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Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations 
 

WORK ORDER REQUEST FORM 

TRAVELER INFO:  
TRAVELER NAME  

TRAVELER DATE OF BIRTH  

DATE OF U.S. DEPARTURE  

DATE PASSPORT IS NEEDED  

VIP FILE LOCATOR NUMBER  

BILLING INFORMATION:    

CONTACT & COMPANY NAME  

ADDRESS (STREET, CITY, STATE, ZIP)  

PHONE NUMBER  

CELL NUMBER  

EMAIL ADDRESS  

P.O. OR BILLING REF#:  

PLEASE LIST THE EMAIL ADDRESS WHERE THE COMPLETED E-VISA IS TO BE 
EMAILED, IF DIFFERENT FROM THE ONE LIST ABOVE: 

EMAIL ADDRESS  

METHOD OF PAYMENT 

 CREDIT CARD CARD NUMBER 

 

EXP. DATE CVV CODE 

 

SIGNATURE OF CARD HOLDER AUTH. AMOUNT $________ 

 MONEY ORDER   CASHIER’S CHECK    COMPANY CHECK   

SPECIAL INSTRUCTIONS: ___________________________________________________________________ 

DON’T FORGET  

TO EMAIL YOUR 
DOCUMENTS TO OUR 

OFFICE FOR OUR 
COMPLIMENTARY 
PASSPORT/VISA  

PRE-CHECK! 

http://www.vippassports.com/
mailto:info@vippassports.com
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PAPUA NEW GUINEA BUSINESS E-VISA 

EL IG I BLE  COUNT R IES  ONLY  
 

P L E A S E  F O R W A R D  T H I S  S H E E T  A N D  A L L  T H E  R E Q U I R E M E N T S  T O  T H E  A D D R E S S  L I S T E D  
A B O V E  

 

PROCESSING FEES 
(PER APPLICANT) 

 

  R E G U L A R  P R O C E S S  T I M E :  3  T O  5  D A Y S  

T H E  C O M P L E T E D  E V I S A  W I L L  B E  
E M A I L E D  B A C K  T O  T H E  R E Q U E S T E R  
U N L E S S  A L T E R N A T E  E M A I L  I S  
P R O V I D E D  O N  W O R K  O R D E R  
R E Q U E S T  F O R M .  P L E A S E  B E  S U R E  
T H E  C O R R E C T  E M A I L ( S )  A R E  
L I S T E D  T O  E N S U R E  N O  D E L A Y S  I N  
T H E  R E T U R N  O F  T H E  C O M P L E T E D  
E V I S A .  

 
 
 

 

 
  

 

 
 

C O M M E N T S :   
  
   
  
  

 
 
 
 
 
 
 
R E V I S E D :  1 - 2 8 - 2 0 2 5  ( E L )  
 

V I P  S E R V I C E  F E E :  ( R E G U L A R  P R O C E S S )  $ 1 5 0 . 0 0  

C O N S U L A T E  F E E :  ( S E E  N E X T  P A G E )     

M O N E Y  O R D E R :  $ 6 . 0 0  

O T H E R  F E E S :   
 

 

T O T A L :      ( N O  P E R S O N A L  C H E C K S  P L E A S E )   

http://www.vippassports.com/
mailto:info@vippassports.com


VIP PASSPORT SERVICES, INC.   
2 0 1 2  L o u i s i a n a  S t r e e t  
H o u s t o n ,  T e x as  7 7 0 0 2  

713-659-8472  
W e b s i t e :  www.vippassports.com  E m a i l :  i n f o@ v i p p as s p o r t s . c om  

Specializing in Visas, Passports, Apostilles, Document Legalizations, and Translations 
 

                                         

  

                        If the  t raveler holds a  passport  issued by one  of 
the  following coun t ries or te rritories, you  a re  e ligible  to 
apply for a  Short -Term  Single  En t ry business visa  or a  
Short -Term  Mult iple  en t ry visa . See  the  e ligible  passports 
for each  request  below a long with  the  va lidity tha t  each  
ca tegory offers.  
 
Eligible Passports 
 
American Samoa Finland Luembourg Romania 
Andorra France Macao(SAR) Samoa 
Argentina Germany Malaysia San Marino 
Australia Greece Maldives Singapore 
Austria Holy See (Vatican City State) Malta Slovakia (Slovak Republic) 
Belgium Hong Kong (SAR) Marshall Islands Slovenia 
Brazil Hungary Mexico Solomon Islands 
Brunei Darussalam Iceland Micronesia Spain 
Bulgaria India Monaco Sweden 
Canada Ireland Nauru Switzerland 
Chile Israel Netherlands Taiwan 
Croatia Italy New Zealand Thailand 
Cyprus Japan Norway Tonga 
Czech Republic Kiribati Palau Tuvalu 
Denmark Korea (South) Peru United Kingdom (British Citizen Passport) 
Ecuador Latvia Philippines United States 
Estonia Liechtenstein Poland Uruguay 
Fiji Lithuania Portugal Vanuatu 
Indonesia    

 
 
French Territories (as French Passport Holders) French Polynesia, Guadeloupe, New Caledonia, Reunion, Saint 
Barthelemy, Saint Martin (French part), Saint Pierre and Miquelon, Wallis and 
 
New Zealand Passport holding countries / territories Cook Islands, Niue, Tokelau 
 

CONTINUED… 

http://www.vippassports.com/
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US Territories (holders of US passports) Futuna, Guam, Northern Mariana Islands, Puerto Rico, Virgin Islands (U.S.) 
Dutch Territories (as Dutch passport holders). Aruba, Curacao, Sint Maarten (Dutch part), Bonaire and Sint Eustatius and 
Saba 
UNO - UN Organisation 
UNA - UN Agency 
 
 
Dependents 
Dependents of Business Short Term single-entry Visa Holders, who wish to accompany the visa holder to Papua New 
Guinea, will, in most circumstances, be eligible to apply for an Easy Visitor Visa.  
 
 
Validity for Short Term  Single Entry 
This Visa is: 

• valid for a single entry; and 
• a period of thirty (30) days from the date of arrival in Papua New Guinea. 

 
Validity for Short term  Multiple entry 
This Visa is: 

• a multiple entry visa and 
• valid for twelve (12) months; with 
• a period of sixty (60) days from the date of arrival in Papua New Guinea. 

 
REVISED: 1-28-2025 (EL) 
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                 PAPUA NEW GUINEA BUSINESS E-VISA (SHORT TERM) 
ELIGIBLE COUNTRIES ONLY 

PLEASE SUBMIT THE FOLLOWING DOCUMENTS ELECTRONICALLY 

1.) CLEAR COPY OF SIGNED VALID PASSPORT 
2.) RECENT PASSPORT-TYPE PHOTO (2x2) - IN JPEG FORMAT 
3.) COPY OF COMPLETED APPLICATION 
4.) COPY OF INVITATION FROM P.N.G. SPONSOR  
5.) COPY OF FLIGHT ITINERARY 
6.) COPY OF THE MOST RECENT BANK STATEMENT – MUST HAVE BANK 

LOGO, BANK STAMP, AND BANK SIGNATURE ON EVERY PAGE 
7.) U.S. COMPANY LETTER OF GUARANTEE WITH COMPANY SEAL - MUTIPLE 

ENTRY REQUEST ONLY 
8.) FOR ALL NON-U.S. PASSPORT HOLDERS, PLEASE PROVIDE PROOF OF 

VALID U.S. STATUS (PLEASE SUBMIT ONE OF THE FOLLOWING) 
• COPY OF FRONT/BACK OF GREEN CARD  
• COPY OF  U.S. VISA AND I-94 (VISIT https://i94.cbp.dhs.gov/) 

9.) CONSULATE FEE: $400.00 

VALIDITY: BUSINESS E-VISAS ARE ISSUED FOR SINGLE OR MULTIPLE ENTRY, WITH A PERIOD OF STAY 
OF UP TO 60 DAYS FROM THE DATE OF ENTRY. THE VALIDITY, NUMBER OF ENTRIES, AND DURATIONS 
OF STAY OF THE E-VISAS ARE DETERMINED BY THE VISA OFFICER ON A CASE-BY-CASE BASIS.  

SPECIAL NOTES: 
• DOCUMENTS CAN BE SENT TO OUR OFFICE EITHER ELECTRONICALLY 

(INFO@VIPPASSPORTS.COM) OR BY SHIPPING TO OUR OFFICE. IF THE DOCUMENTS ARE 
EMAILED, PLEASE BE SURE THE PHOTO IS IN .JPEG FORMAT AND ALL OTHER DOCUMENTS ARE 
IN .PDF FORMAT. 

• IF YOU DO NOT QUALIFY FOR AN E-VISA (I.E. – REASON FOR TRAVEL IS FOR SOMETHING OTHER 
THAN BUSINESS OR TOURISM), PLEASE CONTACT OUR OFFICE FOR ADDITIONAL/ALTERNATE 
INSTRUCTION AND GUIDANCE ON APPLYING FOR A VISA. 

• DUE TO INTERNATIONAL EXCHANGE RATES, CONSULATE FEES ARE SUBJECT TO CHANGE 
WITHOUT NOTICE.  

 

REVISED: 2-19-2025 (EL) 
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EXAMPLE OF A COMPANY LETTER OF GUARANTEE 

DO NOT ATTENTION THIS LETTER TO VIP PASSPORT SERVICES, INC! 

 

DATE: _____________ 

EMBASSY/CONSULATE OF: ________________ 

GENTLEMEN: 

 MR. / MRS. (TRAVELER) IS ONE OF OUR EMPLOYEES WHO IS  

ENGAGED AS (POSITION) FOR (COMPANY NAME).  MR. / MRS.  

(TRAVELER) PLANS TO VISIT (CITY) FOR THE PURPOSE OF (DETAILED 

EXPLANATION OF TRIP) WITH (COMPANY TO BE VISITED). 

 MR. / MRS. (TRAVELER) WILL BE DEPARTING THE UNITED STATES ON  

(DATE) AND WILL BE STAYING FOR (LENGTH OF TRIP).  OUR COMPANY,  

(EMPLOYER), WILL GUARANTEE MR. / MRS. (TRAVELER) MAINTENANCE 

AND WILL BE RESPONSIBLE FOR HIS / HER WELFARE WHILE IN YOUR  

COUNTRY.  HE / SHE IS IN POSSESSION OF SUFFICIENT FUNDS FOR HIS / HER   

STAY AND HAS PREPAID TRANSPORTATION TO RETURN TO THE UNITED STATES. 

 WE WOULD BE VERY APPRECIATIVE IF YOU WOULD ISSUE MR. / MRS. (TRAVELER) 
THE APPROPRIATE (SINGLE OR MULTIPLE) ENTRY BUSINESS VISA AT YOUR EARLIEST 
CONVENIENCE.  

 

THANK YOU, 

(SUPERVISORS SIGNATURE)  

 

PLEASE BE SURE THAT THE PERSON WHO AUTHORIZED YOUR TRIP SIGNS THIS LETTER. THE TRAVELER 
SHOULD NOT SIGN THIS LETTER. 

http://www.vippassports.com/
mailto:info@vippassports.com
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