEALTH CERTIFICATE SHOWING
IMMUNIZATION FOR YELLOW FEVER - REQUESTED ON A CASE BY CASE BASIS

8.) CONSULATE FEES: $50.00

VALIDITY: E-VISAS ARE VALID FOR SINGLE-ENTRY UP TO 30 DAYS FROM DATE
YOU HAVE LISTED ON YOUR VISA APPLICATION.

NOTES:

e DOCUMENTS CAN BE SENT TO OUR OFFICE EITHER ELECTRONICALLY
(INFO@VIPPASSPORTS.COM) OR BY SHIPPING TO OUR OFFICE. IF THE
DOCUMENTS ARE EMAILED, PLEASE BE SURE THE PHOTO IS IN .JPEG FORMAT
AND ALL OTHER DOCUMENTS ARE IN .PDF FORMALT.

¢ [F YOU DO NOT QUALIFY FOR AN E-VISA, PLEASE CONTACT OUR OFFICE FOR
ADDITIONAL INSTRUCTION AND GUIDANCE ON APPLYING FOR A VISA.

SPECIAL NOTE: IF YOU ARE TRAVELING TO UGANDA, KENYA, AND RWANDA IN
THE SAME TRIP, YOU WILL NEED TO APPLY FOR AEAST AFRICA VISA (CLICK HERE).

REVISED: 9-18-2024 (EL)
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http://www.vippassports.com/
mailto:info@vippassports.com
mailto:INFO@VIPPASSPORTS.COM
https://www.vippassports.com/wp-content/uploads/2024/02/EAST_AFRICA_EVISA_REQUEST-1.pdf

RWANDA E-VISA REQUEST FORM

1 Visaappliedfor: Transit: Business: Tourism Other:

2. Date of entrance .......cceeveeeveeevneeennns NoO of eNntries:...civeieveeieieceeene Length of stay....cccveeiiiiiicc e,

6. Marital Status: Single: Married: Divorced:

7. NaAME OFf SPOUSE.....cuiuiiiiiciieceeee e ebees sreesenes NGEIONALITY vttt et ettt e sttt et st eaaeaasaesasasssassesaraaes
8. Date and Place Of Dirth Of SPOUSE ...ttt st etets s1eaeaeas etebeses setsseaes sasetess sassssess setetes  stesssssssssnsnssnnnsnseessssessseses
9. APPLICANT PEIMANENTAAUIESS: ...vveereeerireeeeirireete e et eseeses setses seseseses seteeseas rssssees stssssses sesessess neses sasesssss nesssess sessssss  seesssssssssssnsssssmseeemsenssnessns
10. OCCUPALION ittt sttt e st te ettt sheses stestetes shesesses sessesass seseseese sesesenes sosesesen suenes sesesesen suenteses shesenes nessesens sasestess shes  seesssssssesessssnnnseenstneesstnnnes
11. EMPIOYEI AN GUAIESS:....ecuiuivieitiieiiiciecieieeieie et seteas etetstes seaea sesetebes sesesases sessssass stesesass sasssssas sebese sasssssss es  eeesssssssssssssssssssssnnnnsnesssessssssssnns
12. Telephone:  Office:icrrereciene HOMe e 2 4 = USSR
13. P aSS PO NMUMDE ...ttt ettt s et st stebetets steses stebesess stesesess sessses sebasases sessssass sbeses seasasss stetes  etessssssssssssssssssstssssmnneeesssesssresss
14. Name of the institutioN that iSSUET T PASSPOIT:........ciiiiiieceecceceee s setete et seasteaes st st setesses setetetes  sbesssssssssssssssssennneesssessssssssnnn
15. Date Of ISUUE:....cccviiiieiieeeeeeee s DAt OF EXPITY ittt et sts stetsbabae sttt bbb bbbt st e e e ettt b annn
16. NAME OF IMOTNET & FALREI! ...ttt ettt s e et e s ca e e b b e e bbbt ses et b Sebeemeeabesasbeeesbeenbenbeeneenean
17. Date Of YOUN [aSt VISTTEO RWANTA: . ...coiceeeeeeiriceeeiricetetres st setres seessses setseseas sresssees sessasses sesessess ssses sesesens essssess sessssss assesess sessssnns sesess sessrean
18. REASON fOF YOUT PrESENT JOUIMEY ...viviviiiteietetetetetetetetetetese e tesetesesetetes sessseses stesebess srsses stesesess sressssss seseseses sesesesen sbesasess see st sebesases sussssns stesesass sessssanes
19. Address, telephone/fax contact during Your Stay iN RWaAN@:........c.ceuiereiieereiienieeesesse s seeeetess steses seessaess stessess stsssses sssesssas sessssess sseses sevans
20. Name of children accompanying D.O.B Gender


tel:(202)

VIP PASSPORT SERVICES, INC.

2012 Louisiana Street
Houston, Texas 77002
713-659-8472

Website: Www.vippassports.com Email: info@vippassports.com

ASSPORT

EXAMPLE OF A COMPANY LETTER OF GUARANTEE
DO NOT ATTENTION THIS LETTER TO VIP PASSPORT SERVICES, INC!

DATE:

EMBASSY/CONSULATE OF:

GENTLEMEN:
MR. / MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS

ENGAGED AS (POSITION) FOR (COMPANY NAME). MR. / MRS.

(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED

EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED).

MR. / MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON

(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP). OUR COMPANY,

(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE

AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR
COUNTRY. HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER
STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED STATES.

WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS. (TRAVELER)
THE APPROPRIATE (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA AT YOUR EARLIEST
CONVENIENCE.

THANK YOU,

(SUPERVISORS SIGNATURE)

PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS LETTER. THE TRAVELER
SHOULD NOT SIGN THIS LETTER.
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